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" “TRANSMIT VIA:
PRECEDENCE: .
CLASSIFICATION: . DATE:
TO: SAC,

{Thin line for LEFT MARGIN.)

From: Director..FBl

Enclosed are two copies of a self-explanatory Departmenta)l letter dated

Complete the requested investigation in accordance with the provisions of
Section _____, Volume _______, Manual of Instructions, and surep within
days of the receipt of this communication.

State in the first paragraph of the details of your report that it contains the results

of a[M limited investigation and underscore the word [ limited
[ preliminary (T preliminarv

Advise T all persons interviewed
{5 appropriate officials at the outset that this investigation is being
conducted at the specific request of the U. S. Department of Justice.

Remarks: *

Enc. ( )

(Do not type BICYOND THIS MARGIN.)

{Do not type belou this line.)
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lnspector’s Routing Slip
10-7 (Rev. 11-16-77)

File No.

Date

) Title

[ SAC
[ ASAC

[ Supv.

[ Agent

O OsM

-

Comments of Inspection Staff:

Office should respond: " JYes [ ]No

... Inspector

_ fAide’s Initicls’
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mspectar’'s Asgigament Sheet
10-13 Res. 11-10-77)
inspecrar Of.co Dases of From Te
Current lngpection -
‘| Previous tespection .
" Yo |Fiem | Te ! Frem |
Phese of tnapection Ausigned Aude SAC | MaC | sac | sac e .,
L1 INVESTIGATIVE ANALYSIS
A. Executive Management
of Field Division
1. Use of Personnel
2. Organizational Structure J'
a. Headquarters Squads :::..‘ !
1 |
2,
3.
4.
5.
6.
7.
8.
9.
10.
11.
12,
13.
14.
15,
b. Resident Agencies | g™ | "o’
1, - - ’ / )
2 ]
3. . -
3.
5.
6.
7.
18 .

ey

RITY

ot Bk A

Pl




R . T
s Ry . R T _i_; . i a v E
. I :i
° Te From Te Fu-} P e
Phese of Inapaction Assignred Aude $AC | SAC | SAC | SAC ! Completad Do %
I.‘ Cont'd. Spociel No. of b i
Resident Agencies Focrers | Sa’e !
9. 4
» 1
10, S 3
L
11, 3
12.
13.
14.
185.
16.
c. Road Trips
1.
2.
3.
4.
S.
6.
B, Informant Summaries
1. Informants
2. Foreign Countenintelligence Assets
C. Investizative Surveys (As Needed)
1. Attornes General Guidelines for Domestic
Security lavestigations Check List
2. Attorney Genera: Guidelines for Foreign ¥
Counterintelligence (FCD) Investigations ~ K
Check List
3. A
A B
E
. s. ]
: )
H . .
. _ 8. |
. 9. L :
. -y
10. 2
0. Utilization of Accountants E
: 3
. . ]




Phese of inspoction

. Assigned Aide

sac

|

From
$aC

saC

From
$al

Comploted

£, Cont'd.

€. Miscellaneous

1. Electronic Surveillanceé Matters

a. Equipment Control

b. Surreptitious Entry

2, Narcotics Matters

3. Crime Resistance Program

4. Cases Closed by Inspector

5. Mail Covers

6. Liaison Contacts

Inspector

7. Substantive Eror ltemization

8. lntelhfenog Q\ersx%m Board (Executive
Order 11905 Entitled “U.S. Foreign

Intelligence Activities®)

IL FINANCIAL, SUPPORT, AND AOMINISTRATIVE

A. Finan:zia] Review

1. Field Support Account

2 Special Funds

3. Imprest Fund

R

L

G Ladisid i

4. FBIRA Fund

S. Equipm=2nt Inventory

a. Automotive

b. Firearms

¢. Photographic

d. Technical

e. Radio

f. Office Equipment

g. Police Training Equipment

h. Manuals

i. Agent's Issued Property

6. Supplies (expendable)

7. Cost of Operation

b.

a i ma s o



Phase of lngpoction Assigned Aude SAC | sac | SAC | SAC | Complered

I Contd.
8. Valuables

9. Contracts, Commercial

Vouchers, and Invoices :

v
SR byes 1 bt pe 7 en o st bR e 1

10. Time and Attendance Reports 1

B. Office Sen ice Manager (OSM) Operstions ,

1. Record & Administrative Services i
Branch !

Check List

2. Correspondence & Communications Branch

Check List

3. Radio Maintenance Operations

Check List

4. Automotive Maintenance Operations

Check List

S. Investigative Clerical Emplovees .

Check List

€. Administrative Review

1. Personnel and Training

a. Career Development

Check List

b. Trainiag Matters

Chees List

c. EFO Matters .

