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From: Director, FBI 

Enclosed are two copies of a self-explanatory Departmental letter dated 

Complete the requested investigation in accordance with the provisions of 
Section ______ , Volume _______ , Manual of Instructions, and surep within 
days of the receipt of this communication. 

State in the first paragraph of the details of your report that it contains the results 
of a) limited investigation and underscore the word (_ limited 

(} preliminary {(_j preliminary 

Advise 7 all persons interviewed 
{_j appropriate officials at the outset that this investigation is being 

conducted at the specific request of the U. S. Department of Justice. 
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12-1080 (5-23-72) 

TALLY SHEET FOR LAW ENFORCEMENT 

OFFICERS KILLED OR ASSAULTED ~~ - 

MONTH OF 

  

, 19. 
, 

  
OFFICERS KILLED | By felonious act___—. : 

1 

Number of your law enforcement officers \ 

killed in the line of duty this month : By accident or negligence___.   
    

convenience in compiling figures 

w Enforcement Officers Killed 

month indicated on the enclosed 

This Tally Sheet is for your 

to be reported on your La 

or Assaulted Form for the 

Return A. 

RETAIN THIS TALLY SHEET IN YOUR FILES ° 

   



TALLY SHEE] 

(DON. NCLUDE OFFICERS KILLED) - SEE C 

FUK LAW tcirre 

  

TYPE OF ACTIVITY 

-_ 
- 

st
ay

 

TOTAL 

ASSAULTS 

BY WEAPON 

A 

TYPE OF WEAPON 
  

FIREARM 

KNIFE OR OTHER 

OTHER CUTTING] DANGEROUS 

INSTRUMENT WEAPON 

Cc D 

HANDS, FISTS, 
FEET, TC. 

E 

Tw 

VE 

  

Responding te ** Disturb- 

2. ance’® calls (fomily quar. 
rels, mon with gun, etc.) 
  

Burglories in progress er 
pursuing burglory suspects | 

  

_« Robberies in progress er 

: pursuing robbery suspects 

  

+ Attempting other orrests 

    

  

i. « Civil disorder (riot, mass 

' disobedience) 

  

  

"4 Handling, tronsporting, 
3, custedy of priseners 

    

  

    

“', Investigating suspicious 
persons or circumstences 

  

. i. Ambush - no waming 
és 

    

  

  

224, Mentally derenged 

  

' D. Traffic pursults end stops 

  

  

TOTAL (1.11) 

      3. Number with personal in- 

oo: hery 

+   

    

v4. Number without pefsonet 

“te injury 

  
ft 

  

L ‘5, Time of assoults AM 
  

PM               
      

  

te
 

12:01 2:00 4:00 6:00 8:00 10:00 

  
~—_--   
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RCEMENT UrFICERS ASSAULTED 

mo 
{ 1 

se ME A te 
  

THER SIDE FOR INSTRUCTIONS. 

  TYPE OF ASSIGNMENT 

  

  

  

  

  

  

  

  

  

  

  

  

  

    
                    

  

} 
r 

POLICE 
A. ONE-MAN VEHICLE DETECTIVE OR SPECIAL ASSIGN. OTHER ASSAULTS 

“Mant 

. 

: CLEAR 
‘CLE Alone . Assisted Alene Aasisted Alene | Assisted ; fo : G H ! Jj K L -M 

~ 4 2 
+ v 

‘ 

4 

‘ 4 - 4 

-" 

cera 

12:00 
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\ ‘ INSTRUCTIONS FOR PREPARING REPORT 
— 

When an officer is assaulted in the line of duty, an entry should be made on the appropriate 
line for type of activity (lines 1-11), under type of weapons used (columns B-E), and under type of 

assignment (columns F-L). An entry should also be made in either line 13 (injury) or line 14 (no ~~ 
injury). Also count the assault by the time of day on line 15. , 

9 . 

When any of these assaults are cleared, an entry should be, made under column M for appiopriate 
activity. 2 

At the end of the month, add all lines under cqlumns B through E and enter in column A. The 

total of columns F througn L should equal the total of columns B through E as entered in column A. 
Also add all columns down and enter in line 12. 

Celumns B-E: 

If more than one type of weapon is used to commit a single assault, the column encountered 

moving from left to right (B to E) which shows one of the weapons used should be selected for the entry. 
Do not enter any of the other different types of weapons which were used. 

