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PREFACE

This Nandbook is a shortened version of one section
of a forthcoming FOIA,Inc. book on the FBI filing system:Are You
Now Or Bave You Ever Been In The FBI Files? * We are publish-

ing this section as a Handbook so that publication delays will
not hinder your ability to use the Freedom of Information Act
more effectively.

A few words of caution are necessary. The information
in this handbook is based on a careful study of our own 200,000
pages of documents, our five-year experience in dealing with the
FBI (in the Meeropol FOIA suit for Rosenberg/Sobell documents),
and a careful reading of many government reports. Nevertheless,
it is impossible to be absolutely sure of the accuracy of the
information since the ultimate source - whether volunteered or
pried out - is the FBI itself, an agency whose representations
deserve to be received with some skepticism.

We have discussed in the text and included in the sample
letters, requests for items and searches that the FBI is known
to resist. The chances, therefore, of getting some of the records
and services we have suggested you demand may not be great but we
proceed on the conviction that it is your right under the law to
have them and that people must continue to demand their rights.

It is our hope that the day will come when the govern-—
ment, seeing that the people know their rights and insist on their
right-to-know, will finally be held accountable for its decisions
and actions. -

Ann Mari Buitrago
January, 1981 Research Director

Copyright ® 1979 by FOIA,Inc., (3rd)

All rights reserved. Printed in the U.S.A. No part of this publi-
cation may be reproduced, stored in a retrieval system, or trans-
mitted, in any form or by any means, electronic, mechanical. photo-
copying, recording or otherwise, without the prior written consent
of the publisher,- FOIA, Inc., 339 Lafayette Street, New York, N.Y.
10012.

* Grove Press, 1981
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GETTING RECORDS UNDER FOIA/PA

GENERAL :

Freedom of Information nct/privacy hct* covers
documents in agencies in the Executive Branch of the Federal
government only. The records of Congress, the Federal Courts,
or the President’'s immediate staff are not subject to dis-
closure under these laws.

A1l documents requested must be released unless they
fall under one of the nire specific FOIA exemptions or the
five specific PA exemptions. If an agency determines an ex-—
emption applies to material requested, it may (but is not
compelled to) withhold such material. However, the agency
must release all other parts of a document or file that can
be segregated from the exempt portions.

Under FOIA, all decisions by agencies can be appealed
to an office within the agency. There is no appeal under the
pA. Under both Acts, a civil lawsuit may be initiated to
challenge denials and compel disclosure of records.

To try to assure the most complete disclosure, make
all reguests under the FOIA. The Privacy Act is quite restric-—
tive and lends itself to misuse by the agency. :

REQUESTS FOR PERSONAL RECORDS :

If the request is for personal files, include the
following information: Date and place of birth, all variants
of name ever used (e.g. middle name and/or initial, married
names, nicknames), and social security number. Have your
signature notarized. {See sample letter, Appendix I.)

REQUESTS FOR OTHER RECORDS:

1f you want records other than your own personal ones

describe the document(s). organizationel files, or files
covering a specific subject matter or given time periods as
clearly as possible. Avoid too narrow a description of your
request since an agency may limit its search to the specific
items listed and not produce jmportant related documents.

Use language such as “ineluding but not limited to" such and
such items (SEE SAMPLE LETTER) .

*See Appendix VII for text of FOIA. The Privacy Act can be
found at 5 U.S. Code §552a.
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INCOMPLETE SEARCHU:

If there is evidence of an incomplete search (e.g.
information involving a phone tap but no ELSUR logs, references
to documents not produced, gaps in document numbers) simply
describe these omissions in a supplementary letter. The mate-
rial on the FBI filing system on pp 3-5 may help you spot omis-
sions.

APPEALS: [see sample appeal letters pp. 10-11]

If any material is denied by an agency or the DELAY
IN RESPONDING seems excessive, you may appeal such decisions
to the Appeal Officer of the agency. Since you may have
occasion to appeal. it is important to keep a copy of all
correspondence and notes on any phone conversations. 1In
addition to appealing when you hit obstacles, copies of this
correspondence can also be sent to your congressional repre-
sentatives and to the members of the Oversight Committees
(See Appendix VII.)

THE EXEMPTION GAME :

The FOIA permits agencies to exempt certain material
from disclosure. Experience has shown that the FBI abuses
these exemptions particularly exemption (b) (1) [national
security and defense] and (b) (7) [ongoing investigations.
privacy and protection of informers].

A full discussion of this difficult area will appear
in the forthcoming FOIA, Inc. book. In this handbook,
we have staked out a strong position on deletions in the
sample Reguest Letters (See Appendix I). Advice on how to
appeal deletions most effectively must await the issuance of
the book.

FEES AND FEE WAIVER:

The law allows agencies to charge copying and, in
some cases, search fees. To protect yourself against a large
fee, ask to be consulted before your request is processed.
Most important: fees can be waived if release of the documents
is in the public interest. The sample letter includes a re-
quest for a fee waiver based on such factors (where applicable)
as: (a) the non-commercial use intended for the material (writ-
ing books and articles is not commercial), and/or (b) the tax-
exempt and/or non-profit status of the organiZation under whose
auspices you are requesting the material, and/or (c) the need
to account to the membership of democratic organizations. At
present, the FBI does not charge for requested documents that
are 250 pages or less. (See Sample Letter, Appendix 1I).
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SPECIAL HINTS

A. General.

1f you are reyguesting FPI records, write separately
to FBI Headquarters in Washington. p.Cc. and to each Field Office
and Resident Agency* near which you have lived, worked or
traveled extensively. (Seo Appendices 11 and IV ) The Field
office files contain important original materials not found
in the Headguarters files.

FBI procedure (at both jleadquarters and Field Offices)
upon receiving an FOIA refquest calls only for a search of the
general Index for the "main files" involved in the request.
1f the files you seek jnrlude those of politically active
individuals, political organizations, publications or events,
it is likely that a substantial amount of information gathered
by the FBI resides outside the individual's or group's "main
files".

There are other parts to each FBI office's Central
Record System (CRS) in addition to the "main” files and the
General Index, and there are other record systems which can
be searched for documents. pisplaying knowledge of these
systems in your regquest letter may help secure a more com-
plete search.

There are other parts to each FBI office's central
Record System in addition to the "main" files and the General
index, and there are other record systems which can be searched
for documents. The sample request letter directs a search of
the following files and special locations:

*

Although the FBI claims that R.A.'s amalgamate their files into
the local field office files at the end of an investigation
there are known instances when R.A.'s retain files. A requ;st
for R.A. files may not turn up additional documents; but it is
worth trying.

-3-



B. "See Reference" Cards.

Part of the General Index to each FBI office's CRS
are index cards called "see references”. These cards are
like name and subject indexes in books -~ they indicate where
information on a person, organization, or event is in the
files of another person, organization, or event. The sample

letter includes a request that all "see references" be
searched and released.

C. Other sections of "main" files.

The sample letter also directs a search and release of:

. Subfiles (lettered and numbered: A,B,C,
etec. and 1,2,3, ete.

. IA Envelopes

. Enclosures Behind Files (EBF)

. Bulky Exhibits (IB)

Control Files. Thege files contain documents
which discuss tactics and strategies, policy
decisions, top level instructions (even for
illegal actions) and analyses of the infor-
mation in the "main™ files.

In some "Investigations” the FBI keeps files in

special or restricted file rooms. The sample letter requests
they be searched.

"Do Not File" files.
. Special Agent in Charge (SAC) vaults, safes
or personal files.
. Files in rooms of top FBI officials.
. "June" or “June Mail" files (deal with electronic
surveillance) .
. Elsur Index (electronic surveillance).
Special files rooms in divisions of the
FBI (e.g. special file room, Division V).

Finally, the sample letter requests the FBI to in-
clude in the documents released: (a) the file cover, which
carries the classification-case number and sometimes other
information, and (b) the search slips used by the FBI clerks
in searching for the documents requested.

-4-
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p. Abstract system.

