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+. SUBJECT’ARCHIVAL AUTHORIZATION FOR feet ES 
DESTRUCTION OF BUREAU RECORDS nee = 
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‘elephens Rm. _. 

Director Sec’y 

  

The purpose of this memorandum is to request Archival 

authorization to amend existing authority for the destruction 

of closed field files. While we have authority for the destruction 

of closed field files, it is felt that the wording of that author- 

ity is not sufficiently broad to cover all of the items ina - 

closed fierd file, such as certain intra- and inter-office 

communications. This will also cover the various changes that 

have occurred in reporting requirements, wherein now only sum- 3 

maries of substance are forwarded to FBIHQ in certain categories 

rather than complete detailed reports. 

‘At the conclusion of the current moratorium on the 

destruction of record material imposed by Senate Resolution 21 

(request of Joint U. S. Senate leadership Mansfield and Scott), 

all field offices will begin the destruction of Auxiliary Office 

- files after they have been referred upon completion (RUC) for 

six months, providing they are of no continuing value. This 

Archival request to amend the existing authority for the destruc= 

tion of field files will then cover all of the miscellaneous 

documents in the closed field file that are of no continuing 

value once the substance of that information has been incorporated 

into a report or summary of substance which has been forwarded 

to the office of origin or FBIHQ. 
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1. -That the request to amend the existing Archival {7/4 

authority be” approved. 
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2. That the attached memorandum with copies-e& Stendard oo 

_ Form 115 be forwarded to the Department to obtain authorization 

i: & amend the existing destruction authority as indicated in the wry 

_ i Standard Form 115. 
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otto Attached hereto is the required number of copies 

we of Standard Form 115 requesting authority to aestroy oo 

wilt record aterial which no longer possesses sufficient value, . 

wt Bg justify retention. ss . . . 

. « 

. oF 

a “ “It is requested that this form be forwarded to ° " 

the Wational Archives and Records Service, General 

a - Services Administration, for appropriate action. 
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_ REQUEST FOR «JTHORITY 

TO DISPOSE OF RECORDS ‘ 
(Sea instructions on Reverse) 

I DATE RECL..E0 

ay “CUR EAVE BLANK “7 7” 

1 JOB NO. * 

  TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, PC 20408 

4D FROM (ACENCY OR ESTABLISHMENT) | — 

__ Department ef Justice . 
2 MAJOR SUBDIVISION 

  

Pederal Bureau of Investigation | 

3. MINOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 33028 the dis. 

NOTIFICATION 70 AGENCY 

posal request, including amendments, is approved except tor’ 

items that may be stamped ‘‘disposal not approved” or “with \ 

drawn” In column 10.: 

£ hetgby certify that | am authorized to act for this agency in matt 

kh page(s) are not now needed for the business of this agen: 

Date 

ITEM’ NO. 

“Piles and Communications Division 
& NAME OF PERSON WITH WHOM TO CONFER 

__ William L, Bailey *. 
6 CERTIFICATE OF AGENCY REPRESENTATIVE: 

  
S. TEL. EXT. 

4879 _ 
(Date)   ~~ s 

cy or will not be needed after the retention periods specified. 

(Signature of Agency Representative) 

8. DESCRIPTION OF ITEM 
(With Inclusive Cates or Retention Periods) 

Archivist of the United States 

ers pertaining te the disposal of the agency's records; that the records proposed for disposal in this Request of 

(Title) 

$. 
SAMPLE OR 
JOB NO. 

. 10. & 
ACTION TAKEN 
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Closed files of the Federal Bureau of Investi- 

gation Pield Division containing investigative 

reports, inter- anc intra-office communications, 

related evidence, notes, photographs, documents 

and correspondence prepared, collected or 

received during the course of public business 

in accordance with the FBI investigative 

date. 

The originals, duplicates or sumsarizations 

of substance from closed files are contained 

in the permanent files of the Federal 

Bureau of Investigation Headquarters until 

-l€urther disposition is made in accordance 

with authority contained in the Records 

Control, Schedule. (‘his is an extension and 

broadesiing of disposal schedule #346-S237, 

approved 3/5/46, to cover changes in 

reporting requirements wherein only data 

of substance is forwarded to Readquarters 

and other related material no longer 

serves a useful purpose.) “ 

oe RETENTION 

Destroy 10 years after date of case closing 

whichever is carlier. - U 

| Lo. Li0l 7 —   «lor when administrative needs have been “tS 

—s   
STANDARO FORM 115 

e
y
 

  
  
115-106 

  

3 
-, 

Revised January 1973 . 
Prescribed by General Ser, “cs 

KR 
Administration \ ee 

FPMR (41 CFR) 101-114 . } 

peace 

se ae 5 wee 
ohm we we aie . . i Ae ee a3 a a 

BEERS eet 

e
i
n
k
 

si
e 

B
e
e
 

ra
? 

d
e
d
 
O
R
R
 

B
u
e
 

iy
 

e
e
 

e
i
n
e
 

“ct 
mi
na
 s

id
ed
 P

de
 
Ne

d,
 

ai
3u

 
udm 

— 
. 

“e
s 

ial
 M
N
T
 

A
 i
a
 

AT
E 

et
 

Mee
k 

co
 

na
ca
da
d 

i 
is

di
al

ac
ha

r 
Wi
ib
ev
as
 
e
g
 

wa
t 

bia
 to

h 
ai e
i
g
h
t
 

si. 

  

bt 
t
o
d
 

aes
,  



tere 
we 

CHANGED 10 
Oo 66-2206 - Wax 

, 

L 

t 

‘ 

  

: s 

m
e
 

ae
 

- . 

 
e
m
e
t
e
m
e
n
e
e
t
 

com
 
mm
an
et
en
an
ge
. 
A 

yy, : . 
: s wen eee lp. 

- Senter. vee NG 
a. sliSe ES fn ies 

  

46 -/170%7- © 3 

  

eet mate Fhe mad boas Avda andes tacarelie 
“= 

        

ana
 t
el

a 
Lo

 
B
o
n
 

ae
 

  

w
h
e
 

he
s 

eh
 

S
p
f
 

  

. 

i. 