Cheeh List . j

-— —_——— e ]

d. Registers

B Y

Chech List ) ' ' : B

T 2 I Y I



Phase of tnapection

 Asaigned Ade

SAC

From
$AC

SAC | SaC

Completad

Il Cont'd.
2. Physical Facilities

8. Condition and Maintenance

Check List

b. Spaze and Installations Security

Check List

3. Equipment and Property

8. Adequacy of Automotive Fleet

b. After House Vehicle Utilization

¢. Firearms and Related Equipment

Check List

4. Miscellaneous

a. Lega! Matters

Check List

b. FOI 'PA Matters

Check List

c. Public Relation Matters

d. Protection of National Security
Inforration and Material

Check List
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Te From . 3
Aide Nature of Trond Saved SAC | SaC Romerks 5 Y
N o
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ADMINISTRATIVE MEMORANDA N
Te From I
Aide Nature of Weitowwp Squed SAC sag Ramarks
SUBSTANTIVE ERROR ITEMIZATION
File Cese
Aide Ne. Suparviser Agent Noture of Writeeup
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MONTHLY RETURN OF OFFENSES KNOWN TO THE POLICE

.

SUPPLEMENT TO RETURN A

-2 ¥
13800 (Rev. B-26-73)
Porm Approves
OMB Mo 4320338
Repont No. 100

FORMARD ¥ TTH DAY APTEA
CLOBE OF MONTH TO

INSTRUCTIONS Total offenses recorded on this form: should be the same as the number of sctual offenses listed

. in column 4 of Return A (for each erime class; Include stlempied crimes on this form and Return A

This form deals with the nature of crime {1y

of act end place committed) and the value of property stoien and the

amount recovered 17 you cannot complets the report in all respects, Dicase record as much information as 1 avalabie.
Tally Sheets for thus form will be sent upon request.

PROPERTY BY TYPE AND VALLE

Type of Property § Value of Property Sioles and Recovered m Your Junisdicuce
“
-} Stoles Recoversd
o &, 2) )
(A) Currency, Notes, Ete. Jo1 '
(B) Jeweiry and Precious Metals TR
{C) Ciothing and Fum 3
(D} Locally Stoien Motor Vehicles 04" !
(E) Office Equipment ] s’ 1
(F) Televusions. Radios, Stereos, Eic. 06 .
(G) Firearms o7 1
T-l) Household Goods 08 y
{I) Consumabie Goods 09 !
(J) _ Livestock 10 i
(K) Mucellaneous 11
TOTIAL .0‘

NOTE Totl of column (2) should agree with grand tota! thown on page 2 1n column (3) include al’ property recorered even

though stolen it prior months The above is an sccounting for only tha: property s
peroperty recovered for you by other junsdictions but not property you recover {

tolen ip your jurudicuon. Tau will inciude
them.

DATE

PALPARLD BY

TILE

Cril s, COMMSSIONER i mEs OR SUPEAMTENDENT

MONYR AND YLAR OF REPONT

AGE

WCY ANOD STATH

AGENCY 1DERTIFIER

0O WOT US Tk 3740t
niTals |

wecomoto |

EDITED

PUNZHED

VERIE£D

ADMSTEOD

O

(@]

Cavabie i
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UNIFORK CLASSIFICATION OF OFFENSES
PART 1) CLASSES

PERSONS ARREFVED

(taclvdes Arrests, Surmonsesr, and Notices)

Thie Month
To Date

Last Moath

Pest 24 Hows To Daie

Same Mont Lagr

Yewr To Dy

8. Other Assaults (Returr. Ades

[ 6. Arnon

10. Forgery and Counterfeiting

L
1). Fraud

12 Embezziement

13. Seier. I’Mv;\ Buying, Recenang, Possessing

ShPipaiy

(17 5er Ofienses (Except 2 and 161

RN

18. Nar one Drug Laws
bl

19.