A set of index cards is maintained at FBI Headquarters
only, summarizing every important communication and document
in the "main" files. Even though the FBI claims they destroy
the Abstracts when they destroy a file, it is worth asking
for Abstracts particularly if there is any evidence O
suspicion of selective or wholesale destruction of the
records you desire.

E. Special Indices.

The FBI maintains a number of special sets of in-
dex cards at Field Offices and at Headquarters. These cards
contain some information not found in the documents in the
"main" files. The sample letter has a paragraph which you
may insert asking for the appropriate indices to be searched.
(The indices most relevant to political files are listed in
appendix VI. Photo Albums are omitted).

Explanation of FOIA Exemptions

SIESTTTIONS TF TITLE 3, UWITED STATER (OOE. STCIOM 357

fhi (1] inforsation which I currentiy and propecly elmnuilied pursusnt ©h Fymrur |we Order
11&37 in the interest of the natiomal Aefrnss oo forsign policy

Ib) (2) marerials relatad mlely to the tmyernal roles and yractices of the el

b} (31 Information apecifically prrepied fre= diselnrure by =tatute

(h 14) privideqed o confldentisl infermation ontalned Tim & prrson, weuslly favoiving co=-
mercind or financis] matters

bl (3}  inter-sgemcy ©T intra-sqency Soce—nty which are mot svallable throwyh disrovery Fro-
ceedings during 1itiaation: ar docments. the disclosure of vhich would heer &7
Inhibitive effrct Gpon the developeent of poticy amd adsinistrative direction: of
which prpresent the work product of an atternsy=client gelstionship

manel or sedical flles, the dine

) IR =aterlals comained in sensliive Tecardy swch ==
mied brwnsion of versonal privecy

closure of wich wouid constitute & cleatly umear

hi 171 inwestigatory records compiied for lew enforcesenl poITOSES, the Ajnclosure of which

woulds (A interfers with Jav =nforresent proce-dingt, including rending Irvrstiges

tinns: 1B} Aeprive & per=on ot the right to & falr triad or an kevartisl s#indication,
ar give one party a8 controversy an undus adwantage hy ewcluzive sccess ro sveh In-
formstions (O camtitute an weearianted Lnvesion af the peisonal rrivacy of amether
persen: D) revesl the kdentity of =0 imdividual whn hes Turnighedt information 1o
the FR] undei cont idential clrcuatances ot rrveal infarmatinn furnished only bY such
2 rerson and not spparently knows to the purlic o orhersise accessible to the TB1
by Averi means: te1 disclesr fnvestiqative verhnique® and proerdur =g, thereby iwpabes
Ing their future eflertivensan: and (F] srdanger eme 1ife or physical safrty ol lav
entoremment parvonmel

thl (8] informatiens collrcted By Fovermeent requlsiony sygrociey fres pinancial Institutinme

(51 19] geological amd grphysical information, incloding mami. produced by privete conpani 3
and filed by them with Govermnt sgenries.
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APPENDIX  1: Sample Letter for Requesting Records

Name
Address
hone

FOI/PA Unit Date
Federal Bureau of Investigation

[FBI HDQ., Washington, D.C. 20535

FOR ADDRESSES OF FBI FIELD OFFICES

-- SEE p. 12]

Dear Ms./Mr.:

This Is a request under the Freedom of Information Act as amended (5
U.5.C. 552).

1 request a complete and thorengh search of all Filing systems and lo-
cations for all records mnlntalneé by your agency pertaining to [me/name of
organization(s)/or description of subject matter|, including but net Timited
to files and documents captioned in, or whose captions include [my name [ the
organization's name/or Lhe subject matter] in the ritle. This request spe-
eifically includes "main” files and "see references,” including but not 1im-
fted to numhered and lettered subfiles, 1A envelopes, enclosures behind files
(EBF's), Bulky Exhibits. control files and “JUNE" files. I want all records
to he produced with the administrative markings and all reports to include
the administrative pages. R

[OPTIONAL: 1 wish to be sent copies of "see reference” cards,
abstracts, search slips including search slips used to process
this request, file covers, multiple copies of the same documents
if they appear in a file, and tapes of any electronic survell-
jances. Please search "DO NOT FILE" [iles, SAC safes, special
file rooms, and offices of FBI officlals.]

In addition to a search of the General Index, please search the Elsur In-

dex |and the following Special Indices: (consult list on pp. 25-6 of Handbook

and add any index you think appropriate to your request).]

-7-




Plesse search for records under the following names:
[FOR PERSONAL RECORDS, list all names — married names,
nicknames, stage names, etc. Also list variations of
your name e.g., John Doe, J.R. Doe, John R. Doe, J.
Richard Doe, John Richard Doe and Richard Doe or R. Doe]
(FOR ORGANIZATIONS, list variants of organization's
name and indicate whether this organization has (or
has had) chapters and other offices in other locations.} .

Please place any "missing” files pertaining to this request on “special

locate” and advise me that you have done this.

[If request is for records other than your own, it may

help to add an explanation of your interest in the files

e.g., your connection to the organization, your relation

to the subject of the request, the prominance of the

subject, your journalistic or scholarly interest, and the

like.]

1f documents are denied in part or in whole, please specify which ex-

emption(s) is (are) claimed for each passage or whole document denied. FPlease
provide a complete itemized inventory and a detailed factual Justification of
total or partial denial of documents. Specify the number of pages in each
document and the total number of pages pertaining to this request. For "classified”
material denied please include the following information: the classification
(confidential, secret, or top secret); identity of the classifier; date or event
for automatic declassification, classification review, or downgrading; {f ap-
plicable, identity of official authorizing extension of automatic declassification
or review past six years; and, if applicable, the reason for extended classifica-
tion past six years.

In exclsing material, please "black out™ the material rather than "white out”
or "ecut cut.”™ 1 expect, as provided by the Freedom of Information Act, that the
remaining non-exempt portions of documents will be released.

[1 want all pages released regardless of the extent of excis-
ing, even 1if all that remains are the stationery headings or
administrastive markings.)

As I expect to appeal any denials, please specify the office and address to
which an appeal should be directed.




i e

I believe my request qualifies for & waiver of fees since the release of the
requested information would primarily benefit rhe general public and be "in the

public interesc.”

[USE ANY APPLICABLE ARGUMENT FOR THIS CLAIM, e.g., that
the files will be used for the preparation of educatrional
materials to be distributed through a school, church or
other organization or group, particularly if the group is
not-for-profic, tax-exempt research or educational organ-

izarion.]

If a fee waiver is not granted, please consult me before procesding if the

fee is in excess of § . 1 reserve all rights to recover any money paid

for fees not waived.

Please send a memo (copy to me) to the appropriate units in your office to

assure that no records related to this request arg destroved. Please advise of

any destruction of records and include the date of and authority for such de-

struction.

[FOR REQUESTS TO FIELD OFFICES: 1 wish to make it clear that
T want all records in your office "identifiable with my re-
quest" even though reports based on those records have been
sent to FBI Headquarters and even though there may be dup=
lication between the two sets of files. Please do not refer

me to Headquarters.]

I can be reached at the phone listed sbove. Please call rather than write

{f there are any questions or if you need additional information from me.

1 expect a response to this request within 10 working days as provided for

in the Freedom of Informatiom Act.

Sincerely yours,

name [notarize signature], social
security number, date and place of
birth

Sworn to on the

day of

your title, if writing on behalf of

before me
an organization

notary public

MARK ENVELOPE: ATTN. FOI/PA Unit

REMEMBER TO SEND A SEPARATE LETTER TO FBI HEADQUARTERS AND TO EACH RELEVANT FBI
FIELD OFFICE

-9~
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APPENDIX I : SAMPLE APPEAL LETTER

APPEAL OF DELETIONS OR WITHHOLDINGS:

Assoc. Attorney General ‘ Your name

Office of Privacy and Ipformation Appeals address
Department of Justice ‘ phone no.
Washington, D. C. 20530 Date

Re: Request #

Dear Mr/Ms:

This is an appeal pursuant to subsection (a)(S) of the Free-
dom of Information Act, as amended (5USC552).

