
  

  
  

  

      
  

  
  

Mr. Se A. Andretta 
1/28/53 . : a 

Administrative Assistant Attorney General 

| Director, FEI . ; - | ; fig 

: . G . i ‘fe : . e \. - - : : 

/ hiv: hava d J ite i hep tieal hee Death aedbeerte * fpee ve. [. “f : a 

— pISPOSAL OF RECORDS “97 - dae 

Attached hereto is the required number of copies of i 

Standard Form 115 requesting authority to destroy the originals i 

of records after they have been microfilmed. 24 

It is requested that this request be forwarded to the 

National Archives Service of the General Services Adminis- 

tration for appropriate action. - 

Nv 
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Attachzent 
: 

(7 PFO: fkr - - . 

66-3286 
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1-26-53 
ss 

ADDENDUM: 
3 

- On 12-31-52 the Executives Conference approved the _~“ 2 

microfilming of the "No Record Loyalty Forms" five or more..+. a 
2th an 

years old. Ff Meta A ‘ 
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Aho Swutienas ALCDIvER TS TTA ee ee we . . ; ‘ 4 : : " : 2 

° TO DISPOSE OF RECORDS =— ~*~ | mate neceaved re alarms A oe 
° (For ins:ructions on the use of this form see National Archivos Manual \ 

’ on the Disposition of Federal Records) . DATE APPROVED ie 

To: THE ARCHIVIST OF THE UNITED STATES, ” _. _. 

NATIONAL ARCHIVES, WASHINGTON 25, D. C. CONGRESSIONAL AUTHORIZATION 

7. FURGENCY u. ESTABLISHMENT) - HOUSE REPORT NO. | rt PATE 

Be, rtment of Justice : ses 
2. MAJOR SUBGWVinon - NOTIFICATION TO AGEKCY 

  

Federal Bureau of Investigation 

3. MINOR SUSDIVISION . 

Records and Comunicetions Division 

  

  

CONGRESS bAS AUTHORIZIS Ci3FOTAL OF KTEMS MARKED 
“DISPOSAL APPROVED” IN COLUMN 13, 

    

  

  
  

4, NAME OF FERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Ww G, Eames 2331 . —~"atey Archiwist'@ Representative 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: —-: 

Thereby certify that I am authorized to act for the bead of this agency in matters pertaining to the disposal of records, and that the records descrived in this list o¢ 

schedule of 1 pages are proposed for dieposal for the reason indicated: ("XX only one) 
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A_ The records have Bs The eccorcda will cense to have sufficient value Cs The cecorde will have ceased to have sufficient value to warrant 

ceased to have suffi- [| to vrerrant further retention on the expiration retention in their original form by virtue of the fact that the 

cient value to warrant of the period of time indicated or on the occur: x microphotozrapiic copics, made in accordar.ce with standards of 

further retention. rence cf the event specified. the National Archives Council, will be adequate substauutes for 

. « the originals records. 

—_— 

(Datey (Signatiac of Ageney Representative) . “rey a 

7. . @ DESCRIPTION OF ITEM 8. | 10. 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) Sameer | ACTION TAKEN 

1 Standard Forms 8 end 85 "Request for Report of | 

Loyalty Data on Applicants and Appointees" for- ! 

warded to the Federal Fureau of Investigation | 

- from the U. S. Civil Service Commission. | 

' Retention Period: Until ascertained that 
; microphotographic copies obtained are satis- 

| factory duplicates of the original material. ‘ 
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4 Four copies, including original, te be submitted te the Natienal Archives 1G—59420-1 PO 
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Statement of Microfilm Procedures 

Each type or series of records will be micro- 
photographed in a normal and orderly sequence. 

Rach roll of fila will contain an idoatification 

of its contents adequate for meeting reforonce needs 

thercon. ne 

The records will be microphotographed with a 

reduction not to exceed 2), dlametera. 

A socurity ‘ microphotographic copy will bo made - 

and hougéd in storage facilities adequate for its safe- 

keeping. 

“he film stocx used complies with spocificationa 

of the National vurecu of Standards for permanent rocords. 

~ 

Cnief, Records Section 
Federal Bureau of Invastifgation 
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Urey brave Oo ae la egg een talent ccpgge nn ane 
- leer oo — 

” —* 

Assinistratin Assistant Attorney General 

: « " em —_———e ” . ‘View a. 