3
ETB}IT!:M » Age:ast the Famiiy and Chiidren
Balvidl

21. Driving Under the lafluence

22. Liquor Laws

23. Drunhenness

24. Disorderly Conduct

25. Vagrancy

36 All Other OfTenses
(Except Traffic)

7. Suoplcn_on

2. Curfes and Lottering

29. Run Awas

TOTAL PART 11

TOTAL RUMBER OF MISCELLANEOUS
NONCRIMINAL CALLS

TRAFFIC SUMMARY

Accidents

This Meath

Te Dote

Past 24 Hau-s] This Year

Lest Yes) ! o’c Change This Year Last Year

o,’0 Change

Accident
Total

Faa!

Pers. Injury

Prog.. Danage

Pedestrian

Hit and Run

Enforcement

Traffic Total

Hezardous
Violstions

Oxher Violations

Parking

Dw]

Hit and Run

Arveaty, Citations
ot Curtody et
Accadentn
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TALLY SHEET FOR LAW ENFORCEMENT
" OFFICERS KILLED OR ASSAULTED -

V19

’

MONTH OF

OFFICERS KILLED - By felonious act_————

H
1
Number of your law enforcement officers '{
killed in the line of duty this month ] By accident or negligence ——

convenience in compiling figures

Enforcement Officers Killed
onth indicated on the enclosed

This Tally Sheet is for your

to be reported on your Law
or Assaulted Form for the m

Return A.

RETAIN THIS TALLY SHEET IN YOUR FILES °




TALLY SHEE!

(0O N INCLUDE OFFICERS KILLED) - SEE O

FUK LAW tinrv

ARVR

THER

TYPE OF ACTIVITY

[ 4

ey

TYPE OF WEAPON

TOTAL
ASSAULTS
8Y WEAPON

A

KNIFE OR
OTHER CUTTING
INSTRUMENT

C

FIREARM

OTHER
DANGEROUS
WEAPON

D

HANDS, FISTS,
FEET, ETC.

E

TW
VE

AN
ICLE

. Responding te *‘Disturb-
... ance'’ calls (fomily quare
rels, mon with gun, etc.)

Burglories in progress er
pursuing burglery suspects

.. Robberies in progress er
pursuing robbery suspects

+ Attempting other orrests

« Civil disorder {riot, mass
" disobsdience)

"« Handling, transporting,
. custody of priseners

"'y lnvestigating suspicious
persons or circumstences

i« Ambush - no waming

bt

32 Mentelly derenged

© . Traffic pursuits end stops

TOTAL (111)

3, Number with personcl in-
jory

Caee

-

'.E'i,-" Number without pefsenel

'.fb“ injury

3

AM

-8, Time of assaults

[ 4]

12:01}

D

2:00

R o B

L e e A T

4:00

6:00

8:00

10:00

——
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RCEMENT ‘UrFICERS ASSAULTED
7HERA3|DE FOR INSTRUCTIONS.
. TYPE OF ASSIGNMENT 1
{ POLICE
k.. ONE-MAN VEHICLE DETECTIVE OR SPECIAL ASSIGN, OTHER ASSAULTS
“Momsy N
. LEAR
'CLE Alone . Assisted Alene Assisted Alene ! Asshisred i CLEARED
: G H | J K L -M
Py ' 1
* v
.
§|
. ]
-
—
12:00 !

g

Tkt
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Pt clovc/aiiarte on L buddle

‘ . INSTRUCTIONS FOR PREPARING REPORT
Load

When an officer is assaulted in the line of duty, an entry should be made on the appropriate
line for type of activity (lines 1-11), under type of weapons used (columns B-E), and under type of
assignment (colurns F-L). An entry should also be made in either line 13 (injury) or line 14 (no
injury). Also count the assault by the time of day on line 15. ’

. -
When any of these assaults are cleared, an entry should be, made under column M for appiopriate
activity. 2

At the end of the nonth, add all lines under cqlumns B through E and enter in column A. The
total of columns F througn L should equal the total of columns B through E as entered in column A.
Also add all columns down and enter in line 12.