1 have been advised by letter dated from [name of
person who signed letter] that my reguest for [describe the
records you requested] has been (totally or in part) denied.
I wish to appeal that denial.

[IF A GREAT DEAL OF MATERIAL IS WITHHELD]

As you can see from the record, the FBI has withheld the
(almost) entire (file, document, report) requested. It is my
opinion that there is much more material that could be reason-
ably segregated and released, as provided by law.

[IF EXEMPTION (b) (1) (national security) IS USED:]

I contend that the use of (b)(l) exemption is not warranted be-
cause the material deleted is of great importance to public edu-
cation and discussion. Executive Order 12065 regdires that the
public interest be balanced against any reasonable expectation
of damage to national security. I think this is a clear example
of the public interest outweighing [expand this idea on the basis
of your own knowledge, or newsclips, articles and books showing
public interest].

[IF (b) (1) OR ANY OTHER EXEMPTION CLAIMED BY THE FBI DOES NOT
MAKE SENSE OR SEEMS TO YOU IMPROPERLY USED]

[Use common sense and your knowledge of what the document is
discussing to spot contradictions. For example, if the informa-
tion being discussed could only have been gathered by a phone
tap or a break-in, use of national security exemptions are not
justified under (b)(1). If the report is of a public meeting,
use of exemptions (b)(6) or (b)(7)(c) to justify deletions is
clearly illegitimate.]

[cite as many specific examples as you can find in the documents
released to you.]

~10~




I ask that you overrule the FBI's refusal to release the informa-
tion. Nowever, if you decide to continne withholding some or all
of this material, I reguest an itemized inventory of the material
including factual justifications for each item withheld.

I have enclosed a copy of all correspondence relating to this
request.

1 expect a response from you within 20 working days, as provided
by the FOIA.
Sincerely,

[Name. No need to notarize]
Mark envelope: Attention: FOIA Appeals

SAMPLE APPEAL LETTER

APPEAL WHERE FBI DOES NOT MEET FOIA TIME LIMITS:

s N S —

Assoc. Attorney General Your name
Office of Privacy and Information hppeals address
pepartment of Justice phone no.
washington, D.C. 20530 Date

Re: Reguest #

Dear Mr/Ms:

This is an appeal pursuant to subsection (a) (6) of the Freedom Of
Information Act, as amended (5USC552) -

I requested records from the FBI by letter dated _ . As of
this date, I have received no response.
[or]

1 have received only a letter from [name of person who signed letter]

dated , acknowledging receipt of my reguest and indicating
it was being processed.

The FOIA requires a response within ten days (20 if the reguest is
very large). 1 feel I have given more than a reasonable extension
nf time for compliance beyond that provided for in the law. I con-
sider this inordinate delay the equivalent of a denial of my re-
quest. This letter constitutes an appeal of that denial.

vou will find enclosed a copy of all correspondence on this request.

The law regquires that I receive a response to this letter within
twenty working days. 1 expect to receive it.

Sincerely,
|[Rame and organization title,
if applicable]
Mark envelope: Attention: FOIA Appeals

-11-
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Appendix II:

A. Field Divisions: Addresses and Phone Numbers.

Field Divisions—Federal Bureau of Investigation U.S. Government Manual
D v s Addrans Offica Phasd
Albany, Y 120 e e eemena V.S Post Ofce and Cogriheum. 518-455-T81
Albuguergee, R Max BTI01_. ... Federsl Ofce Bldg PO 505247158
Alexandris, ¥a. 22900 _____...... 300 M. Les SL.. Fo-s-ree
Anchorage, Alaska $R510 _....... Feders! BIdg 07172840
Attante, G4 000N __....ocooe... 375 Paschirss S1. HL 4045713500
Baltimore, M4 21207 _____..... TIA1 Ambasssder Rd e, 012653080
Birminghem, Ala 35283 ... Reom 1400, 7121 Bldg.. . IOS-357-T008
Boxton, Mar O3, " John F. Kennwdy Feseral Dffics B17-742-550
Buftale, K.Y, JATOE____ TN W Huros SL e 5 S—— 7162557800
Bume, Blanl SETOL 77 U.S Courthowmm and Fedwnal BIOZ...eonnr 4067927304
Chaslotta, N.C 75292 ___ _. Jafturson Standard Lite BldR. enae JOA-ITI-SAB
Chicagn, TH, 60604 . ... . Evurett McKinkey Dirksen Big. B eeeas J11-431-1500
Cincinnsfl, Ohlo G870 _____...—- 415 US. Post Dffcs urd Courth Bidg 13-4 -0
Cleveland, Ohio 4188 __ ... Fedend Offics .- . T16-832-388)
Columbia, S.C. 29201, . ..oevenem 1579 Hamplon ... e s-rsa-31]
Detins, Tox, T3201. .. . 1mpc o SL sl
Denver, Cole. ST Foderal Office Bidg... 3035297071
Datroll, Mich, 45176 P essans s . N

) Pas, Tex 79501 5 ” "

Honeluly, Horwai 95350 .. 300 Als Moans Bivd. . ceeneanns . o521l
Houston, Ter 77002, . BO1S Fedural DAL and US. Ceatih i T-E-151
Indranspoliy, Ind, 86202 _...... 5TS M. Pannsyivenis St...... g 3175wl
Jockuem, Mizs, 39705, . Unifirst Fadatal wnd Loan Bldg.....c. &0]-943-5000
Jachsomvile, Fla. 3720 . 411 u.5. Courthous and L 904-T35-1801
Kanss City, Ma. $4100 _ 300 U_S. Courthouse BIOE..... o e
Knoxvila, Tena. 37919 . 1111 Northshors Dr.__ - sl

Lus Vegan, Mev. 35101 . Federal Office BIdf . . oocecommmenee e

Littis Rock, Ark. 72201, . 713U S, Porl OMcs Bldg s01-378-7210
Lox Angelex, Callf, 9002 ~ 11000 Wiishire Bhvd... ... . n-Im-5el
LoulwvTia, Ky, 40202, I LT LT I L
Wamphlz, Tenn, 391 . CiMmord Davh Fedarsl BIGg. ... R o 1

Wismi, Fle. 3197 __ . X80} Bimwyne Blvd, oo _—

Milwaghes, Win SX0L . Feders] Bidy. and UK Coarthous. O-TTE-AE8
Hinneapolis Minn 55401 ... Y52 Todersl Bldg. s12-238-7081
Moblle, Ale, 36602 ... Fuders! Bldg - ' 2054382674
Newsrk, M1 OT10L . " Gateway |, Markm Sl o eoocucnanessenerare e s s e .. 015715410
Wew Haven, Conn. 0651 .. 770 Chapel SL..... - 0377748
Maw Orfaans, La TOI1D._ _ 701 Leyols Ave.. 504-370-4471

I e Oy o N S - B T TS n2-sanve

Now York, MY, 008t -
270 M. Military Hwy_... 04451 212

Morfolk, Va. 73500, ..

Dkishoms City, Dis, 7. — 50 Pann PLNW__.. et 405-842-147
Omaha, Nabr, 68107 .. 203 M 17 SE - anz-3u3-1210
philadelphis, Pa. 19106 . Fadern!OMce BIAE. oocveeeneenranomanaes n

Pheenis, Ariz 85004, cemees T721 K, Conteal Ave.. o eeeans HRITHAS
pinsburgh, P 15222 o vans Futersl Dfcs B3dg 124712008
Fortiand, Oreg. 37201, ... Crown Plas Bldg eeees SOM-TZEAIRL
Richmond, Va. 23220 . - ooveensn 200 W, Groct Slocenneee ¥ N Eob-gLL L
Sacramanto, Calif, 5225 Federal Bldy e e
£ Louls, Mo, 62103, ... . T704 Federel Bldy. ... . e-20]-8087
Saill Laks Clty, Utsh B1H. Fodaral Bldg - - B01-333-752)
San Anlenle, Ter 729 Federa! BldE....... sicaaeanm camens S AT s11-m-arel

.. Feders) Offics Bidg....
. 450 Colden Gale Ava, = .