"To : Mr. J. Edgar Hoover DATE ;dply 11, 1952°* © 

ELON; Ga. Andretta - ea . 

Jae 

Je Destiu hon Ot Buren, 

  

SUBJECT: © Pred wu) . Buthorsrotians for 

    

Ai Nate 0 -_-.- 
.. : t 

ri a fer pce 7, ae 
This wll refer to your memorandum of June 17, 1952 7 ~ | 

in which you request authority to dispose of certain ‘records ~ os 

in your bureau. bbc B27 76 

On June 26, 1952, the Joint Committee on the Disposition 

of Executive Papers approved your request for the disposal of — 

thase records after the lapse of the period of time specified. 

(H. Rept. 2471, 82d Congress, 2d Session.) 

‘ A copy of the disposal schedule as approved by Congress 
is attached for your information. 
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(For instructions on the use of this form sce National Archives Manual 

~ onthe Disposition of Federal Records) DATE APPRO = Tr | . 

Jo. THE ARCHIVIST OF THE UNITED STATES, Yrahez a , 

NATIONAL ARCHIVES, WASHINGTON 25, D. Cc. CONSRESSIONAL AUTHORIZATION 

  

  

  

  

  

      
  

  

  

  

    
IFRON (AGENCY OR ESVABLISHMENT) 

HOUSE REPORT NO. B2d _concerss | TE r 

ner up Une ie 2471 2g crn, JaJ-§2 

2. MAICR SL oct viSION 
. NOTIFICATION TO AGENCY ) 

ret Pea oF Sept cates CS Owe TE | 
3. MINOR SUBDINIGION 

cords usd errumicstions “iviston 2 .-——__—_—_— (signed) 

M RSON 1 . . (NAME OF PERSON ITH WHOM TO CONFER 5. TEL EXT. 1-952 Carl L._Lokky — 

=. te pcos 
JIU . . ichuvist’s Kepresentalive. 

  

  

  

6. CERTIFICATE OF AGENCY REPRESENTATIVE: * 

Lhereby certify taat I am authorized to act for the head of this agency in mates pertaining to the disposal of records, and that the records described in this list or .. 

achedule of 1 Pages ure proposed for disposal for the reason indicated: ("°X"' only one) 
. 
> 

A_ The records have Bs The records will cease to have sufficient value CS The records will have ceased to have s.tiient value to wareant , 

r ceased to have suili- lo warcant further retention on the expiration retention in their original fuem by virtue of the fact that the 

cient valuc to warrant of the period of time indicated o¢ oa the occur- rieraphotograph:c copics, made in necerdance wath standaeds of . 

further retention, rence of the event specified. the National Archives Council, will be adequate substitutes for ” 

the original recorde, oo 

- 
agent vp bes. @ & - 2 

: —_— : CALL TIDUS VS t 

b (23 [$2 —=>. 2: LE A FOS on bert LPL isos an : 

(Datey 
‘ : 

(Signature of Acency Representative) Gin) 

  

    

7. 8. DESCRIPTION OF ITEM . \ SAMPCE OK ' %0. : 

ITEM NO WWITH INCLUSIVE DATES OR RETENTION PERIODS) | AMELE OR | ACTION TAKEN fc 

i Reports, letters, and related correspondonco DISPOSAL APPROVED um | 

pertaining to invaetl,stions made Ly Special 

Agonts of ths vederal Paurcau of Investi ation 

of violations cf criminal statutce for wiich 

- the Yoderal “uresu cf in-watigation has or 

; bas had davents, ative Surdsdicticne ‘“faree 

4n an desctive status jor ten oF bore yrarte 

Netanticn Period: Until escertained that 

microphote-raphic copies have reen rade in : 

aceord.nce with National archives council 3 

re nlations amt are ade juste substitutes fer : 

ra paper records. 
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Job No. Li-NNA-223 y 

. i 

Statement of Microfilm Procedures -_ 

- ; 5: 

For each type or series of records the records 

will be microphotographed in a normal and orderly 

seauencee 

Each roll of film will contain an identification : 
of its contents adequate for meeting reference needs = 

thereon. . ' 

The records will be microphotographed with a 

reduction.not to exceed 24 diameters. - 

A security microphotographic copy will be made 

and housed in storage facilities adequate for its - 

safekeeping. -_ 

The film stock used complies with specifications 

of the National Bureau of Standards for permanent 

“ records. . 