Celumns B-E:

If more than one type of weapon is used to commit a single assault, the column encountered
moving from left to right (B to E) which shows one of the weapons used should be selected for the entry.
Do not enter any of the other different types of weapons which were used.

Colunms F-L:

Column F (Two-Man Vehicle) and columns G and H (One-Man Vehicle) pertain to uniformed
officers; columns [ and J (Detective or Special Assignment) to non-uniformed officers; columns K and L.

(Other) to officers assaulted while in a capacity not represented by columns F-J such as foot patrol,
off duty, etc.

Cslumn M:

In column M count the numbér of “assault on officer” offenses cleared. Do not count the number
of persons arrested for such offenses. Include exceptional clearances.

Lines l-il:
h"ndicate the type of polin! activity the officer was engaged in at the time he was assaulted.
Line 12: . -

Eater the total of lines 1-11.

Line (3 !

Enter the number of assaults from lino 12 which resulted in personal injury to the officer.
Line 14

Enter the number of assaults from line 12 in which there was o iajury to the officer.
Line I8

Enter the total number of assaults on police officers occurring within the appropriate
two-hourﬁiteruls.
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_ . LDLNTLIFICATION DIVYSION RFESPONSF
S -NATIONAL ARCHIVES AND KECORDS SFRVICE
M " T TORD5 AND RECORDS MANAGEMENT IN  SCTION
B PRELIMINARY DATA SUMMALY

- MAIL BANAGEMENT (41 CFR 101-11.304)

R X. comrLIANCE. NA. BSee Introduction
Attach ajeopy of each manual, handbook, guide or di

mail lnanagement:, Preparation, and distribution (inc
mail routing guides) .

rective dcaling with
luding essenger and

SRSV VNS S

- . ADMINISTRATION. —Beinq handled by Records Management Division
\ vce Introductici.
1. Attach a copy of the pertinent sections of

all manuals or direc-
tives which assign responsibilities for mail mana

gement.
e, -

3
2. Briefly describe how operatiny progranm offic

ials are held account-
able for postage ccsts. Sce Introduetion. ' .

.3. Attach the following staffing information for all loca
mafl i€ received and dispatched prior to recei
See Page 1a.

#. Organization (i.e., Section, Unit, etc,)

tions where
Pt by an office:

b. Number of Positions

€. DPosition Title, Serics, and Grade

i 4. How many personnel spend 51 Percent or morc of

of their tizme pre-
viding messenger services (exclude those

reported under iver 3)2

III1. VOLUME RED cOsTS. See Bage 2

1. Incoming Mail:

Provide the

annual volume of,incoming mail by catcyories listed below:

usks

Other

letters

Flats

Packages

Public ‘
Official . -
Whitec House
Congressional
Controllced by Form
Controlled by Log
Tiwe Stamped
Opened in Mail Room

m“r’

.
i
1
[
!
»

Y]
fotik T A8
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by an
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b.
C.
ton

prov
Iten
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P - Fig
che Whe Folincin: s5afci « in e 00 Sur ull Tecaticns
mail is recolved and aispabens ! prier Lo oreeelpt
\)fl.i(f’.‘ H

Organdzation (e, dnis, ool

oeetis Sl
Funlt"

oL positions,

Puosition toutle, Series, and Goope,
R
oy persoatcl o spond Y1 overscan sroLr of their Sime

messener

iddng (eoeiuie Lhoa.

3) 7

servicoes reported under

RiCeIVih

Yal,
b

C.

L,

decording “novlan,
2 G3 h Mag) oleric
S 3 Hall Cleric
hours nodny., 35 309-07%-

Hail doom
020504 -7 _-
assigoed an e

P
T u ty woproximately
.5
-J ‘

tne - Same Sories as 3c.