US. Courthouss 5nd Fadersl BHIE. . .coeneucccsmmnnrsssansssaramnasaces 9057655000

540) Paulean St - - : o . 912-35e-mil
Seatthe, Wash. SII74 .. L L T et abaames 705617046
- SI5W, 5 . 17-57-0678
- Fadersl Dffics Bldg.... T
meee 1900 Hall SLSW, 02 -X24-3008
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Appendix II: Field Divisions

B. Liaison Offices

(A1l c/o the-American Embassy for the Cities Indicated):

Bern, Switzerland.

Bonn, Germany (Box 310, APO, New York 09080).
Buenos Aires, Argentina.

Caracas, Venezuela (APO, New York 09893).

Niong Kong, B.C.C. (FPO, San Francisco 96659).
London, England (Box 40, FPO, New york 09510).
Madrid, Spain (APO, New York 09235).

Manila, Philippines (AP0, San Francisco 96523).
Mexico City, Mexico.

Ottawa, Canada.

pParis, France (APO. New York 09777).

Rome, Italy (APO, New York 09794).

Tokyo, Japan (APO, San Francisco 96503).

D I
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APPENDIX III:

ACTHCY

Cantral Intelligance
Agmney

QU“TS

:nformacion and Privacy
Coordinator
Central Intallicence

OTHER GOVERNMENT AGENCIES

APPEALS

Information and Privacy
Coordinator
Central Intellicence

Aosncy rgency
Washington, D.C. 20508 Washinaton, D.C. 20505
703-151-1100 703-351-1100
Commission of Soliciter Stalf Director

Civil Rights

Commission on Civil Rights
1121 Vermont Ave. km. 600
Washington, D.C. 20425
202-254-6606

Cormisgion on Civil Raghts
1121 Vermont Ave.
Washington, D.C. 20405
202-354-6606

Dafansa/ Zhief, Racords Sanaoement Secretary of the Army
Department of the pDivision ATTH: Ganaral Counsel
Army office of the Adjutant Washinaton., D.C.
General 202-697-8029

ATTH: DAAG-AMR-S

mm. GA 076, Forrestal Bldg.

uwaghinaten, D.C. 20314

202-691-1847
Defense/ Director Director
bafense Intsllicence pefense Intelligence Agency Defense Intelligence Agency
Agancy ATTN: SCIFOIA) ATTH: SC(POIA)

Washington. D.C. 20201
202-692-576&

Washington, D.C. 20301
207-692-5766

Department of

Tnformation Access Officer

Director, Qffice of
Hearings and Appeals

Enargy Department of Energy
Ra. 2121 Departmant of Enecgy
12ch § Pennsylvania. WV Federal Bldqg.
Washingzon, D.C. 20461 Washington, D.C. 20461
202-566-9840 202-254-5134
Environmantal FOIA Officer

Protection Agency

A-101

401 M St., 5¥
washington, D.C. 20460
202-735-2760

SAME

Departsent of
Justice/ Law Enforce—
mant Aszistance
Adminisrration

Correspondenca Control
LEAA

€31 Indiana Avae.,’M
washingron, D.C. 20531

Offica of Privacy and FOI

]
Dept. of Justice
10th sPannsylvania, W&

202-376-3976 wWaghington, D.C. J0530
202-739-4672
Bept. of Justice/ Cirectar Office of Pravacy and FoOl
Pureau cf Prisons sursac of Prisons Appeals

320 Pirac St.. NW
washingzon, 0.C. 20534
202-724-3062

Dept. of Justice

10th & Pannsylvania, NV
Wa . D.C. 20530
202-739-4672

Secret Service

U.5. Secret Servica

Selective Service
Systes

1800 G Street., MW SAME
Waghington. D.C. 20223

202-634-5700

Mational Headquarters Director

Selective Service Sysctem
600 E St..NW
Hashington. D.C. 20435

Salective Service
600 E SL., W
washinaton, D.C. 20435

Dept. of Srata

202-724-0427 202-726-041%
Cirectoar Asst. Secretary of State
FOI Staff for Public Affairs

Bursau of Public Affairs
Depr. Of State
washington, D.C. 20520
202-632-9322

=7 -

Crairman, Council on
Classification Policy
Dept. of State, Fm. 6804
Uashington, D.C. 20520
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APPENDIX IV

-
<

PACEIC It POME o

Tid
[Eerrrine s

FBI FIELD OFFICES AN

FIELD OFFICES ———

7 BHRMINGHAM 13 CINCINNATY " EL PASO 25 KANSAS CITY 32 MiIAMm

6 BOSTON 14 CLEVELAND 20 HONOLULY 26 KNOXVILLE 30 MILWALIKEE

9 BUFFALD 5 COLUMBIA 21 HOUSTON 27 LAS VEGAS 3& MINNEAPOLIE

0 BUTTE 16 DALLAS 22 INDIANAPOLIS 28 LITTLE ROCK 33 MOBILE

1 CHARLOTTE 17 DENVER 23 JACKSON 79 LOS ANGELES 36 HEWARK

13 CHICAGD 8 DETROIT 24 JACKSONVILLE 30 LOUSVILLE 37 NEW HAVEN
31 MEMPUIS 38 NEW ORLEAN
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D RESIDENT AGENCIES

EASTERN Tl 2ONE '::[:;

- 2
Tt hat 2 2
- .

51 THOMAS

] ==z
VIRGIN ISLANDS

PUERTO RICO m—

(o) m et
= 44 soarnr

W s1 crous

@ FBI Meadguariers

@Y Suie Capisl & Fuid Otice Ha City
(®) Suie Caprial & RA

{s) Sute Capaal & RA . No Ofice Space

i 50 Fieid Otice Mg City
o ®  Rewdem Agency
-.-'-':‘ W Resdent Agency - No Offce Space
39 NEW YORK Ab PORTLAND 3 SAN FRANCISCO TR 0 Bouedaiily
- AT RICHMOND 54 SAN JUAN —FS“D. Lines Overlapped by Freld
A1 DELAMDMA CITY 45 SACRAMENTO 35 SAVANNAM n gk, TEmecks -
A3 OMAHA 49 ST.L0US % SEATTLE m Yot et Boussinis
A3 PHILADELPHIA 30 SALT LAXE CITY 37 SPRINGEIELD B0 atims mimas 4vE 7O IR O meeawe DO
4 PHOENIX 31 SAN ANTONIO 58 TAMPA A Bk SO L g
45 PITTSBURGH 51 SAN DIEGO 39 WASHINGTON,D C. JULY 10, 1975
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APPENDIX V: ANNOTATED LIST OF FBI CLASSIFICATIONS USED IN

2z

20.

CENTRAL RECORD SYSTEM. ‘

E'x (a) Bracketed material contains information gleaned from
working with FBI Rosenberg/Sobell documents.

(s) beside a number indicates the matter is assigned i
to Special Investigative Division: Employees
Security and Special Inguiry Section of the FBI.

(1) beside a number indicates the matter is assigned i
to one or more sections of the Intelligence
Division of the FBI. i

(b) Re "Obsolete" designations: although the FBI does i
not open files in "obsolete” classifications, (e.g. :
“108"), it retains many such files which have pre- }
viously been opened, and appears sometimes to continue }
to add documents to these files.

Training Schools; National Academy Matters: FBI National
Academy Applicants.

(I) Neutrality Matters.

overthrow cr Destruction of the Government.

National Firearms Act; Federal Firearms Act; State Firearms
Control Assistance Act: Unlawful Possession or Receipt of
Firearms.

Income Tax.

Interstate Transportation of Strikebreakers.

Kidnaping.

Migratory Bird Act.

Extortion. -
rRed Cross Act.

Tax (Other than Income).

Narcotics.

Miscellaneous Section 125, National Defense Act; Prostitution;
selling Whiskey Within Five Miles of An Army Camp. 1920 only.
(1) Sedition.