Chief, Records Section 
Federal Bureau of Investigation 

424434 
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- Office Memorandum 
    Se a ae gay stele 

UNITED STATES GOVERNMEN T 

wakes 

  

TO Mx. sta — DATE: June 10, 1952 

mous HRs ROSED shell a ak. 
" nt ere or 

SUBJECT: ““YICROFT LMING, RECOKDS SECTION wake . 
oe 

ee EE tn a me Zn 
The attached memorandum from Mr. W. G. Eames to WE 

Mr. Nichols dated May 23, 1952, recommends the "whenever tpe ‘Wale, he, 
of additional inactive criminal classifications whenever t 

  

cases are over ten years old. 

The Investigative Division has no objection to this 
vrocedure providing the following restrictions are piaced on 
this oronr : 

1. No file should be microfilmed where Serial:_ nave. 
been viaeced in eng during the past ten years. Thic pe- 
Striction is belieyed necessary in order to retain a limited 
number of files whicn are frequently needed for review in 
connection with certain important or unusual cases. One such 
casé is the Lorius case, which has long been closed, but 
concernire which frequent correspondence is received. A 
similar case is the Lind>urrh kidnaping case where the same 
Situation exists, and reference to the file is occasionally med, 
necessary.Alo Pig MAgor CASE Sheuid it Micro! 

2. No file should be microfilmed even thoursh closed 
for ten years and no subsequent serials have been filed, if 
the sentence imoosed on the subject has not expired. This 
exception is believed necessary to take caré of Tiles in 
which the subjects received long prison terms. In many such 
instances, subjects file. habeas corpus proceedings even after 
the lavse of ten gr fifteen years, : 30 that it becomes highly 
important to have feonplete files readily available. Tllus- 
trative of such s{tuations are the Touhy case, which is 
currently active many years after the original conviction, and 
the Stolnap case in which the subject currently has petitions 
before the Court more than fifteen years after his original 
conviction. cee 

ACTION RECOMMENDED 3 - 

a With your approval, it is recommended that this 

4it 

memorandum be referred to the Records Section for their 

~ information concerning the proposal of microfilming additional 
criminal classifications. 

RECORDED-77, G6-19EST- PN 
Attachment rap 7 e— p. , r 
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lire S.A. Andretta . June 17, 1952 
af ‘Administrative Assistant Attorney General 

Director, FBI , 

‘ftw = - , ¥ CL S9QET -19 8 I Vy. 

pEnrTt DISPOSAL OF RECORDS . ; _ ah 
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Attached hereto are the required nimter of copies of 
Standard Form 115 requesting authority to destroy the originals 
of records aftor they have been microfilmed. 
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  It is requested that this request be forwarded to the 
National Archives Service of the General Serviccs Administration 
for appropriate action. 

Attachdent 

PFO:mdht \" 
~ 66-3286 | 
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“Office Mem , n/a UNITED i . 
Af 

OVERNMENT 
iMr, J. Edgar Hoover 

fr x 
. 

DAQE: May 19- 1952 

ipettor, F.B.I. 
~ 

_ FROM Bas A. Andretta 
{ Ae 
rf) Administrative Assistant Attorney General { yh 

SUBJECT; 

[ 

oO - ; 

Tete ao a eneey 
AO eam 209 eae ate ce + lh aeaeere en 

\ 

of rod. jv al Bathoried Zi ws top LesT rutin Le. Leiperty ’ t 
fg - ona =! 

i f nd - - 

bb-Z254-Y70 6 be be 
This will re fer to your memorandum of April 16, 1952 

in which you request authority to dai 
7 

Spose of certain records 
in your bureau, 

. = April 29, 1952 of Executive Papers a these records after t, 

A copy of the disposal Schedule ag @pproved by Congress 
is attached for your information 
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1 “s 3E OF RECORDS 
~ *Por Tiseructions on the uso ur nis form sec National Aschives Manual > . . on the Disposition of Federal Records) 

To: THE ARCHIVIST OF THE UNITED STATES, 
NATIONAL ARCHIVES, WASHINGTON 25, D. C. 