Celunns F-L: 

Column F (Two-Man Vehicle) and columns G and H (Ono-Man Vehicle) pertain to uniformed 
officers; columns | and J (Detective or Special Assignment) to non-uniformed officers; columne K and L 
(Other) to officers assaulted while in a capacity not represented by columns F-J such as foot patrol, 
off duty, etc. 

Celuma M: 

In column M count the numbér of “assault on officer” offenses cleared. Do not count the number 

of persons arrested for such offenses. Include exceptional clearances. 

Lines Loft 

Indicate the type of ond activity the officer was engaged in at the time he was assaulted. 

Line (2; . - 

Enter the total of lines 1-11. 

Line (3; " 

Enter the number of assaults from lino 12 which resulted in personal injury to the officer. 

Line (8: 

- Enter the number of assaults from line 12 in which there was no injury to the officer. 
  

Line 15: 

31 
Cae

 
L
d
 
fg
 

- 

Enter the total number of assaults on police officers occurring within the appropriate 
tmo-houdgtervals 
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; / ce AUENTLEICATION DIV?SION RESPONSF 

ea TIL ADMINISTRATION. ee anette 

4 4. How many personnel sp 

NATIONAL ARCHIVES AND KECOPDS SFYVICE TY “ORDS AND RECORDS MANAGEMENT IK LECTION 
PRELIMINARY DATA SUMMARY . 

MAIL MANAGEMENT (41 CFR 101-11. 304) 

I. COMPLIANCE. NA. See Introduction 
Attach aseopy of each manual, handbook, guide or ai mail management, Preparation, and distribution (ine mail routing guides). 

rective dealing with 
luding messenger and 

Being handled by Records Management Division bee Introduction. . 1. Attach a copy of the pertinent Sections of all manuals or direc- 
tives which assign responsibilities for mail Management. . 

e - 2. Briefly describe 3 how operating progran offic able for postage ccsts. See Introduction, » 
3. Attach the following Staffing i mail is received and dis 

See Page 1a. 
a. Organization (i.e., Section, 

jials are held account- 

nformation for all loca tions where Patched prior to recei pt by an office: 

Unit, etc.) 

b. Number of Positions 

Cc. Position Title, Serics, and Grade 

end 51 percent or More of of their time gree er services (exclude those 
viding messeng 

reported under ize: 3)? 
TTI. VOLUME AED Costs. See Page 2 VOLUME AD Costs 

i. Incoming Mail: 

Provide the annua) volume of, incoming mail by catcyories listed below; 
usps 
Other 
Letters 
Flats 
Packages 
Public 
Official . - 
White House 
Congressional 
Controlled by Form 
Controlled by Log 
Time Stamped 
Opened in Mail Room 

    

ann 

 



  

     

of 

3. Attache the Lollovins: sbagets. tecose its. fur all Leeations ok Wiaere mail is received and tispateacs prtor ta receipe :. 4 by an offiess 
“ 

Ae Organization (le. Seetisn, Unity fe.) 
be Nunber of positions. . Z| €. Position tutle, Serdies, and Grape. 

We Hows ean personnel spond Ob perccag or wor oof their tine 3 Ipoviding inessonser sorvieos Cundiiae Uo ; a vile Ceported under 
Item 3) ? 

{   

    

  
: 

‘ ReCelvinp 
ae 

Sah uecording seetion, Mail hoon - a b. 2 Ga 4k Mag) cleric O205-G4 Aor eta7 * Ce. 1 GO 3 Madh Clerk assigned as BOcieds, soproxinately Bo 3-5 howrs n day. GS 309-04-c4-94-¢0) ° 

4, ne = Same Series as Je. . . 
¢ t 

3 of 

JISPATIC: 
~ 

iy a 
b. 

Cc. 2 = Corresnunienee Clerk - 
- Correspondance Clerk 

YQ - Mali Clerk - 
i = Clerk tysist 

"ingerprint Correspondence: worthan, abl Unis 

  

           

2h = 1 hee os O49 TE -01-019 | 
Po AO5e x - ei leg : 

  

ey 3 cmployeer, 
S 

pom ; |  



  

  

q 
\ \ x d 
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4 a3 
= y ' = 

' 4 
MAILE MANAGEMENT i 

III. VOLUME AND COSTS 7 
l. The Identification Division, during Fiscal Year 1977, - bd receiv an average of 24,177 fingerprint cards and 15,589 - 
miscel Varlecbus pieces of correspondence per dav. Approximately ~e3 80% of incoming mail is received from USPS in flatsand letter 7a 
form, with approximately 20% received from U.S. Government a couriers in hoxes and packages. White House and Congressional 3 
mail is low volume with an approximate monthly average of 
2 and 12 pieces respectively. 

