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-The'Library is open for research Monday through Friday, from 8:00 AM until 5:00 PM. 
Closed Saturdays and Sundays and during holiday periods. 

Rules and Regulations Governing the Use of the Richard B. Russell Memorial Library  

I. Researchers are requested to sign the register daily during the period of their 
research. 

2. All briefcases, purses, coats, and other personal articles are to be checked in 
the lockers located in the corridor outside the front exhibition room. Only note 
pads and pencils may be taken inside the research area. When researchers leave 
the premises, their briefcases, etc., will be searched. 

3. Researchers must fill out call slips to request the materials they wish to examine. 
Stacks are closed. 

4. All materials must be used in the research area only. 

5. The use of ink, excepting ball point pens, is prohibited. 

6. All manuscripts must be maintained in the order within the folder in which they 
are found, and folders must be maintained in the order within the box in which they 
are found. 

7. Manuscripts and other materials may not be leaned on, written on, folded anew, traced, 
fastened with rubber bands, or handled in any way likely to damage them. 

8. Researchers are requested to stop work 15 minutes before closing time so that materials 
may be returned. Materials in use may be reserved for the following day. 

9. Requests for a reasonable and limited amount of photocopying may be made to the 
attendant on duty. However, anyone contemplating publication of unpublished materials 
in the collections must obtain permission from the author or owner of literary rights. 
If permission is granted, the researcher must give credit to the Russell Library by 
using the following statement: "Richard B. Russell Memorial Library, University of 
Georgia Libraries, Athens, Georgia." For published materials, see copyright laws. 
The Richard B. Russell Memorial Library will not assume responsibility in any case 
of infringement. 

10. Photographing by researchers may be done under the supervision of the Library staff. 
The use of flash equipment is not permitted. 

11. Smoking, eating, and drinking in the exhibition rooms and in the research area are 
prohibited. An area of the auditorium is available for relaxation, reading magazines, 
and smoking when the auditorium is not in use. 