* Awe Rob Arenas eet er 
  

° ~ to | 4OB NO. 
Kz ‘ 7 

ee en ® 

472 

J es LL 
DATE PPPRCV, zy, vie eaten 

  

“CONGRESSIONAL AUTHORIZATION 
    

  

  

  

  

fénoM AGENCY ON ESTASLISHVENT) - mouse neport wo. [2d concrtss, joa” 
ert t of Fustice 1924 d ov | 7/12/52 2 MASCA DLE IGN ° 
Federal !ureau of Invest{ pation 

NOTIFICATION TO AGCNCY 
  

  

3. MINDR SUEDTVISION 

Records and Sommmrientions Division 

“DISPOSAL APPROVED” IN COLUMA Ia, 

(Signed) 
  

    

4. NAMZ OF PONGON WITH WHOM TO CONFER 5. TEL. EXT. 
* 

Ve G. Ramses 2331 
6, CERTIFICATE OF AGENCY REPRESENTATIVE: . va 

5/16/52 
(Date)   

CONGRESS HAS AUTHGRIZED OIS205AL CF MMS MARKED 

Philip C. Brooks 
Archivists Representat ive,     

T hereby certify that Iam authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in thia liat oF 
schedule of 

A_ The cecords have 
{| ceased to have suffi- 

  

cient value to warrant 
further retention, 

- 
s 

Dages are proposed for disposal for the reason indicated: ("*X" oaly one) 

0 
The records will cease to have sufficient value 
to warrant furcthee retention on the expiration 
of the period of time indicated or on the occurs 
rence of the event specified, x] 

C_ The records will have cezse-! to have suficient galue to warrant 
retention in their original form by virtue of the fact that the 
microphotographic copies, made in areordance with standarite of 
the National Archives Council, will be adequate substiautes for 
the original records. 

Administrative 
4-23-52 2 
  _Assistant Attorney General 

a ster} 

  

  

qDaicy (Signature of Agency Kepremntative) — 

7 8. OCSCRIPTION OF ITEM sAMrL, £ OR 10. ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) OB nO ACTION TAKEN 
  

1. Roports, letters and related correspondence 
pertaining to surveys nade by Special Agents 
of tho Feadcral [urenu of Investigation during 
the years 19) ard 1942, as to the phystenl 

- eccurity of industricl plants having Defense 
Contracts fox the Var and Navy Terartnents. 
thece f4los oarelnowm ae “lant Survey Matters". 
They do rot include personnel or policy matters, 

| DISPOSAL APPROVED 
| 

| 
! 

  
Retention perioi: Until accortained that. nicro- : 
photorrarhie conies have been made in accordancp i 
with Mationsl ‘rehives Council rerulations and : 
ore adequate sutstitutes for the paper records 
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See CO ees 

0 ce Memorandum + vNITED STATES GOVERNMENT q 

o TO: "we. NICHOLS Ny DATE: 4-16-52 ‘ 

FROM ; ve Ge EAMES e 

SUBJECT: __- PROPOSED MICROFILMING OP PLANT 4 
SURVEY MATTERS, 99 CLASSIFICATION 
RECORDS SECTION i 

I 4 hia ten doe PURPOSE: ‘/i +. / / sol 

To advise that Plant Survey Matters, classification 99, 

has been inactive since 1942 and to recommend that this material 

¢ ; Low vt I: 
a 

  

be microfilmed in order to assist tn alleviating the congestion 

problem in the Records Section. 

BACKGROUND: -— 

The Bureau, prior to the World War II at the request 

of the Navy and War Departments, surueyed the security of inaustrial 

plants having contracts for these Departments. After Janucry 5, 1942, 
the responsibility for surveying the security of industrial plants 
was vested in the War and Navy Departments. 
ing plant surveys as of that date. 

PRESENT STATUS OF PLANT SURVEY FILES: 

in the 99 classification. These files are very 
in connection with name check work, and we rece 
requests for the files themselves. 
records can be microfilmed in slightly over two 

cost of $720 for film. 
film can be filed in less than one half ofa fi 
contrasted with 47 filing cabinets at the prese 
contemplate microfilming those records pertaini 
or supervision of plant surveys (file 66-6200-9 

RECOMMENDATIONS: 
f 

1. That the 99 classification pertai 
Matters be’ microfilmed. 

2. 
Dispose of Records, after the records have been 
fornparded to Mr. S. A. Andretta in the Department. 
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That the attached SF-115, Request for Authority to a. 
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The Bureau ceased mak~ 

There are 7,694 case files occupying 47 filing catinets 
Seldom reviewed 

tve only infrecuent 
It is estimated that these 

weeks' time at a 
Khen the project is completed the micro- 
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nt time. We do not 
33 to policy matters 
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° Mr. S. A. Andretta 
Adninistrative Asetatont Attorney Generar 4?742 165 1952 a 

2 an tor, FBI > 
(oO 2 . 

y 

vi ppAEO-T2 “PISPOSAL OF RECORDS GG/ %0 J 7-13X mI 
— Lb mf FD 

Attached Nereto are the required number of coptes of | 
i C63Xncard Form 115 requesting authority to dispose of records. 