Theft from Interstate Shipment.

violation Federal Injunction (cbsolete) .

Veterans Administration Matters.

May Act.

censorship Matter (obsoclete).

Federal Grain Standards Act. 1920 only.

=Y17=



21.
22.
23.
24.
25.
26.

27.
28.
29,
30.
31.
3z2.
a3.
34.
35.
36.
37
38.
39.
40.
41.
42.
43.

44.

45.

' 46.

48.
49.

Food and Drugs.
National Motor Vehicle Traffic Act. 1922-27.
Prohibition. '

. Profiteering. 1920-42.

Selective Service Act; Selective Training and Service Act.
Interstate Transportation of Stolen Motor Vehicle: Interstate
Transportation of Stolen Aircraft.

Patent Matter.

Copyright Matter.

Bank Fraud and Embezzlement.

Interstate Quarantine Law.

White Slave Traffic Act.

Identification (Fingerprint Matters).

Uniform Crime Reporting. -

Vicolation of Lacy Act. 1922-43,

Civil Service.

Mail Fraud.

False Claims Against the Government, 1921-22.

Application for Pardon to Restore Civil Rights. 1921-35.
Falsely Claiming Citizenship.

Passport and Visa Matter.

Explosives (obsolete).

Deserter; Deserter, Harboring. ‘

Illegal Wearing of Uniform; False Advertising or Misuse of
Names, Words, Emblems or Insignia; Illegal Manufacture, Use,
Possession, or Sale of Emblems and Insignia; Illegal
Manufacture, Possession, or Wearing of Civil Defense Insignia;
Miscellaneous. Forging or Using Forged Certificate of Dis~
charge from Military or Naval Service; Miscellaneous.

Falsely Making or Forging Naval, Military, or Official

Pass; Miscellaneous. Forging or Counterfeiting Seal of
Department or Agency of the United States; Misuse of the Great
Seal of the United States or of the Seals of the President
or the Vice President of the United States; Unauthorized

Use of "Johnny Horizon" symbol; Unauthorized Use of

"Smokey Bear" Symbol.

civil Rights; Civil Rights, Election Laws, Civil Rights,
Election Laws, Voting Rights Act, 1965.

Crime on the High Seas (includes stowaways on boats and
air-craft.) .

Fraud Against the Government; Anti-Kickback Statute; Dependent
Assistance Act of 1950; False Claims, Civil; Federal Aid Road
Act; Lead and Zinc Act; Public Works and Economic Development
Act of 1965: Renegotiation Act, Criminal; Renegotiation Act,
Ccivil; Trade Expansion Rct of 1962; Unemployment Compensation
Statutes; Economic Opportunity Act.

Impersonation.

postal Viclation (Except Mail Fraud).

National Bankruptcy Act.
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50.
51,
52.

53.
54.
552
56.
57.
58.

60.
6L:

32.

63.
54.

65.

66.

57.

69.
70.

Involuntary Servitude and Slavery.

Jury Panel Investications.

Theft, Robbery, Embezzlement, Illegal Possession or Destruc-
tion of Government Property.

Excess Profits on Wool. 1918.

Customs Laws and Smuggling.

Counterfeiting.

Election Laws. '

(I) war Labor Disputes Act {obsolete).

Bribery: Conflict ci Interest.

World war Adjusted Compensation Act., 1924-14.

Anti~Trust.

Treason or Misprison of Treason. [Frequently used Zfor
investigation of organizations.]

(I) Administrative Inguires. Misconduct Investigations of
Officers and Emplovees of the Department of Justice and
Federal Judiciary:; Census Matters; Domestic Police Coopera-
tion; Eight-Hour-Day Law; Fair Credit Reporting Act:;

Federal Cigarette Labeling and Advertising Act: Federal
Judiciary Investigations: Kickback Racket Act; Lands Division
Matter; Other Violations and/or Matters; Civil Suits-
Miscellaneous: Scoldiers' and Sailors' Civil Relief Act, of
1940; Tariff Act of 1930: Unreported Inter-state Shipment

of Cigarettes: Fair Labor Standards Act of 1938 (Wage and
Hour Law). [Suspect it is scmetimes used as an informant
file.)

Miscellaneous-Nonsubversive.

(I) Foreign Miscellaneous. This classification is a control
file utilized as a repository for inteilligence information

of value identified by country. More specific categories are
placed in classifications 108-113.

(I) Espionage. Attorney General Guidelines on Foreign
Counterintelligence:; Internal Security Act of 1950;

Executive Order 11905.

(I) Administrative Matters. This classification covers such
items as supplies, automobiles, salary matters and vouchers.
[frequently used as an informant file., Contain confidential
source information, the fruits of covert and illegal activi-
ties, policy documents and blind memoranda.]

Personnel Matters. [Also used for investigating “"Attacks
Against the FBI".]

Alaskan Matters (obsolete).

Contempt of Court.

Crime on Indian Reservation: Inducing Conveyance of Indian
Trust Land: Crime on Government Reservation; Embezzlement or
Theft of Indian Property.

_19_
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71.
T2
73.

74.

75.
76.

77.

78.
9.
80.

Bl1.
82.
83,
B4.
B85.
86.
87.

89.

91.
92.

95.

96.
97.

98.
99.
100.

Bills of Lading Act.

Obstruction of Criminal Investigations.

(s) Application for Pardon After Completion of Sentence and
Application for Executive Clemency.

Perjury.

Bondsmen and Sureties.

Escaped Federal Prisoner; Escape and Rescue; Probation
Violator; Parole Violator; Mandatory Release Violator.

(5) Applicants (Special Inguiry, Departmental and Other
Government Agencies, except those having special classifica-
tions.)

Illegal Use of Government Transportation Reguests.

Missing Persons.

Laboratory Research Matters. At FBI Headquarters this classi-
fication is used for Laboratory research matters. 1In field
office files this classification covers the FBI's public
affairs matters and involves contact by the FBI with the
general public, Federal and State agencies, the Armed Forces,
corporations, the news media and other outside organizations.
Gold Hoarding. 1933-45.

War Risk Insurance (National Service Life Insurance) (obsolete).
Court of Claims.

Reconstruction Finance Corporation Act (obsolete).

Home Owner Loan Corporation (obsolete).

Federal Lending and Insurance Agencies.

Interstate Transportation of Stelen Property (Fraud by Wire,
Radio, or Television.)

Unlawful Flight to Avoid Prosecution, Custody, or Confinement:
Unlawful Flight to Avoid Giving Testimony.

Assaulting or Killing a Federal Officer; Congressional
Assassination Statute.

Irregularities in Federal Penal Institutions.

Bank Burglary: Bank Larceny: Bank Robbery.

Anti-Racketeering:; A.R., Lea Act; A.R., Interference with
Government Communications System; A.R., Hobbs Act.
Ascertaining Financial Ability.

Research Matters. This classification concerns all general
correspondence of the FBI with private individuals which does
not involve any substantive violation of Federal Law.
Laboratory Cases (Examination of Evidence in Other Than Bureau
Cases.)

Alien Applicant (obsolete).

(I) Registration Act. (Foreign agents). [Frequently used
for investigation of organizations.]

(1) Sabotage.

Plant Survey (obsolete).

(I) Domestic Security. [The most common by far classification
used for "subversive” (i.e. political) investigations.]
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101.

l1o02.
103.
104.
105.

106.

107.

108.
109.

110.

111.

112.

113.

114.
115.
116.

117.
118.

119.
120.
121
122.
123.

124.

Hatch Act. [Seems to be a catch-all classification used for
investigations alleged subversive activities by government
employees. ]

Voorhis Act.

Interstate Transportation of Stolen Cattle.

Servicemen's Dependents Allowance Act of 1942 (obsolete).

(I) Foreign Counterintelligence Matters. Attorney General
Guidelines on Foreign Counterintelligence. [Frequently used
as a “"subversive matter file" similar to 100.]

Alien Enemy Control; Escaped Prisoners of War and Internees.
1944-55.

