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& : The Bureau has noted thnt on occunion your ortice vill i
ek submit & toletype setting forth information of particular &+« f
Z interest in connection with captioned matter. - Thereafter, you”7 5

.5-- . 20110W your teletype with an airtel which encloses a copy of a i1
: ..~  letterhead memorandum setting forth the pertinent 1nforn;tion’;‘,:
y;ﬂﬁg;,, 1n1t1:11y roportod 1n your telotypo ‘H"'¢;~;@“'-w “u W ey Vs )
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L bl In order to assure’ proper routing-of uail in thi 4’.f€f‘
;¢ matter at Beat of Government, it is requested that when you Ui

. submit an airtel, as describod above, you reference the previoul kY
., telotypo which was sent to the Bureau by your office initially: :
. reporting the significant information. - This 'will eliminate the * :
~ <. need for bigh-ranking Bureau officials to read both comnunicationl
«...*~ which report ossentially the uano 1nrormation. o ; 5T »“"J RiTT
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F e Y Por oxamplo, by zeletype April 12 1967, you roportod .;f
;.,a ' information that was telephonically furnished to your office by, "
4y " Gordon Novel. By airtel dated April 13, 1967, you furnished the '
. Bureau a lettorhoad memorandunm ‘sotting torth the data volunteered '
.to your office by Novel.:’ Your airtel should have contained an ”"Lﬁ
initial paragraph to the effect "ReNOtel 4/12/67 which reported
1nformation turnishad by Gordon Novel in captioned nattor. e f¢;.
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'rhs3l' This 18 being turnished tor your zuidunce und ehould be
brought to the attontion of all personnel handling mail in- Yooz
connoction with captioned mnttor in your ottice. ;,ﬁi**; r:¢ e
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