This request covers ftles pertaining to Plant Survey Matters _ ' 

conducted by the Bureau prior to World War II, which are to be 

ntcroftined tn order to conserve space, 

It ts requested that thte request be forwarded to the 

National Archives Service of the General Services Admintstration Lo 
for pproprtate action, ‘ vee | 

Atta ment 

VPFoimjh* ” : 
) 66-3286 ib) : 
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The... a nal arate to ee tose cc wet ntl ew : . ead . : 

. TO DISPOSE OF RECORDS [are Russe oy eB Na 

(For instructions on the tse of this form sce National Archives Manual ee 
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submitted for the destruction of the ahove files which and the 4 
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~ O14 German files are filmed and are resdy for destruction. 

s a 
te
 

\ Because of limited incinerator facilities in this 
“puiléine which lirits destruction of file material to anvroy- 

‘\o mately two boxes rer night, an alternate plan ia proposed 
which involves burning in the City incinerator at Firat 
Street and O Street, 5. E. It has been ascertained trat 
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Retention period: Until escertained that microphoto- 
graphic copies have bsen mace in accordance with 
Matiorsl Archives Council regulations and are adequate | 
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Reports, letters, menoranda ara torrespondenos relating; 
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of Investigation (FBI) in the years 1920 and 1921 undor 
authority of United States laxs. ‘These are case files 
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’ To: THE ARCHIVIST OF THE UNITED STATES, my oe, UL a2 LAP : 4 NATIONAL ARCHIVES, WASHINGTON 25, D. Cc. i “CONGRESSIONAL AUTHORIZATION a A FSDM cacingy on ESTABLISHMENT) = " HOUSE REPORT tio. a DATE 2. ¢ 
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2 MAICR SUBDIVISION °* : NOTIFICATION TO AGENCY -| oa: Federal !ureau of Investigation CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS MARKED to 3 
“DISPOSAL APPROVED” IN COLUMN 1 _ “3, MIOR-@BBOIVISION 
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° & CERTIFICATE OF AGENCY REPRESENTATIVE. . " 
. T bereby certify that I am authorised to act for the head of this agency in matters pertaining to the disposal of resords, and that the records described in this list or 
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i. Tt, d are sole record copies, arranged by anses.     
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Lhereby certify that I am authorized to act for the head of this agency in mattcra pertaining to the disposal of records, and that the records described in this list o¢ 

CVORMICLTIN FAyiat mm 
     

* (Date) TT rehiviat's Ropresentative       “aL. _   

  hedule of pages are proposed for di 1 for the reason indicated: (‘XX only one) 

A_ The records have Bo The recor.!s will cease to have sufficient value C__ The records will Lave ceased to have sufficiert value to warrant 

ceased to have suff- to warrant further retention on the expiration retention in their oriqrinl form hy virtue of the fact that the 

cient value to warrant tT of the period of ume indicated or on the occure micr~nhotorgraphic copies, made in accordat:-e with standards cf 

further retention, rence of the event specified, the Natwmal Archives Council, wilt bs adequatc substit tutes for 

- the original recosde, 

  

(Daw) 
« 

7. 
ITEM KO. 

(Signature of Acency Representative) 

8, DESCRIPTION OF ITEM 
(WITH INCLUSIVS DATES OA RETENTICN PERIODS) 

9. 
SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

  

2. 