Denaturalization Proceedings (cobsclete).

Foreign Travel Control (obsolete) . . .security-type investigations.
(I) Foreign Political Matters. This classification is a
control file utilized as a repository for intelligence infor-
mation concerning foreign political matters broken down by
country.

(I) Foreign Economic Matters. This classification is a control
file utilized as a repository for intelligence information
concerning foreign economic matters broken down by country.
(I) Foreign Social Conditions. This classification is a
control file utilized as a repository for intelligenc infor-
mation concerning foreign social conditions broken down by
country.

{1) Foreign Funds. This classification is & control file
utilized as a repository for intelligence information cencerning
foreign funds broken down by country.

(I) Foreign Military and Naval Matters. This classification
is a control file utilized as a repository for intelligence
information concerning foreign military and naval matters
broken down by country.

Alien Property Custodian Matter (obsolete) .

Bond Default; Bail Jumper.

(s) Department of Energy, Applicant: Department of Energy.
Employee.

(1) Department of Energy, Criminal.

Applicant, Intelligence Agency (obsolete). This classification
covers applicant background investigations conducted of
persons under consideration for employment by the Central
Intelligence Group.

Federal Regulations of Lobbying Act.

Federal Tort Claims Act.

Loyalty of Government Employees (obsolete) .

Labor Management Relations Act, 1947.

Special Inquiry, State Department, Voice of America (U.S.
Information Center)...loyalty and security investigations.
European Recovery Program (obsolete)...security and loyalty
investigations.

_21_




125.

126.

127.

128.

129.
130.

131.
132.

133.
134.

135.

136.
137.
138.

139.

140.

141.
142.
143.
144.
145.

146.
147 .
148.
149.
150.
151.

152.
153.
154.
155.
156.

Railway Labor Act: Railway Labor Act - Employer's Liability
Act.
National Security Resources Board, Special Inguiry {obsolete)

‘...loyalty investigations.

sensitive Positions in the United States Government, Pub. L.
266 (obsolete).

International pevelopment Program (Foreign Operations
Administration.)

Evacuation Claims (obsolete) .

(s) Special inquiry, Armed Forces Security Act (obsolete)...
applicant-type investigations.

admiralty Matter. *

Special Inguiry. office of Defense Mobilization (obsolete)...
applicant-type investigations. '

National Science Foundation Act, Applicant (obsolete) .

(1) Security Informants. [Information obtained from Security
informants is also kept in other main files, e-g9-. 65, 100
and 157.]

PROSAB (Protection of Strategic Air command Bases of the U.S.A.
Air Force).

American Legion Contact {obsolete) -
criminal Informants.

(s) Loyalty of Employees of the United Nations and Other Public
International Organizations.

Interception of communications (Formerly. Unauthorized
publication or Use of communications.)

(s) Security of Government Employees: §.G.E., Fraud Against
the Government.

False Entries in Records of Interstate carriers.

Illegal Use of Railroad Pass.

Interstate Transportation of Gambling Devices.

Interstate Transportation of Lottery Tickets.

Interstate Transportation of Obscene Matter: Broadcasting
Obscene Language.

Interstate Transportation of prison-Made Goods.

Federal Housing Administration Matters.

Interstate Transportation of Fireworks.

pestruction of Aircraft or Motor vehicles.

Harboring of Federal Fugitives, statisties.

(s) Referral cases received from CSC application loyalty
investigations.

switchblade Knife Act.

Automobile Information Disclosure Act.

Interstate Transportation of unsafe Refrigerators.

National Aeronautics and Space Act of 1958.

Welfare and Pension plans Disclosure Act.

.
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157.

158.

159.

160.
161.

162.
163.

165.
166.
167.
168.
169.
170.
171.
172.
173.
174.

175.

176.
177.
178.
179.
180.
181.
182.

183.
184.
185.

186.
187.
188.
189.

(I) Extremist Matters:; Civil Unrest. This classification
roncerns FBI responsibility for reporting information on
civil disturbances or demonstrations. The FBI's investigative
responsibility is based on the Attorney General's Guidelines
for Reporting on Civil Disorders and Demonstrations Involving
a Federal Interest which became effective April 5, 1976.
Labor-Management Reporting and Disclosure Act of 1959
(Security Matter) (obsolete).

Labor-Management Reporting and Disclosure Act of 1959
(Investigative Matter).

Federal Train Wreck Statute.

(S) Special Inguiries for White House, Congressional
Committee and Other Government Agencies.

Interstate Gambling Activities.

(1) Foreign Police Cooperation.

Crime Aboard Aircraft.

Interstate Transmission of Wagering Information.
Interstate Transportation in Aid of Racketeering.
Destruction of Interstate Property.

Interstate Transportation of Wagering Paraphernalia.
Hydraulic Brake Fluid Act (obsolete).

(I) Extremist Informants (obsolete).

Motor Vehicle Seat Belt Act (obsolete).

Sports Bribery.

Civil Rights Act of 1964. i

(1) Explosives and Incendiary Devices: Bomb Threats
(Formerly, Bombing Matters: Bombing Matters, Threats.)
Assaulting the President (or Vice President) of the
United States.

(I) Anti-riot laws.

Discrimination in Housing.

Interstate Obscene or Harassing Telephone Calls.
Extortionate Credit Transactions.

Desecration of the Flag.

Consumer Credit Protection Act. .

Illegal Gambling Business; Illegal G-mbling Business,
Obstruction:; Illegal Gambling Business: Forfeiture.
Racketeer, Influenced and Corrupt Organizations.

Police Killings.

(1) Protection of Foreign Officials and Officials’' Guests
of the United States.

Real Estate Settlement Procedures Act of 1974.

Privacy Act of 1974, Criminal.

Crime Resistance.

Egual Credit Opportunity Act.
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190. Freedom of information/Privacy Acts. This classification
covers the creation of a correspondence file to preserve
and maintain accurate records concerning the handling of
a reguest for records submitted pursuant to the Freedom
of Information - Privacy Acts.

191. False Identify Matter.

192. Hobbs Act-Financial Institutions.

193. Hobbs Act-Commercial Institutions.

194. Hobbs Act-Corruption of public Officials.

195. Hobbs Act-Labor pelated.

196. Fraud by Wire.

197. civil Actions or Claims Against the Government. [Known to
include a control file for documents and search slips per-
taining to case files directed to be preserved for the
llouse Assassinations Committee or pending ongoing litigation.]

198. Crime on Indian Reservations.

199. Foreign counterintelligence - Terrorism. Attorney General
Guidelines on Foreign counterintelligence.

200. Foreign counterintelligence Matters. Attorney General
Guidelines on Foreign Ccounterintelligence.

201. Foreign counterintelligence Matters. Attorney General
Guidelines on Foreign counterintelligence.

202. Foreign counterintelligence Matters. Attorney General
Guidelines on Foreign Counterintelligence.

203. Foreign Counterintelligence Matters. Attorney General
guidelines on Foreign counterintelligence.

204. Federal Revenue Sharing.




APPENDIX VI SELECTED FBI INDICES*

A. SPECIAL INDICES:
*Black United Front Index
*Fugitive Alert File
*Reserve Index

*Security Index

*Wounded Knee Album
Administrative Index

Channelizing Index

Deserter Index

Extremist Informant Index
FALN Index

General Security Index
Informant Index

Key Extremist Program Listing

Leased Line Letter Request Index

Mail Cover Index

Military Deserter Index

Murder of FBI Agents on Pine
Ridge Indian Reservation

National Security Electronic
Surveillance Card File
(Institutions & Reguests)

National Security Index

Security of Government Employees
Index

Security Informant Index

Security Subject Control Index

Security Telephone No. Index

Selective Service Vicolators Index

Surveillance Locator Index

Symbionese Liberation Army Index

Telephone Subscriber Toll Record
Check Index

Toll Record Reguest Index

Weatherman Fugitive Lead Index

white House Special Index

MA INTAINED

Headguarters and
29 rField Offices

9 Field Offices

4 Field Offices
Headgquarters

3 Field Offices

1 Field Office

59 Field Offices
Headguarters and

47 Field Offices

Headguarters
Headquarters
Headguarters

Headeuarters

Headquarters
Headquarters

Headquarters

Headguarters

1 Field Office

1 Field Office

Headquarters

Headquarters and
2 Field Offices

Headguarters and
2 Field Offices

1 Field Office
Headguarters
1 Field Office
Headgquarters

*An asterick indicates the FBI claims Index is no longer in

use and is scheduled for destruction.
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B. MAJOR CASE INDICES : SELECTED LIST

The complete list of Major Case Indexes can be consulted in
the GAO Report, 1977. Omitted from this selection are indexes
pertaining to "criminal"” investigations.

