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JOHN F, KENNEDY 
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Acknowledge 

Bring file 
Call me 
Correct 

Deadline passed 
Delinquent 

Discontinue 

Expedite 
File 

For information 
Initial & return 

Leads need attention 
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ACTION DESIRED 

Open Case 

Prepare leod cards 
Prepare tickler 
Recharge serials 
Return assignment card 
Return file 
Return serials 

Search and return 
See me 

Send Serials.. 
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Submit report by 
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