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March 1942 I. ORTANT MESSAGE TO ELIGIBLES

In order to meet the increasing demand for qualified personnel, the Civul Service Commission has
adopted emergency recruiting measures designed to eliminate all operations which do not speed up the
placement of employees in the War Agencies.

On those exsminations where the demand for eligibles exceeds the supply, ratings are determined
only to the point of eligibility or ineligibility. I1f you receive a rating of *Eligible’ only, you
may understand that the Commission has not assigned a numerical rating, and that your chances for
early consideration for appointment sre favorable, In examinations where there is need for more de-
tailed ratings because the supply of eligibles exceeds demand,or when no additional delay or expense
is involved in asaigning and reporting ratings on a scale of 100, eligible ratings may be so reported.

Because of the tremendous pressure of work, no eppeals of ratings will be entertained.

Please understand that the Commission is giving you every consideration it can without impeding
the War Program. Do not inquire further as to your prospects of appointment. Be sure, however, to
keep the Commission informed as to your current address and sny changes in the conditions under which
you are avasilable. Send such new information to the office whose address is shown on your Notice of
Rating.

INFORMATION FOR ELIGIBLES

It is important that you retain your Notice of Reting for future reference.

The entrance of the United Ststes into the war makes it imperative that positiona inthe federal serw
ice be filled by qualified persons without unnecessary delay. To accomplish this, only the nemes of per-
sons who are known to be immediately svaileble in the locality where the vacancy exists, and at the sal-
ary the position pays, will be furnished to the appointing officers. It is important, therefore, both
to the Federal Government and to you that you report any changes in the conditions under which you are
willing to sccept appointment. Under ordinary circumstances your name will oot be furnished for appoint-

ment to a position under conditions which differ from those you have indicated are acceptable.



All appointments will be *War Service! appointments. Unless othr ise specifically limited, these
appointments will be made "~r the duration of the war and no' nger tl. . six months thereafter. ‘War
Service' sppointments inc e such veluable privileges as inc .sion under the system of retirement and
disability benefits provided by the Civil Service Retirement Act, and eligibility
““““?;, persons appointed for a period o more then one year, the first six months (sometimes one year)
of service shall be a trial period, satisfactory completion of which shall be considered part af the ex-
smination. All sppointments with the exception of certain temporary appointments are subject to finger-

rinting.
e lf? when you are considered for appointment under the conditions you have specified,you signify you
are not available or fail to reply to = communication, your name will be remaved from the eligible list
until you satisfactorily explain your reasons and specify the conditions under which you would be willing
to accept appointment. When you are unable to accept an appointment you should request that your name
be removed from the eligible list until you sre again able to accept appointment. At any time while this
list is still in use your name may be replaced in its proper position upon request.

A register esteblished from an examinetion in order to fill a specific type of position at a stated
salary may also be used to fill vacancies in related positions or at a lower salary.
‘War Service' sppointment, your name will be removed from the register. U

your willingness to accept a lower salary will not affect your eligibility for
ary.

for transfer and pro-

When you accept
ntil your name is removed,
positionsat a higher sal-

Your eligibility on this list is for an indefinite period of time,

and will be continued until the
eligibility of all persons on this list is terminated.

In furnishing names of eligibles to be considered for appointment, this office is governed by con-
ditions under which eligibles say they are willing to asccept appointment. It is very important, there-

fore, that any chsnges in your addrass or in the conditions under which you will sccept appointment be re-
ported to the office from which you received your Notice of Rating.
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