. 

i 
i 
* 

yg 
' a a 

‘é & 
= 

a 

2 

3 

. 3 ~ a 1 

- * : * 
4 

ke 

-o4 

~ 4 
- % 

e 

  

a 3 

x “aS 
34 
4 
3 
$ 
A 

i 

i 

 



“Sea oem woo mO. 27 ts of oo mae Pega annie Bet ay po hktanes fy ged 

UNITED STATES GOVERNMENT 
. vod - A hanes: Bie — ae 

Dep. AD Ine. _ 

Memorandum 
ore 
Adaln, 

| Dit . 
Conn fr 

j TO. : Mr. NeDermott 
DATE: 1/30/76 Files b Com 

. 
eee 

Gea. av. ——— I 
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Went. ' 

  

| FROM a WwW. Le parreyipt 27 
5 OC 

SUBJECT: “ARCHIVAL AUTHORIZATION FOR 

    

taspection 

fateil, _——_—_— 

Leberatery —— 

Legel Cove, —- 

Pian. & Evel. .— 

  

Spec. lav. ——— - 

DESTRUCTION .OF BUREAU RECORDS 
eine 

——_—' 
Director Sec’y —— 

Based on my memorandum dated 1/7/76, request for—authority 

to microfilm contents-of-fingerprint jackets which had not been 

aecessed_in over 10 years was forwarded to the Department on 

1/7/76. The Department was requested to forward this submission =“ 

to National Archives and Records Service, General Services 

Administration. 
: gf 

By routing slip 1/27/76, Archives returned our request t ~ ” 

pearing approval of the Acting Archivist of the United States. pd 

Standard Form 115 bearing our request and approval is attached. ? 
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- "REQUEST FOR UTHORITY Eo ee   i T 
DATE REL - EQ, 

  

  

  

408 NO. 

TO DISPOSE OF RECORDS JAN 22 1976 . 

(See Instructions on Reverse) c 1 

a a ee ee 
_ 

TO: GENERAL SERVICES ADMINISTRATION N C i 765-7 6 ~ 1, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 : NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) — In accordance with the previsions ef 44 U.8.C. 33038 the dis 

Department_of Justice ‘ - posal request, including smendémerts, is approved except for 

2. MAJOR SUBDIVISION items that may be stijnped ‘‘dispossl not approved’ er ‘‘with- 

drawn’’ in coiuma 10. 

- Federal Bureau of Investigation _ = 
3. MINOR SUBDIVISION 

Files and Communications Division 

  

  

  

        4. NAME OF PERSON WITH WHOM TO CONFER 8S. TEL. EXT. jo 6 <, 

William L. Bailey + _ 4870 Ieab-7e ops, 6 O Mu 
6 CERTIFICATE OF AGENCY REPRESENTATIVE: ——_ae * (Date) Cec hig, Archivist of the United States 

  

. 

' ‘— certify that 1 am authorized to act for this agency in matters pertaining te the disposal of the agency's records: that the records proposed for disposal in this Request of 

page(s) are not new needed for the business of this agency or will net be needed efter the retention periods specified. 

— elte Cebliirr te bail, boTiirs Chis - 
  s. mo 

& DESCRIPTION OF ITEM 10. : SAMPLE OR i JOB NO. ACTION TAKEN 4 
ITEM NO. (With Inclusive Dates or Retention Periods) 

  

Criminal fingerprint cards and related documents os 

which have not been accessed in over’10 years,”- "|" "U8 [Soest eG 

contain no active wanted notice, and relate : 

primarily to individuals from 65 to 80 years of 

7 lage. "Master" fingerprint card and alphabetical 

index card will be retained for verification and 

searching purposes, respectively. Record would 

ot be reconstituted and reactivated in the event of 

s. future inquiries. In accordance with a previous 

grant, a microfilm security) copy will not be 

prepared. (See Job Or ING 65-753): 

wl... 

  
RETENTION PERIOD 

po)
 

Until ascertained that reproduced copies have bee 

ade in accordance with GSA regulations and are 

adequatG substitutes for the paper records. 

"Master" cards and film will be destroyed after 

individual becomes 80 years of age or when admin- 

istrative need for records has been met, whichever 

is earlier. 
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‘Approved for Disposal : 

cee mene RE 

APPRAISAL REPORT Botan 
Disposal Job No. NC1-65-76-1 

fe tye 

The item for which disposal ia requested is disposable because it 

does not havd sufficient value for purposes of historical or other 

—ae “ 

cumentation, or the protection of individual ; 

research, functional ao 

varrant permanent retention vy, the Federal Government. 
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STATES GOVEKwMENT 
Db Sek ae eae ew 

NITED 

Memorandum 

:Mr. McDermott 
° DATE: 

TO 

FROM ow. L. Bailey ye) 

© 
} 

\s SUBJECT: ARCHIVAL AUTHORIZATION FOR 

DESTRUCTION OF BUREAU RECORDS 

’ 
——- 

Memorandum L.K. York to Mr. 

propos 
Section, 
space through the film 

have not™been accessed 

active wanted notice. 

Archival authorization 

. . ds being requested herewith. 

i modification granted by the Nationa 

Service, omission of a microfilm sec 

requestéd. 

Identification Division, 

It should be noted that destruction of civil 

years of age or older 
fingerprint cards on individuals 75 

- and criminal fingerprint car 

and older has been exempted 

moratorium on destruc 

from the 

It is further noted th 

with the declaration of system o 

Identification Division insofar as 

Privacy Act of 1974 are concerned an 

involved. 

Attached is a memorandum 

enclosing appropriate number of co 

requesting Archiva 

material. 

"RECOMMENDATION: = sn. REC-38 
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ed an additionalymicrofilming 
project 

which would recover valuable 

ing of dated fingerprint jackets which 

in over ten years and contain no 

The recommendation was approved and ; 

for filming and subsequent destruction 4 

In accordance with a previous * 

1 Archives and Records 

urity copy is being 

ds of persons 80 

That the attached memorandum to t 
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Dep. AD Adm. — 
Dep. AD mv. 

Asat. Dias 

Admin. 

Camp. Syat. 

Eat. Allaire f 

1 HF ites & Com. F 
© Gen. wv. ——— 

ident. 

imapection 

totell. 

Leberstery 

  

  

1/7/76 

  

een   

Leget Coun. __ 

Plen, & Eval. 

Spec. tov. 

  Treining 

Telephone Rm. — 

“A Director Sec'y —— 
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current Congressional 

tion of FBI records. 

at this request is consistent 
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the regulations of the 

d no alteration is 

to the Department 
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 _  s. . Assistant Attorney General January 9, 1976 

ot for Administration 
te . 