Identification Division has its own zip code 
20537 and mail so addressed is opened in the Division's 
Recording Section, time and/or date stamved, any special 
handling instructions set forth, and thereafter approvriately 
routed for processing. 
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2. Outgoing Mail 
a ee 

a. Total number of shipments via USPS Express Mail Service. None 
Total Lxpenditure Not Applicable 

Identification Division Mailroom, located in Fingerprint 
Correspondence Section, does not utilize U.S. Postal Service 
Express Mail Service. 

b. Total number of shipments via non-US?PS carriers. None 
Total Expenditure Not Applicable: 

a” we 

IV. PROGRAM EFFECTIVENESS 2 

1. Attach one copy of the most recent mail management study, e.g., 
consalidated mailings, sort by zip code. 

Semi-annually mail surveys are conducted in Fingerprint Corres- 
pondence Section Mailroom with respect to the number of 
envelopes and cartons utilized during a two-week period. The 
survey results are then submitted to the Section Chief and the 
Assistant Director of the Identification Division, who transmits 
the results to the Administrative Services Division. On the 
basis of survey results, the U.S. Postal Service estimates 
postage owed; and, thereupon, bills the Bureau for same. 
Attached herewith is one copy of the most recent survey, which 
was conducted,12-4 through La-42-72. - \ 

2. Attach a list of all training courses in mail management or 
-, Similar training which managers, analysts, or mail and messenger 

personnel have taken. Indicate the number of individuals 
attending each course and the dates of the courses for the past 
three years. 

On-the-job training is afforded to Fingerprint Correspondence Secti 
Mail Management Supervisors and Mail Clerks. Mail Clerks are 
afforded two weeks of on-the-job training, and Mail Manager/Sipervis: 
are afforded four weeks of sepa @sjob training. See below for 
the number of Mail Manager/” and Mall Clerks trained during the 
past three years in Fingerprint Correspondence Section#é 

MAIL MANAGERS TRAINED 

  1978 - 2 - (1 trained during 4-week period in January) 1-3/1-Z7-78 
aww... €{1l commenced training on 2-22-78 to be concluded 3-22-78) 
  

1977 - 2 - (lL trained during 4-woek period in June, 1977) 6-2/6-30-77 
, . (1 trained during 4-week period in February, 1977) 2-2/2-28-77 

1976 - 2 - (1 trained during 4-week period in Cctober, 1976) 10-4/10-29-7 
(1 trained during 4-week period in March, 1976) 3-1/3-26-76 

  

1975 - 2 - (1 trained during 4-week period in September, 1975) 9-2/9-20-7 
(1 trained during 4-week period in February, 1975) 2-3/2-28-7 

  

re
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MAIL CLERKS TRAINED 

  

1978 - Total of 50 Mail Clerks trained 
(25 trained from 1-16-78 through 1-27-78) 
(25 trained from 2-6-78 through 2-17-78) 
  

1977 - Total of 156 Mail Clerks trained 
(6 trained from 1-4-77 through 1-14-77) 
(7 trained from 1-17-77 through 1-28-77) 
(15 trained from 2-7-77 through 2-18-77) 
(10 trained from 3-13-77 through 3-25-77) 
(4 trained from 4-4-77 through 4-15-77) 
(5 trained from 4-18-77 throygh 4-29-77) 
(9 trained from 5-2-77 through 5-13-77) 
(8 trained from 5-16-77 through 5-27-77) 
(10 trained from 6-6-77 through 6-17-77) 
(10 trained from 7-5-77 through 7-15-77) 
(10 trained from 7-18-77 through 7-29-77) 
(15 trained from 8-8-77 through 8-19-77) 
(12 trained from 9-5-77 through 9-16-77) 
(12 trained from 9-19-77 through 9-30-77) 
(9 trained from 10-3-77 through 10-14-77) 
(8 trained from 10-17-77 through 10-28-77) 
(6 trained from 10-31-77 through 11-11-77) 
  