JISPALC

3.
K.

b‘
c.

i

Fingerprint Correspondenc.: ceetiorng all Unic

2 - Corr,ugunuu“ce Clerk C;aﬂ—ﬂo-70-01-161
2 - Correspondance Clerk ies D7) -01-TL-01-079
70 - Mall Clepn - erion D '_"-Q"-u 5S¢

i~ Clerk fypist - Sories G -00 - :\-)l-"Q

3 umpleyceoer,
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MAIL MANAGEMZNT :
III. VOLUME AND COSTS 7
1. The Identification Division, during Fiscal Year 1977, T
receiv an average of 24,177 fingerprint cards and 15,589 LI
miscellarcbus pieces of correspondence per dav. Approximately »;1?
80% of incoming mail is received from USPS in flatsard letter R
form, with approximately 202 received from U.S. Government i ]
couriers in hoxes and packages. White llouse and Conqgressional ;

mail is low volume with an approximatc monthly average of
2 and 12 pieces respectively.

Identification Division has its own zip code
20537 and mail so addressed is opened in the Division's
Recording Section, time and/or date stamved, any srecial
handling instructions set forth, and therzafter appronriately
routed for processing.
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Total number of shipments via USPS Express fail Service. None

Identification Division Mailroom, located in Fingerprint
Correspondence Section, does not utilize U.S. Postal Service

Total number of shipments via non-USPS carriers. None

A

PROGRAM EFFECTIVENESS z

Attach one copy of the most recent mail management study, e.g.,
consnlidated mailings, sort by zip code.

Semi-annually mail surveys are conducted in Fingerprint Corres-
pondence Section Mailroom with respect to the number of
envelopes and cartons utilized during a two-week period. The
survey results are then submitted to the Section Chief and the
Assistant Director of the Identification Division, who transmits
the results to the Administrative Services Division. On the
basis of survey results, the U.S. Postal Service estimates
postage owed; and, thereupon, bills the Bureau for same.
Attached herewith is one copy of the most recent survey, which

was conducted,12-4 throuph 12-17-77.

2. Outpoing Mail
a.
Total Lxpenditure Not Applicable
Express Mail Service.
b.
Total Expenditure Not Applicable:
IV,
1.
2

Attach a list of all training courses in mail management or
similar training which managers, analysts, or mail and messenger
personnel have taken. Indicate the nurber of individuals

attending each course and the dates of the courses for the past
three years.

On-the~job training is afforded to Fingerprint Correspondence Secti
Mail Management Supervisors and Mail Clerks, Mail Clerks are

afforded two weeks of on-the-job training, and Mail Manager/Sipervis

are afforded four weeks °f50§é’§) as4ob training. GSee below for
the number of Mail Managey/~ and Tiall Clerks trained during the
past three years in Fingerprint Correspondence Sectioni?

MAIL MANAGERS TRATIWED

1978 - 2 - (1 trained during &4-week period in January) 1-3/1-Z27-78
oo (1 commenced training on 2-22-78 to be concluded 3-22-78) .

1977 - 2 - (1 trained during &4-weoek period in Jure, 1977) 6-2/6-30-77

. (1 trained during 4-weck period in Tebruary, 1977) 2-2/2-28-77

1976 - 2 - (1 trained during &4-week period in Cctober, 19767 10-4/10-29-7

(1 trained during 4-week period in March, 197%) 3-1/3-26-76

1975 - 2 - (1 trained during 4-week period in September, 1975)9-2/9-30-7

—tre—ae,

(1 trained during 4-week period in February, 1975) 2-3/2-28-7

" et Wi ARSI B Ak




MATIL CLERKS TRAINED

1978 - Total of 30 Mail Clerks trained

(25 trained from 1-16-78 through 1-27-78)
(25 trained from 2-6-78 through 2-17-78)

1977 - Total of 156 Mail Clerks trained

(6 trained from 1-4-77 through 1-14-77)

(7 trained from 1-17-77 through 1-28-77)
(15 trained from 2-7-77 through 2-18-77)
(10 trained from 3-13-77 through 3-25-77)
(4 trained from 4-4-77 through 4-I5-77)

(5 trained from 4-13-77 through 4-29-77)
(9 trained from 5-2-77 through 5-13-77)

(8 trained from 5-16-77 through 5-27-77)
(10 trained from 6-6-77 through 6-17-77)
(10 trained from 7-5-77 through 7-15-77)
(10 trained from 7-18-77 through 7-29-77)
(15 trained from 8-8-77 through 8-19-77)
(12 trained from 9-5-77 through 9-16-~77)
(12 trained from 9-19-77 through 9-30-77)
(9 trained from 10-3-77 through 10-14-77)
(8 trained from 10-17-77 through 10-28-77)
(6 trained from 10-31-77 through 11-11-77)

!