7 _ 7 Pigector, FBI 0 J lp bo “4 

ee [4 a7 | 

a : Seoul G38 RIZATION FOR 
DESTRUCTION OF BUREAU RECORDS 

. . . . os! a 

jess Attached hereto is the required nunber of copies 

7 of Standard Form 115 requesting authority to destroy 

see records which have no further value at this time. 

I. EU + It i is requested that this form be forwarded to . 

los the National Archives and Records Service, General Services . 

| : vps s - Administration, for appropriate | section. | - 
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. - REQUEST fr AUTHORITY 

_ TO DISPOSE OF RECORDS 
(See instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 

  

See Leave BLANK ae Te | A 
DATE." RECEIVED JO@ NO. 

. 
» 

  
  

NOTIFICATION TO AGENCY | 
  

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) _ 

Department _of Justice 
in accordance with the provisions ef 44 U.S.C. 33930 the ¢is- 
posal request, including amendments, is approved eacept ter 

items that may be stamped ‘‘disposal not approved’’ of “‘with- 

2. MAJOR. SUBDIVISION 

Federal Bureau of Investigation 
drawn’ in columa 10. °. 

  

  
  

  

        Archivist of the United States } 
  

3. MINOR SUBDIVISION . 

' Files and Communications Division 
rs NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

_William L. Bailey +_ 4870 __ 

6 CERTIFICATE OF AGENCY REPRESENTATIVE: . (Date) 

( hereby cortity that [ am authorized to act for this agency in matters pertaining te the disposs! ef the agency’s records; that the records proposed for disposa! in this Request of 

  

  

a page(s) are not now needed for the business of this agency or will net be needed after the retention periods specified. 

i . . e . 

| 6. MI btrone by Eby Soda Chas | 
+ 

. 

ae te {Signature of Agency Representative) / (Titled fy 

f 
t > 

& @ DESCRIPTION OF ITEM 3° 0. 

ITEM’ NO, (With Inclusive Dates or Retention Periods) SAMS ho ACTION TAKEN 

  

| 
| 
| 
i 
I 
| 

| 
i 

| 
| 
i 
| 

Criminal fingerprint cards and related documents 

which have not been accessed in over 10 years, 

contain no active wanted notice, and relate 

primarily to individuals from 65 to 80 years of 

age. "Master" fingerprint card and alphabetical 

index card will be retained for verification and 

searching purposes, respectively. Record would 

be reconstituted and reactivated in the event of 

future inquiries. In accordance with a previous 

Pet grant, a microfilm security copy will not be 

prepared. (See Job No. NC-65-75-3) 

pone RETENTION PERIOD 

1. 

made in accordance with GSA regulations and are 

adequate substitutes for the paper records. 

"Master" cards and film will be destroyed after 

i inafvidual becomes 80 years of age or when admin- 

; istrative need for records has been met, 

is earlier. 
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~ UNITED STATES GOVERNMENT 

Memorandum 
Homer R. Hauer, Chief 

» Records Section, FBI - pate: %&2 JULi975 

FrRoM : S. D. Valloric 
“ 

Privacy, Records, and Reports Control Group * 

Information Systems Staff, OMF 
, 

Standard Form 115 (Job Number NC-65-75-2) 
SUBJECT: 

The subject request covering records of the FBI has been approved 

’ by the Archivist of the United Statés, original correspondence attached. 
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. etree ren te . ee rong oa % . ‘ YNITED STATES OF AMERICA Ve meat : * a we seh ge ~ 

GENERAL SERVICES ADMINISTRATION 

National Archives and Records Service 

Washington, DC 20408 

- July 17, 1975 

- Mr. Edward Dolan, Director 

Information System’ Staff 

Office of Management Finance —" 

Department of Justice 

Washington, DC 20530 

Dear Mr. Dolan: ~ 
‘ —_ 

. 

The enclosed Standard Form 115, (Job Number NC-65-75-2) , covering 

. records of the Federal Bureau of Investigation, has been approved by * 
- vis 

the Archivist of the United States. 

We have been advised by the Congress that under the provision of Senate 

Resolution 21 records of this nature are not to be destroyed. You 

should note carefully the final paragraph of the attached information 

copy of the notification. If copies of any of the records described 

on the Standard Form 115 are in our custody we will retain them until 

this investigation is completed. 

    

  

Sincerely, 

4, IU 
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ALTER W. STENDER 

Assistant Archivist for 

Federal Records Centers 
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Hnited St Me ee i Huited States Senate phy rh oO 

Office of the Majority Deuder s “fp ee a 

Washington, D.C. 20510, . Soe cee . 

February 7, 1975 per bi — 
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jLES ian) : - Maat — 

8 [Pais AE ee 
pRerey RUE; : 

J   

Honorable Arthur ¥. Sampson 

Administrator —" 

General Services Administration : . 

Washington, D. C. 20405 

Dear Mr. Sampson: 

— 

As you may be aware, the Senate is to conduct an investigation 

. and study of government operations with respect to intelligence activities. 

The scope of the investigation is set out in S. Res. 21, a copy of which 

has been enclosed for your information. 

We are writing to request that you not destroy, remove from 

ntrol, or otherwise dispose or permit the disposal 

uments which might have a bearing on the subjects 

including but not limited to all records or docu- 

the matters set out in section 2 of 

your possession or co 

of any records or doc 

under investigation, 

ments pertaining in any way to 

- S. Res. 21. 

we shall appreciate your cooperation in requesting 

rvice to be alert to the provisions of 

ds to which it applies, regardless of 

e destruction request is received. 

Additionally, 

the National Archives and Records Se 

the Resolution and not destroy recor 

their age or the agency from which th 
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REQUEST FOR AUTHORITY ’ 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, be 20408 

§. FROM (AGENCY OR ESTABLISHMENT) _ 

_____ _.__Department of Justice ___- 
@ MAJOR’ SUBDIVISION 

: . Federal Bureau of Investigation 

  

Spee 

“DATE RECEY 2 

  

bee nar et pe 

. + JOB NO. 

WN 24 75 | 
NC * 65- 75-2 

   

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C 33032 the dis- 

posal request, including amendments, i spproved except for | 

items that may be stamped ‘‘disposal not approved’’ er “'with- | 

drawn’® in column 10. 4 

  

  

  

     
           

  

  

  

      
  

    

    

3. MINOR SUBDIVISION 
os 

a Files and Communications Division LF 

* {NAME OF PERSON WITH WHOM TO CONFER & TEL EXT. ~} * ~ 4. 