2 

  

Unifore Crine Reporte froa Mslice departasnts end Laz 
Enforcemat Agencies and all papers properly filed 

therexita. These reports are incorporated inte ecascliq=: 

dated ruporta, copies of which are propared for Perna 

ens retention. All rscord coplase 

Tetertion perizis Until anch tine as deta sit infsrma] 

tian in roporta are posted to pexuanext records.   
Correspondence %0 and fros private pursons, corporations, 

organizations, Yodural Apenciag of we 0.5. end police | 

end Fedsral ayonsice of foreign goverz2eats excemin: | 

the reseipt ar tranmitesian of Singerprinto ene trinie= | 

tal reyerds, inci:ting police Volieting and related | 

pene peyers recelred fraa the polices, federet, 

J fareiin eyercics motioned, us roe ferine of dite 
soak poke Woeslbie) ALL recasé cozies. 

1 

Setentict sariot: Until action Aas Leen taser infor= 

Baelva posed so persereat identification tarision 

records. 
oe 

*. 

Lkh- 100e 7-4 

sacintstrative correspondence with the f1eld offices 

relating ts, out not restricted te, subjects auch an 
JJ/33 

-t Te arf 

; i~/   

+e
   

  

Peur cozies, including sriginal, le be anbmitted to the National Azschives 

  

  

  
 



= 

toe ev eerwenes 06s eens) ch” 

2 

. , : Pete Ratan AAA ye be ee Ame Gea ee eee, cpr, Saat at 

  

ITEM NO. 
8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 
9, 

SAMPLE OR 
408 NO. 

10. 
ACTION TAKEN 

  

case suctcs an] fol-owt) letters, the haldine of 
Police schools and conferercas, the ming of smoaches 
befora verioas public grocos, the novoacnt of pera 
mel ai sary 2. equimen. Tals correspondance is 
of a6 Vaics afver infortation La posted te pormonent 
retsmis or tht necosgory action 43 taken. All recon 
COples. ere 

Tote ich period: BAttl eamente noted and poste’ to 
Poracans recamd cares ar necessary action tetca. 

_— 

Sir siptein rectsier cheota, forms CC 2% ext el 
perers Dower ly Tlict therculth, 222 resomi aovtics, 
bowser, infucos.ica ta posted te tion ek! citations 
Curse 

Reteni95 weit: 3 stars 

inventory @hacty, Lora C7410}, ant all papsrs properly 
f2led teemeith, 21 recess copies, hoxever, inforsce 
tisa is pistes to percascal recomd canis. 

Ectenion weristy eonereeenrnne noateabmmanenene 3 FtBrse 

Ximellenscis ccrresrasdince with tre rmbtie 25 roe 
galt of requcsis ant dnyaictes comecslly of a routine 
ratare ani traunily lavelving the supply of Coplicets 
savorsabive reterial to the fomirere Invatves mo 
fsin Save ectim, Ts policy declelons o27 n> 

Gpach dé) cacpd sits oy restages for reply.’ (Sirilsr to 
geerel schwsals “Sacer J, iter 6}, sll record 
cupiss. 

petention merict: TatLl exrwer hes been més. 

Z2ITS TDI LO TONTAIN SO FY cepyeg Fi IN 
| MERCH MID PATINIAL TS CLAS GS ACTRAI LY C2 IS oo 
SAWS sf Th LS OF G. PIR te 

“     
+e
 

  
  

Four copies, including 1, to be subenitted te the Natienal Archi 

  

Remi: 
“ee ey 

— 
noe LAF me, a ve / . 

ue ce a Lo 
te Tor ne eet a 
Te ta A Se : . 

~ ge ee FT tee Re Se - 

CS
E 

v
o
i
t
 
cs

, 

  

wh
ac
k te 

  

  
hi 

gi
a 

  
an
 
t
e
e
t
h
 

Ke 
sis 
tc
ei
di
dt
ed
ie
 

et
ha
n 

  

  
 



  

of 
  

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet 

eek 6. DESCRIPTION OF ITEM 3. 10. M KO. CWITH INCLUSIVE DATES_OR RETENTION PERIODS) SANPLEOR ACTION TAKEN 

Veo Attalstrative CLles of Individusl personel eratelaing z 
ouch ponerse as proparty recaipte, duplicates copies of . , 

; wrachers end menormyis conterning parsose: ty ba notified 
4s cass of orerpacy. Tosa mot inclus pepers oi 6 
personel matere concemsing efficleacy or ciacucts 

Fetention peri*c: iL yeore 
ee 

| & Koathly adninistrutivwe report, fora 1D <9, cir, 255 ws b 

all popera properly flled Uicvevivi. urlyinsis retci:~ . 

eo atthe Seat of Gortriasit. 
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. Detentios periots 1 yeare 
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Je Telly reports of Special Ayents in fleld divisions, xX : 
form Fo 25 ent ell papere properly filed thorenit. 7 
ALL recon copies. / 

Petacstt riods 3 years. 