1976 - Total of 132 gail Clerks trained

it

(5 trained frdm 1-5-76 through 1-16-76)
(10 trained from 1-19-76 through 1-30-76)
(15 trained from 2-9-76 through 2-20-76)
(5 trained from 3-1-76 through 3-12-76)
(6 trained from 3-15-76 through 3-26-76)
(11 trained from 4-12-76 through 4-23-76)
(5 trained froj 5-3-76 through 5-14-76)
(5 trained from 5-17-76 through 5-28-76)
(5 trained from 6-14-76 through 6-25-76)
(9 trained from 7-1-76 through 7-14-76)
(6 trained from 7-19-76 through 7-30-76)
(7 trained from 8-2-76 through 8-12-76)
(5 trained from 8-16-76 through 8-27-76)
(11 trained from 9-13-76 through 9-24-76)
(5 trained from 10-4-76 through 10-15-76)
(4 trained from 10-18-76 through 10-29-76)

(5 trained from 11-1-76 through 11-14-76) e
(5 trained from 11-16-76 through 11-29-76) '

(8 trained from 12-5-76 through 12-16-76)

1975 - Total of 120 Mail Clerks trained

{4 trained from 1-6-75 through 1-19-75) -
(4 trained from 1-20-75 through 1-31-75) .

(2 trained from 2-3-75 through 2-14-75)

(10 trained from 2-17-75 through 2-28-75)

(5 trained from 3-3-75 through 3-14-75)

(5 trained from 3-17-75 through 3-28-75)




trained
trained
trained
trained
trained
trained

"trained

trained
‘trained
trained
trained
trained
trained
trained
trained -
trained

from
from
from
from
from
from
from
from
fram
from
from
from
from
from
from
from

4-1-75 through 4-14-75)
4-16-75 through 4-29-75)
5-12-75 through 5-23-75)
6-2-75 through 6-13-75)
6-16-75 through 6-27-75)
7-1-75 through 7-15-75)
7-17-75 through 7-30-75)
8-4-75 through 8-15-75)
8-18-75 throuzh 8-29-75)
9-2-75 through 9-15-75)
9-16-75 through 9-29-75)
10-6-75 through 10-17-75)
10-20-75 through: 10-31-75)
11-3-75 tthugh 11-14-75)
11-17-75 through 11-28-75)
12-1-75 through 12-12-75)

o
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] ) ATTACH' “NT ::)'

e DORSTLE _
) ; . ,
. : . ‘CLASS OF COTOTAL LTINS
WELODIS : ’ ' . SERVICH UATLED

(Si«a in inchas) {(Weight)

Up to 6 1/8 x 11% Up to 1 oz. IFirst Class 20,523

Up to 6 1/8 x 115  1.) to 2°oz. ’ rirst Cluss 75

Up to 11 x 13° 2.1 to 5 oz. ' rirst Class _24,80%

Over 11 x 13 . 5.1 to 13 oz. ,First Class 22,134

« 13.1 oz. to 2 1b. E 105 _
Up to 6 1/8 x 11% Up to 16 oz. max. Third Class’ LY
. Over 6 1/8 x 11% 8 jz. or less Thifd Class 0

TTover TG 1/8 % 11 "8.% to 16 0z2z. max, “TThitd Clasy ~"—"— -

\CKAGLS:

11

(%4

t 9 x 10 2.1 to 14 1lb. | Poutth Class 210
z ) ' * Priority*

11 x 9 x 16 14.1 to 27 1b.  rousth Class 2t
Yriority”* 1

. Over 11 % 9 x 20 27.1 to 40 1b, Fourth Clacs a
| : T - Priority* " 254

»  Up, to 100" © 40.1 to 70 1b. Fourth Classe ] )
. Length & Girth Priosity?® G

. TFrom 3% x 58 up to Vc’ over 70 lb. Spccial Tourth
‘ 100" Length & Gicth Clasz Rat 0

sjority mail is that which is sent by the
patal Dervico Iirst Cleos or Alr Hall.