J - 

1976 - Total of 132 Fail Clerks trained. 
—— (5 trained frdém 1-5-76 through 1-16-76) 

(10 trained from 1-19-76 through 1-30-76) 
(15 trained from 2-9-76 through 2-20-76) 
(5 trained from 3-1-76 through 3-12-76) 
(6 trained from 3-15-76 through 3-26-76) 
(11 trained fram 4-12-76 through 4-23-76) 
(5 trained fron 5-3-76 through 5-14-76) 

; (5 trained fron 5-17-76 through 5-28-76) 
r (5 trained from 6-14-76 through 6-25-76) 

(9 trained from 7-1-76 through 7-14-76) 
(6 trained from 7-19-76 through 7-30-76) 
(7 trained from 8-2-76 through 8-13-76) 
(5 trained from 8-16-76 through 8-27-76) 
(4 trained from 9-13-76 through 9-24-76) 
(5 trained from 10-4-76 through 10-15-76) 
(4 trained from 10-18-76 through 10-29-76) 

__....(5 trained from 11-1-76 through 11-14-76) 
(5 trained from 11-16-76 through 11-29-76) 
(8 trained from 12-5-76 through 12-16-76) 
  

1975 - Total of 120 Mail Clerks trained 
{4 trained from 1-6-75 through 1-19-75) ” 
(4 trained from 1-20-75 through 1-31-75) : 
(2 trained from 2-3-75 through 2-14-75) 
(10 trained from 2-17-75 through 2-28-75) 

(§ trained from 3-3-75 through 3-14-75) 
(5 trained from 3-17-75 through 3-28-75) 
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trained 
trained 
trained 
trained 
trained 
trained 
‘trained 
trained 

‘trained 
trained 

trained 
trained 
trained 
trained 
trained - 
trained 

from 
from 
from 
from 
from 
from 
from 
from 
from 
from 
from 
from 
from 
from 
from 
from 

4-1-75 through 4-14-75) 
4-16-75 through 4-29-75) 
5-12-75 through 5-23-75) 
6-2-75 through 6-13-75) 
6-16-75 through 6-27-75) 
7-1-75 through 7-15-75) 
7-17-75 through 7-30-75) 
8-4-75 through 8-15-75) 
8-18-75 throuzh 8-29-75) 
9~2-75 through 9-15-75) 
9-16-75 through 9-29-75) 
10-6-75 through 10-17-75) 
10-20-75 through: 10-31-75) 
11-3-75 through 11-14-75) 
11-17-75 through 11-28-75) 
12-1-75 through 12-12-75) 
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» ATCACIE ONT oO 

re DOMES PLC 
y . 

. : “CLASS OF  POPAL, LGEtS 
WELOPES: . SERVICH MATLED 

  

(Sise in inches) (Weight) 

Up to G 1/8 x 114% Up to 1 oz. First Class 20,523 

  

Up to 6 1/8 x 114 =v to 2°02. Pirst Class 75 

Up to ll x 13° 2-1 to 5 oz. , First Cless _24,8893 

ou
 

Over 11 x 13 . 5.1 to 13 oz. First Cless 2 . 
- (“23.1 02. to 2 Ib. : 105 _ 

| Up to 61/8 x LL; Up to 16 oz. max. Third Class’ 1fO 

, Over 6 1/8 x lls 8 I" or less Third Class 0 

“~Over’G 2/8 x 1; “8.3 to 16°02. max. “Third Class 77777 

\CKAGLS : 

ll ws
 » 9 x 10 2.1 to 14 lb. . Foutth Class _.... 210, 

. . * Ppriority* 

llx 9x16 | 14.1 to 27 1b.” Fourth Class ° |_| 24 
velority * 1 

» Over ll x, 9 x 20 27.1 to 40 lb. Fourth Class a 
| -  Priority* aod 

, Up, to 100" 40.1 to 70 lb. Fourth Class ; 
| Length & Girth Priority? G 

, From 34 x § up to i over 70 lb. Special Fourth 

: 100" Length & Girth Class Rat 0 

sJority mail is that. which is sent by the 
gabtal Servieo Pirst Cless or Air Mail. 