- Don Seqretti Campaign Law violations - a spinoff of the
Watergate Investigation.

Status: Inactive. Maintained in Headquarters.
Not fully retrievable.

- Investigation into a Series of Bombings in the West Coast Area.
Status: Inacti#e Maintained in Headquarters.
Hot fully retrievable.

- Unauthorized Disclosure of Classified Information Concerning
The U.S.-Vietnam Relations.

Al M. VN e —

Status: Inactive. Maintained in 2 Field Offices.
1 not fully retrievable.

- Burglary of Media, Pa. FBI Resident Agency.
Status: Inactive Maintained in 1 Field Office.

- Murder of an Individual on an indian Reservation.

Status:. Active Maintained in 1 Field Office

- Investigation Involving Internal Security Matters.

Status: Active. Maintained in 1 Field office.

- investigation of a Group Under the Domestic Security Program.

Status: Active. Maintained in 1 Field Office

- possible Conspiracy to Kidnap a2 High U.S. Government Official
and Blow up Tunnels in D.C.

Status: Inactive. Maintained in 1 Field office.

- Investigation Involving an Internal Security Matter.

Status: Inactive Maintained in 1 Field Office.
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APPENDIX VII: Congressional Committees with FOI/PA and FBI Oversight Functions

SENATE

* Committee on the Judiciary

Subcommittee on Adm.
Practices and Procedures

* Select Committee on Intelligence

Governmental Affairs Coumittee

HOUSE OF REPRESENTATIVES

* Judiciary Coumittee

Subcommittee on Civil and
Constiturional Rights

* Permanent Select Committee on
Intelligence
Government Operations Committee

Subcommittee on Government
Information and Individual Rights

JURISDICTION
Includes FBI programs and budget;
FOL/PA
FOI/PA matters
All counterintelligence and foreign
intelligence matters and budgets

FOI/PA matters are occasionally re-
ferred to this committee

JURISDICTION

Includes FBI programs and budget

Includes FBI programs and budget

Counterintelligence and foreignm
intelligence matters and budgers

Includes FOL/PA matters, National
Archives, and record keeping matters

FOL/PA and National Archives matters
are referred to this committee

Address for Senate Comnmittees: U.S. Senate, Washington, D.C. 20515

Address for House Committees: U.S. House of Represenatives, Washington, D.C. 20515

Telephone number for House and Senate Committees: 202/224-3121

% Please note that the Judiciary and Intelligence Committees also have a SCTOng con-
cern with FOL/PA macrters as they affect intelligence agencies.

[This appendix was prepared by the staff of the Campaign For Political Rights, 201

Mass. Ave., Washington, D.C. 20002. )

-27-

-




N ACT

OF INFORMATIO

SEDOM

TEXT OF F

VIII

APPENDIX

dow of Information Act as Amended
= in 1974 by Public Law 93-502
(Amendments are underscored)

§552. Public information; agency rules, opinions, orders,
records, and proceedinga.

{a) Each agency shall make avaflable to the public in-
formacion as follows:

(1) Each agency s
publish in the Fede
public~~

11 separacely scace and currently
1 Register for the guidance of the

(A) deseripcions of its central and field organi-
tarion and thet established places at whieh, the employess
(and in cthe ¢ of a8 uniformed service, the membars)
froe whom, and the methods whereby, the public may obtain
information, make submitcals or requests, or obcain de-
cisfons;

(B) scatemencs of the general course and mecthod by
which fts functions are channeled and determined, includ-
ing -the nature and requirements of all formal snd infor-
wsl] procedures avallable;

(C) rules of procedure, descriptions of forms avail-
able or the places at .which forms way be obtained, and
instructions as to the scope and contents of all papers,
reports, or exasinacions;

(D) subscancive rules of genersl applicablilicy asdopred
as suthorized by lsw, and statements of general policy
or interprecations of general applicabilicy formulated
and adopred by cthe sgency; and

(E) each amendment, revision, .or repeal of the fore-
going.

Eacepr to rthe extent that son has actual ‘and timely
notice of the terms thereof, ‘s person may not in any manner
be required to resort to, of be adversely affected by, a
sacter required to be published in the Federal Regluter and
not a0 published. For the purposs of this paragraph, macter
reasonably available co the class of persons affected thereby
i» deewed published in the Federal Reglster when incorpor

by reference therein wicth the -v_v-.os-n of the Director of
the Federal Reglster,

(2) Each agency, in accordance with published rules, shall
make available for public inspeccion and copying--
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opinions, s well a3 orders, made in the adjudication of

(B) choste scatements of policy and incerprecations
which have bean adopted by the agency and ars not pub-
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(C) adainiscracive acaff manuals and inscruccions. Lo
staff chat affect a member of che public;

unleas the materials promptly published and coplas
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clearly unwarranted invasion of personal privacy, an agency
may delete Ldentifying decails when Lt makes available

or publishes sn opinion, scacemen:z of policy, lnterpre-
tacion, or scaff manual or {nstruccion. However, in each
case tha Juscificaction for che delecion shall be explained
fully in wricing, Each asancy shall aleo malncain and make
tlable for public Inspectloh &nd COPYInW Current Lndexe
providine [dentlFying Informatlior for the publlc as €
maceer Issued adopced, or promuleaced after July &,
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affects a member of the public may be relled on, used, or

clted as pracedent by an agency agalnst a party other than !

an agency only if== %
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(£) 4t has been indexed and sither made svailable or
published as provided by this paragraph; or

(t4) = cthe pavcy has sccual and cimely notice of the
terms thareof.
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(b) This-sectlon does not apply co maccers th

(d) ©On or before Harch )| of each calendar year,
submit a report coverln

(1)(A) specifically suchorized under criteris
by an Executive order

nationa efense OF ore [-1:3 Y an are
perly classilied pursuant to such Executive ord

(2) related solely to the incernal personnel rules and
praccices of un agency;

(3} specifically exewpred from discleaurs by atute;

(4) trade secrecs and commercial or finsncial informacion

an the reason
obtained from a person and privileged or confidencial;

on_upon each sppeal that vesults In & denlal
on;

(5) Ainter ney or intra-agency memorandums o leccers

which would not be available by law to a party other than (3) mmm||m|||¢murn»nua. or positions of each person
an agency in licigation with the agency; Iespons or the denial ol records requested under

s seccion, and the number ol inscances of parcicl- i
(6) parsonnel and medical files snd similar files che gaclon For each; _
disclosure 6f which would conscituce a clesrly unwarrance
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THE FREEDOM OF INFORMATION

ACT IS UNDER ATTACK!

For decades, the federal government has been
able 1o spy on American citizens and. organi-
zations, and 1o illegally inter ferc in and dis-
rupt the lawful activities of prople heie and
ahroad. The governmenl conducied iliegal
surveillances. It tapped, bugged and burglar-
ired homes and offices of rade unionists,
scientists, scholars, anti-war and civil rights
aetivicis, women's and church proups. It
planted informers and police apenis 10 disrupt
and destroy these organizations, 1t linanced,
1rained and eguipped the overthrow of popu-
larly elected goves nments throughout the
world. Agencies of government could — and
did — engage in these illegal and ami-demo-
cratic aclivilies hecause theie was no way for
the American people to know whet they were
doing.