_,_ _____ Homer R. Hauver___ 4870 IH-78 PSA 4 
6 CERTIFICATE OF AGENCY REPRESENTATIVE: wae’ (Date) fh fe chivist of the United States 1 . : 

7 - 
; ‘S 

' ‘yr certify that | am authorized to act for this agency in matters pertaining te the disposal of the egency’s records; that the records proposed for disposal in this Request ol . 4 

page(s) are not now needed for the business of this agency or will not be needed atier the retention periods specified. 
‘ . 

- 7 

- —-_ ! 

_ 
- 

~ Date (Signature of Agency Representative) — t tie) : ; 

ITEM’ NO (With inciusive Dates or. Retention Periods) . SAMPLE OR ACTION TAKEN : 

1. Files, index cards, and related material which de 

are maintained in FBI Field Offices pertaining 4 

to cases in which there was no prosecutive 3 

action undertaken; perpetrators of violations 

. not developed during investigation; or investi- 

gation revealed allegations were unsubstan— 

tiated or not within the investigative 

jurisdiction of the Bureau. These investigations 

closed in field offices and correspondence not 

forwarded to FBI Headquarters. Files no longer 

possess sufficient reference or evidentiary 

value to merit retention. 

RETENTION: 

i fo-be- destroyed-e£ ter--compie tion -of--investi— 
& 

} getvior-and-case--is-cioseds 

i Destroy 10 years after date of case closing or when 

; adainistrative needs have been met, whichever is earlier. 

/ 
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{ : | Bary -..- 7 ate . f “a . 

{ , oT - 

I (é -S]ef/— 

"Sass PTE T— —~stavonn, ron, 318 

  

° Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4
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UNITED STATES” OvERNMENT ? eee pe Dep. AD Adm. 

. Dep. AD nw. st ‘ 
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~ Memorandum 
te 
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4 / be rection — 

  

  

  

    

FROM 
. 

Laberstery —_ 

Legal Coun. 

-o Spec. inv.   

i 

q . 

4 Tops Mr boDermott at Plo pare: 7-2'#-75 ail Cen es 

* A 
SUBJECT: ARCHIVAL AUTHORITY FOR DESTRUCTION. 

, OF BUREAU ReCORDS (66-19087) 

oT faih 
fu fafa, 

Based Sn H. R. Hauer to Mr. Me ermott/ memorandum dated 

6-4-75 “request for authority to withdraw microfilm security copy 

provision from previous Archival submission was forwarded to Acting 

Assistart Attorney General for Administration on 6-4-75. The 

Department was requested to forward our request to National Archives 

. and Records Service, General Services Administration. 

; 
' t - Treining 

Lt wt Letes aan 

  

   
    

   
   

irk 

hie 

By routing slip 7-16-75, Archives returned our request bearing 

approval of the Acting Archivist of the United States and specifying 

a retention period for the items covered. Standard Form 115 bearing 

our request and approval is attached. 
} j 

RECOMMENDATION: 
/ f 

; 

None., For record purposes. 
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  REQUEST FOR’ YHORITY ~~~ “lomenece 3 j08 No. 

  

TO DISPOSE OF RECORDS ) 
ee _ (See Instructions on Reverse) 24 1975 Cc - 6 5 -% 5 -3 | Lo 

TO: GENERAL SERVICES ADMINISTRATION   
  

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

7. FROM (AGENCY OR ESTABLISHMENT) 
  

In secerdance with the provisions of 44 U.S.C 3303s the dis. t 

posal request. including amendments, in approved escept tor 

___ _.... .Pepartment of Justice_____- 
2. MAJOR ‘SUBDIVISION 

items that may be stamped ‘‘disposal net approved’’ or “with. 

drawn’ la cotuma 10. ' 

Federal Bureau of Investigation | . 
3. MINOR SUBDIVISION : : : 

Files and Communications Division | Jf. 
aSON WIT & TEL. EXT. . 

dwrso & Ohi 
4. NAME OF PERSON WITH WHOM TO CONFER 

Archivist of the United States 

  

~ Homer R. Hauer. . 4870 trl -75 as 
& CERTIFICATE OF AGENCY REPRESENTATIVE: (Date fiZ Lif 

J 

T hereby certity that 1 am authorized to act for this agency in matters pertaining te the disposal of the sgency’s records; that the records proposed for disposal in this Request of 

page(s) are not now needed for the business of this agency of will not be needed after the retention periods specified. , 

bof tbnn HC tur ___ feelin Qo 
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(Signature of Agency Representative) 

  

  

ITEM’ NO. (with inglutce Dates oF Retention Periods) SAMPLE OR ACTION TAKEN a 

1. Original fingerprint cards of individuals, for- | II-NNA+ = 

warded to the Federal Bureau of Investigation by) 2752 

law enforcement agencies, penal institutions, _ “| 

military services, and governnent agencies with ‘ 

the exception that one "master" fingerprint card. ca 

will be retained for verification purposes. ge 

MODIFICATION: That the "Statement of Microfilm 

Procedures” provision, ” A security microphoto- 

graphic copy will be made and housed in storage 

facilities adequate for its safekeeping,” be 

withdrawn. Original microfilm copy will be 

adequately stored for safekeeping and the "master" 

card will serve as the security record of the 

fingerprint, thereby eliminating costly pro- as 

cessing for microfilm copy no longer required. ih 

Expenditures of $58,000 to process the current : 

backlog and $16,000 annually to maintain the er 

préject would be averted. . aS 

RETENTION: Destroy "master" cards and film when indivi- 4 
G@aals reach 80 years of age, or when administrative need 3 

for records has been met, whichever is earlier, ‘ on 
afoieess - ‘ 

: ae 
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STANOARD FORM 115 
Revised January 1973 
Prescribed by General Sermicet 

Administration 
FPMR (41 CFR) 101-11.4 
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“ The item for which disposal is requested is disposable because it does 

not have sufficient value for purposes of historical or other research, 
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- warrant permanent retention by the Federal Government. 

: . . Appraisers _ wL.. pe ; 

- ee Date; 
ae Be et ET. sunmaes { :     

ae Seu . “ena Jt se ; 
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UNITED STATES Cari oNMENT ° ST “Dep. AD Adm _ 
Dep. ad iv. Memorandum rs 
  

        

  

  

  

Admin, 

Comp. Syat. 

Ext, ppfoieb’ TO : Mr. McDermott - DATE: 6/4/75 rut 
Heat. Sit 

° 
brs prertor a FROM *: H. R. HauerAy! “ Insel. 