, - In addition to above, show total number of 
zomg, redqurdiosn of whethor they are listed above. 
lich were vcegifeored or sent especial delivery. 

  

ytal athens Registered = cc 
aa ates Spsetal Delivery , ° ~ OL, 
hat Return heed ae : ogee ee ee ie er ee ee ee 

tera ibe arenas at A eiremnel LO) . 

| Ll Barby tod bower D- TE. 
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LETTERS - SURPACH BAIL . 

A. 1 oz. or 

1.1 to 2 oz, 

2.1 to 4 ox, 

4.1 to 8 C2. 

LETTERS = AIR Lia 

B. Pieces: 

—.._.Total Weight. 

PACKAGES - SUREECE MALL 

Cc. List weight 

a 

TINCT TOR AL, RAVE PVT, 

leas 

In 

¥ 

f 

PACKAGE 

D. 

  

a 
2 ~ AIRSLIL 

COURTRY 

  

Of each piece 
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ae ee cy ee age 
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— 

  

Senate oa ey 
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RECORDING 
SECTION - Classifying 

TL 
» 331 

  
_PSSGERPPINT 

CARDS 
RECEIVED, 

PECORD 
AND 

STATISTICS 
MAINTAED 

[OR 
CONTRRUTORS. 

PREUMINGRY 
CLASSINCATION, 

PRIMARY 
AND 

SECOANARY, 
PLACED 

ON 
RAGEAFR*AT 

CARDS 
* 

PRATS 
EXAMINED 

FOR 
COMPLETENTSS 

OF 
DATA 

RY 
EMPLOYEE 

WY 
DORNER 

TO 
AD 

NAME 
SEARCH 

IN 
CARA 

INDEX 
SECTION 

WHEN 
SEARCHES 

SPECIAL 
HANOUNG 

SUCH 
AS 

“VaRE 
ANSWER’ 

AND 
‘SPECIAL 

DELIVERY? 
NOTED. 

ARE 
LARGE 
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INDEX 

S
E
C
T
I
O
N
 

TL 
- 
322 

: 
FINCERPRINT 

CAPOS 
SEARCHED 

BY NAME 
WITH 

THE 
AID GE 

THE 
PRELPAINARY 

CLASSIFICANON 
TO FIND 

PREVIOUS 
RECURD 

UNSER 
THE SAME 

NAME. 
. 

PERTS 
HAVING 

NO 
FRI NUMBER 

AND 
THOSE 

ON 
WHICH 

WO 
RECORD 

IS LOCATCO 
ARE 

ROUTED 
TO THE 

TECHTICAL 
SECTION 

FLES. 
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T
E
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N
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S
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Criminal 
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Files 
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CARS 

ON 
WHICH 

NO 
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CARD 
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ARE 

COMPLETELY 
CLASSICO 

ANO 
SEASQHTG 

RY 
PATTERN 

“ORATION 
AND 

Civil 
Fingerprint 

Files 
RINT 

ETA, 
moos 

ore 
OF 

OFCTEEEN 
AMG) 

AMDESHS 
PNGESESINT 

CARCS 
ON 

WICH 
NAME 

CARD 
WITHOUT 

FRI 
NIMSER 

WAS 
LOCATED 

ARE 
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YSTTH 
“MASTER® 

PRINT. 
vera 

the 
Stanateo 

we 
eeNTrED 

PRINTS 
ROUTED 

TO 
THE 

ASSEMBLY 
SECTION. 

wus 
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, 
PANTS 

fu? 
IDENTIPED 

ROUTED 
TO 

THE 
FINGERPRINT 

CORRESPONDENCE SECTION, 
OR 

TO 
A AND 

R SECTION. 
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ATA 
ENTRY 

URaT 
COWERTS 

FOAVATION 
FROM 

FINGERPRIVT 
CARUS 

AVVO MISCELLANFOUS 
RELATED 

OOGUMENTS 
INTO 

COMPUTER 
FORMAT 

FOR 
EKTRY 

RVTO 
A COMPUTERZED 

DATA 
BASE 

ALE 
WHICH 

CAN 
SUBSEDUENTLY 

BE AUTCMATICALLY 
RETRIEVED 

FOR DISSEMANATION 
TO APPROPRIATE 

AGENCIES. 
CIRFG - CCH 

DESK 
PROCESSES 

COMPUTERUID 
IDENTIFICATION 

RECORUS 
ON 

FEDERAL 
CSFENDERS 
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PROCESSES 
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COMAETE 
PECTIRNG 

MAITAINED 
FOR EACH 

PERSON 
HAVING 

AN 
FBI NUMBER. 