The Freedom of Information Act (first
passed in 1966 and strengthened in 1974) was
supposed 10 end all that. It establishes in low
the public's “right to know"". Under its terms,
the curtain of secrecy is 10 be lorn away and
government is to be madc accountable to the
public for the acts it commits,

The FOILA requires federal agencies lo
release most of their files and documentisto
individuals and organizations upon their
request. Congress inlended that this new law,
which reeognizes the imporiance of the
public’s *'right 1o know™", scrve at least two
purposes: 1o reveal the paticin of past and
current gnvernment abuses and illepalities,
and, cqually imporiant, 1o deler poverniment
agencies from conlinuing or 1esuming such
praclices.

Current attacks on the FOIA sirike at the
cssence of conditulional government: the
ahility of citizens to hold their povernment
accountable and responsible 1o them,

=31-

The daily subversion ef the Act by govern-
menl agencies constitules onc of the greatest
threals 1o its existence. Technigues used by the
government Lo thwart the Actinclude:

Interminable delays in responding 1o
1equests Tor files

Wholesale and irrational deletions of total
denial of documents by unsupporied and
inNated claims of **national scourity™ of
“protection”” of informers

= imposition of cxorbitant fees for search
and copying

The I Bl has alrcady begun destioying files
that arc more than $ ycars old. FBI

Director William Webster now calls for

a 10-year ban on the yelease of FBI
investigative files. **Caich 22°". For

the first 10 years a file need nol be

released; helore its ielease date, it can

be destioyed! Such policies are the
government's method for repealing the FOIA
—withoui any public debate or approval!

Other attacks on the FOIA include FBI
manufaciined news rcleases fed 10 the media
as “‘news reporis™, claiming the FOIA
hampers “'real’’ law enforcement by taking up
too much stalf time.

Despite these attacks, and despite the
cifaris to sabotage the Act, the FOIA has
vastly increased public knowledge about
poverminent burcanciacy and hehavior, Indi-
viduals and o1 ganizations who have secured
their files - - particularly those active in
church, union, peace, women's and civil
rights nrganizations -— have begun 1o yain a
clearer pictuie of how the government has
tried, aften successfully, tainterfeie with their
constitutionally puaraniced rights,
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OTHER MATERIALS AVAILARLE

% UPDATE, FOIA, Inc.'s nmewsletter brings you the latest information on the Freedom of
Information Act: what groups and individuvals are finding out through using it; what
the Justice Dept., the FAI, CIA, the Hational Archives, and Congress are saying and
doing about the FOLA and the peonle's right to know; and regular teports on FOIA law-
suits including FOLA, Inc.'s suit to get the Rosenberg/Sobell records (Meeropol v.
Bell) and the projected suit to enjoin further destruction of FBI [iles. (Sub. rate:
§10/yr.) g

Are You Now or Have You Ever Been in the FBI1 Files? by Buitrago and Immerman, (Grove

Press, 1981). The 300 page book is a guide to securing and interpreting FBI files.

1t makes available for the first time 3 deseriprion of the FBI filing and investiga- 4
tion system, an explanation of how an FOIA request is processed. Also included: over

30 actual FBI documents with explanatory interpretations, a glossary of FB1 terms,
abbreviations and symbols to assist the reader in interpretating files and a discussion

of recent attacks on the FOIA. Prefaces by Jessica Mitford and Rep. John Conyers. An
introduction by Prof. William Preston provides an historical overview of the FBI's
violation of citizens' rtights. (available February, 1981 — 57._95)

*

o R v, Wi,

% AFSC et al v.Webster et al The Original complaint, a summary of the historians®
sifidavits and Judge Harold Green's landmark Opinion in the successful suit to stop
the FBI and The National Archives from destroying FBI Files. (§52.00 each)

* AFSC v. Webster by Samuel Gruber. #An analysis of the decision in thé succesful law—
sult to stop destruction of FR1 Files by one of the plaintiffs' attormeys. Reprint
from Blind Justice (N.Y.C. Lavyers' Guild).

»

The “Crime of the Century” Revisited: David Greenglass' Scientific Evidence in the
Rosenberg Case by Gerald E. Markowitz and Michael Meeropol. Reprinted from Science

and Society, this article re—evaluates the government's charge that the Greenglasses
and Rosenbergs stole the "secref of the atom bomb." The authors, using hitherto se—
cret documents won from the government In an FOIA swit to investigate (1) the accuracy
and significance of Greenglass' information and (2) the accuracy of the government
prosecutors' claims about that information. The authors offer proof that the govermment
was perpetrating a fraud on the American people that played a central role in framing
the Rosenbergs and in undermining opposition to the government's repressive actlons at
home and abroad. ($2.00)

# FOIA Fact Sheet. A short description nf the provisions of the Freedom of Information
Act, attacks on it almed at eliminating or weakening 1ts effectiveness, and counter-—
attacks launched by various groups including FOIA, Tne. ($1.50)

* The Freedom of Information Act. by J. Anthony Scott. An article on the origins, sig-
niflcance sand future of the FOIA by a leading historian. Originally presented at the
annual American Historical Association meeting, December, 1979. (§2.00)

ORDER FROM FOIA, INC., 339 LAFAYETTE ST., N.v.C. 10012
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FUND FOR OPEN INFORMATION AND ACCOUNTABILITY, INC.

WHAT DOES
FOIA,INC.DO?

SPONSORS

The Fund for Open Information and
Accountability (FOIA, Inc.) was organized to
support, strengthen and accomplish the pur-
poses of the Freedom of Information Act. It
entists the skills of many individuals and
groups for these tasks.

= FOIA, Inc. is the only organization which
supports the Mecropol litigation 1o oblain and
rescarch the Mles and records of the Rosen-

* berg-Sobell case.

= 11 supports the efforts of individuals and
organizations who want to secure their filesin
cases of public interest and historic and
current importance.

= |t provides public education about the Free-
dom of Information Act; about how to use
the Act 1o oblain files and how to Fight
againsl its weakening or destruction.

« 11 supplies speakers, panclists and audio-
visual materials 1o interested groups and
institutions.

= 1t plans, conducts and participates in semi-
nars and conferences for lawyers, historians,
political scientists, public inerest organiza-
tions and grass 1001s groups 1o share informa-
tion aboul the Act — how it ought 1o work,
how it does work and what can be done to
strengthen it

= 11 is building relationships with a broad
spectrum of labor, minority, peace, women's
and social justice groups in defense of the
people’s right 10 know.

= 1t houses the 200,000 documents of Rosen-
berg-Sobell files and has a team of rescarch-
ers, political scientists and historians who
ahstract information not only about the case
but about & host of other organizations and
issues dealt with in the files. -

FOIA, Inc. exists 1o enforce and expond the
hard won rights guaranteed by the FOIA.
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Onvic Davis
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Richuid Fall
Harpdd Fruchthsum
Euprne Graovesr
Ana Fapsn Gmprr
Wilham

oy
Res, Fred Kinkpanicl
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Muchael M Kceropnl

Roberi Merropel
Ruth Meyer

Kaar Millen
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Anton Schenrt
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Amy Swerdiow
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Viasold Urey
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George Wald

EE Wallach
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Frank Wilkinson

Rev. A Ceedl Williamm
Mrs HH Wilon
Hom. Broce M. Wright

The Freedom of laformanon Act is based upon
the presumprion thol the governmeni and the
information of government belong 10 the peo-
ple. With the passage of FOIA. . . . the burden of
proof way shifted from ihe individuol 1o the
povernment: the “'nred 10 know* siandard was
reploced by the “right vo know" docirine and
the onus was upon the goverament 1o justify
secrecy rother then the individual to oblain

arress.

131h Report by the Commiliee
On Gosvernment Opeiations,
U.S Congress, 1977,

339 LaraveTTe STReeT, MNew York, N.Y. 10012

YES!I want to keep the Freedom of Information Act alive.
Enclosed is my tax-deductible contribution toward the work-

of FOIA, Inc. of:

(1%15 [1$20[)$25 (1830 [1$35 [1$50 [1$100 $__

Name

Address