‘ Laberetery : O . 
Legel Coun. __ $ 

Pion. & Evel. _. : SUBJECT: ARCHIVAL AUTHORITY..FOR..DESTRUCTION 
Spec. Inv, —___ z OF BUREAU RECORDS (66-19087) rent —— i 

= ™ . Director Sec’ _ 5 i 

ve aia vine Me 
Memorandum Edward F. Johnson to Mr. Thompson dated 11/7/7402 ey" 

made reference to an extensive microfilming project currently =" | being conducted by the Identification Division and the backlog:. encountered in processing the security (second) microfilm copy. By addendum dated 11/20/74, Mechanical Section noted that one copy as appeared to be adequate and suggested withdrawal of the security; py copy required by existing Archival authority. a 5 RS 

1 
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os.
 

By way of background, R. C. Renneberger memorandum to Mr. i gaa Mohr dated 12/30/57 (66-16304-184), reviewed the commercial 24D processing expense involved in microfilming 21,000,000 
fingerprint cards in the Assembly Section of the Identification 
Division. Thereafter, fiscal fund restrictions were resolved » oe and the project was scheduled to commence on 7/1/58. Archival : Q authority was initially sought and was jointly approved by 23 a the Archivist and the Congress on 5/1/58, with the provision PE that a security copy would be prepared in addition to an original 
microfilm copy. The "master" fingerprint card would be retained for verification purposes. a y) 

Mr. Lawrence K. York, Section Chief, Assembiy\Section, we 
Identification Division, advised that the Identificatio’ 
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ivision, 
would be agreeable to the withdrawal of the security copy/in the ; event that Archival modifications could be arranged, becapse x. Bs of the expense involved... a : 

° yn iC Whe ° 3 a 
Enclosure <int 6-4-7 ; Lo 1 - Mr. York, Room 10835B JE . r ae 
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Memo Hauer to McDermott 

Re: Archival Authority For Destruction 
of Bureau Records (66-19087) 

o 2 ‘ 

5 

. Mrs. Dorothy Gersack, Records Disposition Division, Office 

’ of Federal Records Centers, National Archives and Records Service, 

was contacted regarding this matter on 5/28/75. Mrs. Gersack 

‘ * advised that the security copy clause could be eliminated through 

the submission.of Standard Form 115 containing the original 

request and a statement of explanation for the proposed deletion 

of the microfilm security copy, noting particularly the tre- 

mendous cost involved in processing. 
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Attached is a memorandum to the Department enclosing 
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: 

appropriate number of copies of Standard Form 115 requesting ” : 

authorfty to withdraw described security copy provision. a 

. - é i 2a 

RECOMMENDATION : 14 

That the attached memorandum to the Department be approved. - 

  

” Z 
al
ee
 

F
e
 

a
e
 
l
e
a
 

ac
e 

e 
te
r     

  

PN
 

ee
 

en
e WA
 

S
e
 

ek
 

he
d 

de
re
 

Ceb
ciD

 
aa
n 

enc 
aa
 
b
e
 

me
nd

 
Ca
io
! 

oh 

. f : fl 
* e ‘ é 

: 4 
z a 4 

: Ee —- : 
é ie ° 

Lo o& <3 ! 
4 if ‘- see men : -s 

| : i 
: Bisco. ae ~ : 

; 

~ : 

  

 



: . , . 5 

- re ~ we pep 7 aouk. vars we af 

‘! = . "NS : 
ws . 

° 
: 

. annette - ° 3 

Aseiatant Attorney General | 

. for Administration 

-- pireotor® Tic -190 ¢)- 

cv ll 

    

. C ‘- ARCHIVAL AUTHORIZATION 
: 

Coe FOR DESTRUCTION OF : 
; 

- BUREAU RECORDS 
a 

: ; Attached hereto is the required number of copies of Standard i 

i ie Form 115 requesting authority to modify existing authorization i: 

oo which specifies the preparation of microfilm copy no longer 2 

ae * required. 
~ a 7 2G 

_ Jt is requested that this form be forwarded to the National a4 

| wt. Archives and Records Service, General Services Administration, i 

I. - for appropriate action. Co ode 

ve’) Enelosu' 8 (5) ee Co 3 

. CMG: chs\ 

yf (By o 
Lo ( / & 

| _ |< ENCLOSURE .   
’ NOTE: : Based on H. R. Hauer memorandum to Mr. McDermott dated 

6/4/75, captioned "Archival Authority For Destruction © 2! 

of Bureau Records (66-19087)" CMG:chs i: 
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~ OS" REQUEST SR... “THORITY ge ese: 

TO DISPOSE OF RECORDS ~ | 
(See Instructions on Reverse) t 

TO: GENERAL SERVICES ADMINISTRATION: | 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, OC 20408 NOTIFICATION TO AGENCY 

3. FROM (AGENCY OR ESTABLISHMENT) 
in sccerdance with the provisions of 44 U$.C. 33038 the dis- 

___ Department of Justice 2 pesst request, including amendments, is sporaved except for 

2. MAJOR SUBDIVISION items that may de statiped ‘‘dispotsl net spproved’’ ef ‘‘with- 

: drawn’ in columa 10. .; 

Federal Bureau of Investigation — 
3. MINOR SUBDIVISION 

Files and Communications Division 

  

  

  
  

  

  
      4 NAME OF PERSON WITH WHOM TO CONFER S. TEL. EXT. 

oner_R. Hauer 4870 mee oe —_-- —. 
6 CERTIFICATE OF AGENCY REPRESENTATIVE: —' (Date) Archivist of the United States 

  

i) + td certify that | am authorized to act for this agency in matters perteining to the disposal ef the sgency’s tecords; that the records proposed far disposal in this Request of 

pege(s) ere not now needed for the business of this agency or will net be needed after the retention perieds specified. 

fale Abin 1 Mau __ Alen if   
(Signature of Agency Representative) 
  

ra 8. DESCRIPTION OF ITEM 9° 10. 4 
ITEM’ NO. With inclusive Dates or Retention Pariods) : SAMPLE OR | ACTION TAKEN 

  

1. Original fingerprint cards of individuals, for- II-NNA 

warded to the Federal Bureau of Investigation by 2752. 

law enforcement agencies, penal institutions, 

military services, and government agencies with 

the exception that one "master" fingerprint card 

will be retained for verification purposes. 