L In addition to above, show total number of
rewms, roequrdiess’of vhether they are listed .:nlmvn’,
viah, were regittered or sent epoeciel delivery,

wal gtoems Roqiutvrod - C.

atal St 0 aeial Neliveny s TRT L
Ak Return Kecaing . ) JO USRI W

boridod sl s D i Ll
| éQQEJC:> 43~ﬂ/d/ﬁw«/£z£«— ,41,25;4
B J2-20-77 1&4' o . .ﬁ;f
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LETTLRS - TOTAL ITD:S MATLED
Ao 1 oz, or leng 20
. : 50
2.1 to 4 oy, ' S 0

1.1 to 2 oy,

4.1 to 8 cz, . S

LETTLRS - AIR LAIL

B. 'Pieces- ' o )

—.._Total weigne_ . . . .- R

PACKAGES -~ suRinCE HALL

C. List weight of cach picee . .0 : —
- . _:&. . - e - e o we - -

’
PACRACES -~ AIRNLIL

D. - COoUNMpy Quar LTy ONIT WEIGHT
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THE HANDLING OF A FINGERPRINT CARD
IN THE IDENTIFICATION DIVISION

[}
L
.

L4

RECORDING SECTION TL - 332 RECORDING SECTION - Classifying TL - 331
_PGERPPINT CARCS RECEMFD, PECORD AND STATCSTICS MANTAD TOR CONTRBUTORS. PRELIMINARY CLASSTICATION, PRAAARY AND SETNDASY, PLACED) OV FAGERFR*T CARDS ®
PPINTS EXAMINED FOR COMPLETENFSS OF DATA BY EMPLOYEE # DRNEQ TO AID NAME STARCH IN CARD INDFX SECTION WHEY SFARCHFS
SPECAL KANDUNG SUCH AS WRE ANCNER AND SPECIAL DFLVERY" NOTERL ARE LARGE.

CARD INDEX SECTION TL - 322 :
FINCERPRINT CAFOS SEARCHED BY NAVIE WITH TH A F THE PRELPANARY (LASSYICANIN TO FINO PREVIOUS RICURD UNODER THE SAME NAME. , .
PEITS HAVING NO FRI NUMEER AND THOSE 0N WHICH WO RECORD IS 1OCATTO ARE ROUTEQ TO THE TECHNICAL SECTIGN FRES.

quIz_O_Z. SECTION - Criminal Fingerprint m._mm q_. www quIZ.Ok. mmo._,_oz : 314
FICEEORAT CARCS ON WHICH NO %AME CARD WAS LOCATED ARE CONPLETELY CLASSIED A%O STASQHIG RY PATTERN “ORWATION AND Civil Fingerprint Files
R GETAL noo- PAINTS OF DFCEASET A0 AWPESIA

FINGERESINTG CARCS ON WIHOM NANE CARD WITHOUT FEI NIPVGER WAS {OCATED ARE COMPASED WITH "MASTER™ PRTNT.
ﬂmzl.n.mq PRAJTS ROUTED 1O THE ASSEMBLY SECTION
PR.NTS %07 IDENTIPED ROUTED TO THE FINGERPRNT vamwazom.ﬁ mmn.—cz OR T3 A AND R SECTION.