RESPONSIBLE 
FOR 

THE 
LOCATION 

OF ALL REQUESTED 
RECONDS. 

o
n
 

FILNG 
NE ALL 

PHOTOS, 
FILA 

C'SHOSMONS 
AND 

FLAG 
CARDS 

FOR 
ALL 

CRIMINAL 
COMPUTERIZED 

HISTORIES. 
ALL 

CENTIICATIONS 
MADE 

2¥ 
FRUGERPTINT 

SLRARTMG 
ARE 

VERFID. 
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TL: 
315 

PREPARES 
IDCNTIACATION 

RECORUS 
IN REPLY 

TD 
CURRENT 

FINGERPRINT 
CARO 

SUBMISSIONS, 
CORRESPONDENCE 

REQUESTS 
ANO 

TELEPHONE 
INDU:RIES. 

PREPARCS 
FYTEX 

CARDS 
AND 

ADOMTIONAL 
ALIAS 

CAAUS 
FOR 

NAME 
PRES. 

HANOLES 
THE 

OUTGOING 
MAR 

OPERATIONS 
FOR 

THE 
ENTIRE 

(DENTIFICATION 
DATS:ON. 
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 TL 

- 
325 

LATENT 
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TL 
- 324 

NO 
HANOUNG 

REGUIPED 
UNLESS 

FINGERPRINT 
CARD 

PERTAINS 
TO “WANTED” 

ONTUAL 
SPECIALISTS 

GF THIS SECTION 
CONDUCT 

LATENT 
PRT 

EXANENATION 
OF EXCENCE 

IN CRIMINAL 
INSURES 

PROMPT 
NCTIRCATION 

TO WANTING 
AGENCY. 

MATTERS, 
PRESENT 

TESTRICNY 
IN COURT 

ANO 
ARE 

THE 
TECHNICAL 

EXPERTS 
OF THE FBI OISASTER 

SQUAD. 
THE 

SECTION 
& ALSO 

IWVDLVED 
IN OTHER 

AREAS 
OF 

MOCTTRCATION: 
HONSEVER, 

IS NOT 
INVOLVED 

IN THE 
HANDLING 

OF-CURRENT 
FINGERPRINT 

CARDS. 
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UNETED STATES DEPARTMENT OF JUSTICE 

FERDERAL BUREAU OF INVESTIGATION 

  

BWASUING PON, DG, 20434 

December 20, 1977 

Letter to All Fingerprinf Contributors 

"RE: FBi IDENTIFICATION SERVICES 
’ ~ 

Dear Sir: 

2 
I. SUBMISSION OF EVIDENCE FOR LATENT 

: PRINT EXAMINATION RTE SA NATL 

Your conp2ration is solicited in the submission of latent 
fingerprint evidence to the FBI Identification Division for technical 
examination. It is essential that our requirements as set forth below 
be followed in connection with each submission so that the potential eviden- 
tiary value of such material will be preserved. 

A. Items of evidence of limited Size, such as lifts, negatives, 
photographs or small paper specimens, together with any inked fingerprints 
or palm prints for comparison purposes, should be placed in an envelope, 
sealed, and then enclosed'ina separate mailing envelope with the original 
letter of transmittal, and forwarded by registered mail to Director, Federal 
Bureau of Investigation, Washington, D. C. 20537, attention Latent 
Fingerprint Section. 

B. Evidence of a more bulky nature should be forwarded 
separate from the original Ictter as follows: 

4 
1. Pack évitience securely in a box taking care to protect surfaces 

possibly bearing latent prints. 

a. Non-porous items should be placed individually in 
heavy plastic envelopes and stapled so evidence 
cannot shift in the envelope. 

b. Porous items such as paper may be placed together 
~~~ ina single envelope, just to protect the items frony ~~ 

inadvertent handling. 

* 2. Seal box and mark as latent print evidence. . ~~ 

3. Place copy of transmittal letter in envelope and mark "Invoice." 

4. Fasten proers to outside-top of sealed box. 

FINGERPRINT CONTRIBUTOR LETTER 77-4 
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