MODIFICATION: That the "Statement of Microfilm 

Procedures” provision, "A security microphoto-~ 

graphic copy will be made and housed in storage 

facilities adequate for its safekeeping,™ be 

withdrawn. Original microfilm copy will be 

adequately stored for safekeeping and the master" 

card will serve as the security record of the 

fingerprint, thereby eliminating costly pro- . 

cessing for microfilm copy no longer required. 4 

Expenditures of $58,000 to process the current . 

backlég and $16,000 annually to maintain the 

project would be averted. 
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UNITED STATES GOVE.NMENT . we neve bo 
Dep’ AD Adm. _ 

  

  

ne me Ee ee segs 

> Dep. AD Inv. Memorandum cre 
Comp. Syat, . 

TO ; Mr. McDermott oF bate: 5-23-75 pre Alters - ae 

ce 
FROM: H.R. Hauer ' © hemo _ 

a c : Loberotery 
‘ wr Plon. & Eval. _ 

Spec. Inv. SUBJECT: ARCHIVAL AUTHORITY FOR DESTRUCTION . Treming ——— 
OF BUREAU RECORDS i fief Se ~ — 

ween" i. Ww ~ Directer Soc’y __. 

lp ee? 
Memorandum H.R. Hauer to Mr. McDermott dated 4-23-75, 

recommended Archival authority be obtained for the destruction of field office 
files, index cards, and related material which pertains to cases in which no “Fs 
prosecutive Action was undertaken, perpetrators of violations were not developed, " 
or investigations revealed allegations were unsubstantiated or not within the J “ 

fo
ne
 

7 

an wo investigative jurisdiction of this Bureau. These investigations closed in field *e 
offices and correspondence not forwarded to FBIHQ. The files no longer possess 
sufficient reference or evidentiary value to merit retention. Recommendation was 
approved. ~ 

Attached is a Memorandum to the Assistant Attorney General for 
Administration enclosing the appropriate number of copies of Standard Form 
115 requesting Archival authority for destruction of this material. No field 
records which would be considered pertinent insofar as Senstudy "75 is concerned 
would be destroyed pursuant to this request of Archives. 

REGION) 2 5 lo 
That attached Memorandum to the Department be approved and 

forwarded. 

RECOMMENDATION: 
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1 Assistant Attorney General - May 27, 1975 
for Administration 

Director, FBI 

7 ‘ ARCHIVAL AUTHORIZATION FOR DESTRUCTION 
. “ OF BUREAU RECORDS 

ee" 

TC Attached hereto is the required number of copies of Standard 
Form 115 requesting authority to destroy records material which no 
longer possesses sufficient value to justify retention. None of the 
‘records covered by this request pertain to matters being considered 
by the United States Senate Select Committee on Intelligence Activities. 

It is requested that this form be forwarded to the National *s 
Archives and Records Service, General Services Administration, for 
appropriate action. oe . . 
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ol?) CMGytwo . | + 
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, NOTE: Based on H.R. Hauer memorandum to Mr. McDermott dated 

5/28/75, captioned WA rehival Authority for Destruction of 
Bureau Records (66-19087) '' CMG:jtw 
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REQUEST FoR _OTHORITY “ DATE RECLIVED 08 NO. 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

  

TO: . GENERAL L SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, aC _ 20408 

1 1. FROM “(AGENCY OR ESTASLISHMENT) ° 1 ‘i th th $ 
Im accardence wil @ provisions ef 44 USC 3303a the dis. 

. Departrent_ of Justice | et posal request. including amendments, te spproved xcept ter 
2. MAJOR’ SUBDIVISION items that mey be stamped ‘‘disposal aot eppreved’’ er ‘‘wilh- 

drawn’ in columa 10. 
Federal Bureau of Investigation = 

3 MINOR SUBDIVISION 

Files and Comaunications Division 

  

NOTIFICATION TO AGENCY 
  

  

        
        4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. : 

Homer R. Haver 4870 ; 
é& CERTIFICATE « OF AGENCY REPRESENTATIVE: ae (Date) archivist of ‘the United States Fs 

  

« ( hazeby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal ia this Request of 

_t"* page(s) are not now needed for the business of this agency of will not be aseded after the retention periods specified. 

Joy e/a fpecal big cot es _ 
{Signature of Agency Representative) 
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8 OESCRIPTION OF ITEM SAMPLE OR 10,00. 1 
ren NO. (With inclusive Oates or Retention Periods) JOB NO. ACTION TAKEN ‘ 

  

i. Piles, index cards, and related material which 

are maintained in FBI Field Offices pertaining 
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PL 2 a it 
action undertaken; perpetrators of violations 

gation revealed allegations were unsubstan- 
tiated or not within the investigative 

possess sufficient reference or evidentiary 
value to merit retention. 

RETENTION: 
To be destroyed after completion of investi- 

gation and case is closed. 

  

not developed during investigation; or inveati- 

jurisdiction of the Bureau. These investigations 

closed in field offices and correspondence not 

forwarded to FBI Headquarters. Files no longer 

to cases in which there was no progecutive . - 
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115-106 4 STANDARD FORM 115 
. Revised January 1973 

Prescribed by General Services 
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FPMR (41 CFR) jo1- 1h 

  

  
  

Ae, 

  

  

  

 



af
” 

eee 
R
e
e
 

a
t
 

Gr
eb
iv
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Memorandum ~:~ ce 
Comp. Syst. 

  

Ear APB. y ‘ 

    

  

  
  

  

  

  
  

    

TO ae Mr. MaWSfiatl . pate: 7-26-74 bin Kee 

c “ | ° (Ai wee : ' : 

FROM ; +77 P.F. O' onnell/ to Why p imowetton 

> . . 
Leboretery 

‘ Le \ / Pion. & Evel. — | ; 

SUBJECT: DESTRUCTION OP FIELD EILES. ee yd 

“ / ‘AND RECORDS “* pity Legel Coun, 

. nee 4, d / 2s Telephone Rm. >. 

7.7 [ju \ Oirectee Sec’y 7 . 

\ .. Based on my memorandum 6-6-74, request for authority torGestroy. . 