VICTIME ARE SEARCHED N THS <XE

'AUTOMATION & RESEARCH TL -321
DATA €XTRY UAAT COWVERTS RFORVATION FROM FINGERPRIVT CARUS A0 MSCELLAFOUS RELATED COCUMENTS, NTD COMPUTER FORMAT FOR EXTRY NTO A COMPLTERED BATA BASF RLE
WHIH CAN SUBSEDUENTLY BE AUTCMATICAILY PETREVED FOR DXSSEVINATION TO APPROPRIATE AGENCES ;
CRFG - (4 DESX PROCESSES COMPUTERZID MENTFICATION RECORUS ON FEDZRAL STENDERS D) ANGERPHINT CARCS FOR NPUT INTO NCICTCH
ALS? PROCESSES CCH STETE OFFENDER RECORDS T0 DETERMME F THEY AEET CRITERA FOR USCATIVG NG CTH FILE j

— o mremm b e e e e

- ASSEMBLY wmojozvﬂ. 343 '
COMAETE PECORNS MARTAIVED FOR EACH PERSON HAVIVG 3N FBI NUMBIR
RESPONSIBLE FOR THE LOCATICN OF AL RECUESTED RECOMDS. o=
FRRIG F ALL PHOTOS, FINAL DSHOSIONS AND RLAG CAROS FOR ALL CRMNAL COMPUTERZED HISTORKS.
AL DENTFICATONS MADE Y PGPt SECTTE are vERFID,

.‘.
m_zm,mmvm_z.ﬂ OOmmmmVOZOmZOm mmo,:Oz j. me
PREFARES DENTIOCATION RECORUS N REPLY TO CURRENT FINGERPRINT CARD SUSMISSIONS, CORRESPONDENCE REQUESTS AND TELEPMONE INDURIES.
PREPARLS FINEX CARDS AND ACOTICYRL ALIAS CARTS FOR NAME FRES.
HANDLES THE DUTGOIG MAR CPERATIONS FOR THE ENTIRE IDENTFICATION DATSON.

POSTING SECTION TL - 325 LATENT FINGERPRINT SECTION TL - 324

NO HANDUNG REGUWRED UNLESS FINGERPRINT CARD PERTANS TD “WANTED™ INDADUAL SPECIALISTS CF TS SECTION CONDUCT LATENT PRINT EXAMINATION 0F EVCENCE IV CRIMINAL
INSURES PROMPT NCTIRCATICN TO WANTING AGE™CY. MATTERS, PRESENT TESTRIONY N COURT AND ARE THE TECHVICAL EXPERTS OF THE FBI DISASTER
SOUAD, THE SECTN IS ALSO WVDIVED I OTHER AREAS OF MENTHICATION; HOWEVER IS NOT
INVOLVED IN THE HANDUNG OF-CURRENT ANGERPRINT CARDS. : \
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UNITED STATES DEPARTMENT OF JUSTICE

FEDERAL BUREAU OF INVESTICATION

WASHINGION, DG, 20335

December 20, 1977
Letter to All Fingerprinf Contributsrs

"RE: FBi IDENTIF:CATION SERVICES

. —-—

Dear Sir:
2
I. SUBMISSION OF EVIDENCE FOR LATENT
: PRINT EXAMINATION

Your cooperation is solicited in the submission of latent
fingerprint evidence to the FBI Identification Division [or technical
cxamination. It is essential that our requirements as set forth below
be followed in connection with each submission so that the potential eviden-
tiary value of such material will be preserved.

A. TItems of evidence of limited size, such as lifts, negativus,
photographs or small paper specimens, together with any inked fingerprints
or palm prints for comparison purposes, should be placed in an envelope,
sealed, and then enclosed’in a separate mailing envelope with the original
letter of transmittal, and forwarded by registered mail to Director, Federal
Bureau of Investigation, Washington, D. C. 205317, attention Latent
Fingerprint Section.

B. Evidence of a more bulky nature should be forwardad
separate from the original lctter as follows:

)
1. Pack cvi{lence securely in a bex taking care to protect surfaces
possibly bearing latent prints.

a. Non-porous items should be placed individually in
heavy plastic envelopes and stapled so evidenee
cannot shift in the envelope.

h. Porous items such as paper may be placed together
- ina single envelope, just to protocet the items frony -
inadvertent handling,

© 2. Scal box and mark as latent print evidence. .

-
3. Place copy of transmittal letter in envelope and mark "Invoice. "

4. Fasten elwelope to outside-top of sealed box.

FINGERPRINT CONTRIBUTOR LETTER 77-4
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