We Autoestile rectster fara YD 73 end all pegera properly a e. 
filed theresith. 41) record ooplase 

Estention per234z 1 ycare 

7 

hn Plold affice ectozwtile flles contsiaing reports os a fos 
; - cond. and maintenents, inspections, repsir orders, ae 

: xpinteasnca reports end related papors on Fil * 
@xtomtilose sll recom! oopics. 

Retention periods 1 yesr, from date of zoat recant 
payor in ary for gutnnidles disposed of, 3 years for 

G automobiles in use, : . 
ns | 

‘12. Purchese authority form cs 3233 a and 1 alt papers proparly, 
| Ged Rare 
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i" / #er — Fetention pertad: = yeure       
Four copies, including original, to be submitted te the National Archi 10—50428-1 ero 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet 
  

  

        
  

  

  

  

9. 

rem No qwrt IncLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN : 

13 ie office charse ou recoris of noneexpemiable prozers x \ 
.- ly dpeloding fora FO 79 era all papers properly Piles , 

theranitie 

Retem.ion vertods 1 360. 

uu. Fiela office momranéa of an atcDtistrative nature, the x 
of which are to five instructions or inforration ‘ 

vO field office persomecl. This caterial is printed or 
dsplica.al and tha suvstarce of information theroin is 
carried in other filus. All record copies. _ 

_ 

Ratention periods 1 rear. 

iS. Meld offico recteter °2 recarcing arrivals avd depare r 
tres oF personne) wrxeen Field Divisions ani rerisicr 
¥> rocewtans daily arrivals, itnoraries ani dererturcs 
of Agents wiv! tin the Ald iviaion ext all peppers pro- 
yorly filed therewith. 

. Retention periods 3 yearue 

N. 

2. Firld office f4lea comaining letters from Scat of Cave x 
ersasnt tranccitting Var Savings Uonds and/or par cheaxs 
for expleyoes whos: nazes are listed therson, Infor=a- 
tion posted on records at Seat of Covermaert. 

Rotertion paricds 1 year 

a7. Currespondence in field office flea concerrin:: office 
supplics am equipum, including but not rastricio?d to, 
addresausyap plates, requisition forzs, sawamition, 
picvtre files, eic. 

Reummbion poriods 1 year 

: 15.** | Pleld office assxi.ncont cards on investinative cases x 
| tz _.| Wich have bean closcd. All records copies. 
| ‘ 2 ee 
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. ! Four copies, including oxi 1, te be submitted te the Natiousl Arch 1e~se4za-1 OPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet 

  

ITEM NO. 
6. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 
JO@a NO 

10. 
ACTION TAKEN 

  

We 

a20 

  

rotes.ton nero: I yver after tease closed. 

Wlald offfics corrossonteves resarding office fares uM, 
2 inclating sanjics of obaolete ant cusrent forms 

used ens all peters properly Tiss therumivhs 

Potting gestats 3 pace 

Facllwifiee flies containing Lastractfonc! ratters enl 
Corrttapmsicace poslstatac $2 the uae of eowarmes’ 
trancporeation romosts ont all pacers properly Sic 
thercxish., Moco’ copies exizt at Seat of Corermcct 

Rotwem.ton pertc<’: 1 year. 

Correspondence to amt froa the Soat of Goenement ree 
dating to the Fed.Ie Rocrvational decucietion ent 212 
payers properly flied therewith. 

Eswntion pert: 2 year. 

Sclentific trainine recor! fora PO LL and all zepecs 
yeoerty Siles thereniuh. 

Retem im portet: Lys 

f 

Fick! offtec Miss coutefnine cencpenta ond carressunicel 
Conserstag percaasl gehedeled Coe weemeund aad alii 
cay end all papers propesly flied Ubereuith. 

a 

| Retention pestat: 1 yer. 

“Tas gomerol a sinistrstire Ms of fisli ofiitces ce 
taining correspumante 923 pepers relatiag ty the ale 
rintwiration of tha office as a whole rutier thon Lo   individual persomol., Doos not inolads pazre of « 

& &   
  

Four copies, lacluding original, te be subunitted te the Nati 1 Archi 
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