\ administrative an Avon-investigative_records in field which are duplicated in NG 

\ — entirety or substance at FBIHQ when purpose served was forwarded to Acting — \ 

Xx ‘Assistant Attorney General for Administration 6-17-74. Department was 2 

‘X requested to forward our request to National Archives and Records Service, 9 

« General Services Administration. By routing slip 7-24-74, Archives returned ~*~ 

f Y our request bearing approval of Archivist of the United States. Approval which, s 

\ Nis on Standard Form 115 is attached. hy S 

% . 
PN: 

AR This authority coupled with authority previously received for destruction a 

of closed field investigative files now gives us authority to destroy all field files 

when we feel purpose has been served. 
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SS RECOMMENDATION: : 5 

IN For record purposes. A ’ : 3 

Enclosure \ : ; 

  

1 - Mr. Coleman(Director's Office) 

1 - Mr. Jamieson (attention: Mr. J.E. Reilly) 

PFO:jtw 2 Yy 
(5) j 44 

mo 7 (6 AUG 1 1974 

——weene eeecines tennant * 
we GO 77 SH 

    

  

  

    

(Ler - ’ 
4 

1 

we gt of sre ; sk | 

tr: ge Bh 4“ Se - . moe 

= ~~ ‘ "ype a : oY . \ id 

_— 4 od . 

WV 
we 

R6aus 21974 

Om ge Ne me - SS es an 
: Neneh a tye aT Ve I ey : ~ m, Met's — Tee UMIe os -: Morn. 

ees : ease ee Ra epee 
: 

ae eo x      

 



  
wR Se a eee big at 

  

  

        
  

  

  

  

  

  
  

  

  

  

apie mene emer fe oe a Ok AvanuKILs = i “ eee ‘aan , 

= “ we + , 

OMA ig TO DISrUSE OF RECORDS WL 12 1974 von NO. 

: (See Instructions on Reverse) ' : i -. { : 
DATE APPROVED : 

To: GENERAL SERVICES ADMINISTRATION, . ' NC= 65-7 5-/ 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C. ~ ~ o.oo k 

1 1. FROM (AGENCY OR ESTABLISHMENT) = - NOTIFICATION TO AGENCY : . 

Department af Justice - ' ’ In accordance with the provisions of 44 U.S.C. ;- : : 

MASO , 
. 3303a the disposal request, including amend- 

bs R SUBDIVISION , .. . ments, is approved except for items that may : 

/ Federal Bureau of Investigation 
be stamped "disposal not approved" or . 3 

1 

t i at 
. a 

: 3 MINOR SUBDIVISION 7 aes ‘withdrawn in column 10. eo. : 

 * Files and Communications Division - 7./ q i p ! () i 

& NAME OF PERSON WITH WHOM TO CONFER S. TEL EXT. 7-14 -Tof = . vo 
‘a> . : : : jate rchivist of the United States ye £ 

- * Paul F. O'Connell, Jr.- 2331 rod 

& CERTIFICATE OF AGENCY REPRESENTATIVE: wow me eo: 

T hereby certify that I am authorised to act for the head of this agency in matters pertaining to the disposal of records, and that the recorde described in this list or | / of 

echedule of pages are proposed for disposal for the reason indicated: OX oalyone) 7 |g ” fe st : 

A_ The records have Bs The records will cease to have sufficient value 
ate . : on 

‘ceased to have suff. ©. * to warrant further retention on the expiration . p; 2 

cient value to warrant . of the period of time indicated or on the occur> wat . . . _ 

retention, . ’ rence of the event epecified, / . Do : . ; 7 

6-17-74 * Dru D. ZH, .( ~ __ Section Chief tt 
(Data) (Signature of Ager Represeditative) Lf Vv (Title) & ; 

. ! 
| 

|. 
(yh of. pe 8. DESCRIFTION OF ITEM oR 10. 

| . | STEM NO. 7. QWITH INCLUSIVE DATES OR RETENTION PERIODS) co AMPLE OR | ACTION TAKEN 
| ! 
| | 
  

a dyes 

“1°. | Administrative and noninvestigative records maintained | . we ae 

“io! 2) in the various field offices of the Federal Bureauof': =| '" °° op" 
ft 

: ““* | Investigation, This material is duplicated in entirety (0 | cn 
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. or in substance at Federal Bureau of Investigation «6. | +: : 

3 .| Headquarters in Washington, D.C. Headquarters |" See fe Di 

ho records are considered record copies, ‘ This material _ Daren penne . 

(4 will be retained in the field offices until necessary: ji [eines [ond "soe de 

action has been taken or it has served its purpose."t! 0} © ef Petacry welt gg 

‘| (This is an extension and broadening of disposal ' me be Pies 

- |. gehedule #8351-S114, 12/11/50. Experience andusage | ~*~ ['..7) Leg | voy 

Dogs determined retention periods previously approved are _, ren ace 

7. | Bot necessary. ) Pes ‘ : ej 

on f. 7 \ —_ bo 

: me . ws t 

pe : | 

a Pepe 2k 
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: . Fx. ‘ te “f ne . 
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- Ss ite ste . 

En ef AS bi Conanecll—o sin +7 hale 

. Prt yhe B- AC- VY Four copies, includi: iginal, te be submitted te the National Archives and Records Service 16—50428-3 , 
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The iten tor which disposal authority is requested is disposable because 

_ these records do not have sufficient value for purpose of historical or 
- ~ * omens? x » re 

ether research, functional documentation 5 or the protection of Individual, 

_ sights, to warrant permazent retention. ty tne, Pecoral Governzent. . . . 

. . ’ ; ~ 
. . “Ga ome o 7 

Tog ee, a. “ wa’ : 
Sa “ot . . Pole fete . . woe ‘ - a7 on a ae . 
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_ ” Acting Director _ —_ oy - 

7 oo Records Disposition Division | , 
oo? . 0% 7 . wy 

vere - 

-. “ 
Ne, , oo : . . 

mo on. 2 Approved Recommended: 

. Director 

    

OT Stk oo 1 : ° _ ,. Records Appraisal Staff 
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"Bresenibed by General Services fron dete REQUES ° “FOR AUTHORITY ‘ . : ~ : ~ ey 4s pave BLANE “= sere cE EN aoe view toned oh ‘f ns 

GBA Bea TO DISPOSE OF RECORDS — om euLizwe |" 1 

yom yt -(See Instructions on Reverse) ' : 
DATE APPROVED t 

To: GENERAL SERVICES ADMINISTRATION, N C - 6 5 - va a/ : 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. Cc. = ° a of 

1 CU RROM (AGENCY OR ESTABLISHMENT) et wae ge | NOTIFICATION TO AGENCY 

Departraent of Justice < . In accordance with the provisions of 44 U.S.C. HL 
MAUR sueDIVISION ” - - Te 33038 the di spesal Fequest including anand. ’ 

Sn 
- cack s, is a v at i a 

*- Federal Bureau of Investigation (CP peestiaped disposal net approved or | 
S..MINOR SUBDIVISION =! i “withdrawn” in colum 10. i 

“+ Files and Communications Division _ ; 

‘ “> er. O'Conn 4 1 or 5. 2331 Date MCRWISE OF the United States} 

" & CERTIFICATE OF AGENCY REPRESENTATIVE: a~ k. 

+“ Dbereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records deacribed ia this list or 

‘echedule of pages are proposed for disposal for the reason indicated: ("X™ onlyone) °° 1, terete ay . , . ‘ ‘ 

A The records have. B The records will cease to have sufficient velue - . : 

‘ceased to have suff- . to warrant further retention on the expiration 
- 

cient value to warrant x | of the period of time indicated or omtheocemre ', +, to. me - 

- 1 further retention, fy rence of the event specified, : 4 . . 

6-17-74 Section Chief» 
(ate) 

(Late) i 

. 
. woos 9, : ' b 

oR ‘ & DESCRIPTION OF ITEM 10. 

"new No (WITH INCLUSIVE DATES OR RETENTION PERIOOS) - SAMPLE OR | ACTION TAKEN . 
a 

_“;1, ",.| Administrative and noninvestigative records maintained |... |" e 

‘r+ "| in the various field offices of the Federal Bureau of - ™ i; ey Zz 

. ., '-. || Investigation, This material is duplicated in entirety |. 5. | . F 

' ‘<i: >| or in substance at Federal Bureau of Investigation A reo 7 

Be Headquarters in Washington, D.C. Headquarters bs 

| ‘wees +] pecords are considered record copies. This material - 

_ iS" | will be retained in the field offices until necessary. . - Poked Wb. 

—tienwveoe|- action has been taken or it has served its purpose.’ tleat.| a pbebe wi fs 

« «twee “| (This is an extension and broadening of disposal t 

_ sin «| gehedule #351-S114, 12/11/50. Experience and usage . ot % 
os determined retention periods previous approved are Lo an b 

not necessary. ) so eB 4 i. 
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we Appraiser: eel Derach LE It Ly 

“tae? . 
: H. 6 Date’ : 

7 - 7 Approved me Lirtein tie |. 

we es +0 THOMAS W.-WADLOW Cy 

. 
wes . Acting Director : 

“- 
Records. Dispositian Division 

Auproved Recommended: 7 . 

. * MEYER A. FIGHBETA —. Date: 
a6” SN “a te ahd Director - Ties a we etiveubbe nA eed 1 20") 

aF 
mee Records Appradse> Staff a 
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a A ve toe Senet wena Geo ns ° 
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(0 | Bbeeat Be 
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APPRAISAL REPORT 

Disposal Job Bo.. NC-65-75-1. a. 

ee la Cte tet ar 
<a>. Approved for Disposal: — . 

      

2” ame 4tem for vhich disposal authority is requested is disposable because 

 ~ - ghee records do not have sufficient value for purpose of historical or 

protection of individual sues 
" ober 3 research, functional documentation, or the 

the ‘Federal © Government. 
. rights to warrant permanent retention by 
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° UNITED STATES 77WEKNMENT wo. GY ‘ Assoc. Ow, 
o- — Dep. AD Adm. _ 

Memorandum eras 
7° Cone san —_ 

Me vite bhall ave: 6/6/74 ite A 
Gea. Inv. J 

Iden. 

Inspection 

FROM _: P, F. O'Connell’y> intel 
. 6 J . (yi Letererony 

/ ' Pion. & Evel. 

. sunecy ASESTRUCTION OF FIELD FILES AND RECORDS [yl Ve Spec. lav. 

  

  

  
Treining 

  

    

  

a - a Lego! Coun. 

9 Oe \ 1 eis be Telephone Rm, 
  

——_—" ale? oy. . : 

Re J. D. Jamieson to Mr. Jenkins memOdrandum 3/13/74, 9 OR 

recommending various changes in the retention times of various 7 

\ administrative and noninvestigative file material in the field offices * / 

in which to-provide a more exception-free and simplified file destruction 

aM progrant v with the ultimate objective being conservation of manpower 

and space. f 1d, — 

Iybhseizadiw [UP Downe 
We have Archival ‘authority for destruction of vast majority | 

of these files. Retention period previously approved, however, varies 

from "when purpose served" to three years and Training Division pro- 

poses that retention period of some be shortened. We must secure 

Archival authority for a shorter retention period. 
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- By way of background, law on destruction of records provides 

that agencies must have Archival authority to destroy records. Archives 

: issues General Records Schedules which describe records common for all 

‘ . agencies and specifically describe retention period for these common recor 

In event records are not covered by General Records Schedules, separate 
4 

Archival authority must be secured for destruction. 

In 1946, we secured Archival authority to destroy all closed 

field investigative files. In 1950, we secured authority to destroy large 

category of field administrative and noninvestigative files. Anytime it is ihe OR
DE
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CO
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en
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; desired tp destroy a field administrative or noninvestigative record, it is ~~ z 

3 necessary to determine whether we have prior Archival authority for S 

i destruction. Likewise, in the event we desire to change the period of 

: retention, we must determine whether new retention period is compatible 

5 - with authority previously granted, This is a tremendous administrative 

problem, All pertinent information in a field administrative or noninvesti- 

a _ Ese"gative file is duplicated in FBIHQ and FBIHQ files are considered to. /_-y 

i eo. contain record copies. Accordingly, it isvelt that we should make one ID | 
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Memorandum to Mr. Marshall 

Re: Destruction of Field Files and Records 

" request for Archival authority to destroy any and all field administrative 
and noninvestigative files when they have served their useful purpose, as 
record copies of pertinent material are maintained in FBIHQ files. 

As stated above, we have such authority for investigative files. 

HE quisition of this bro uthority. would greatly simplify-field-administra-, 
tion of retention of administrative and noninvestigative files, 

or Ayn bee ee 

  

RECOMMENDATION: 

“approved, Files and Communications will submit necessary 
request to secure Archival approval for destruction of all administrative 

* and noninvestigative files in the field when they have served their purpose. 
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Acting Assistant Attorney General - | ee coves June 17, 1974 
for Administration . Trae Co 

ARCHIVAL AUTHORIZATION FOR DESTRUCTION 
OF BUREAU RECORDS 

. "Attached hereto is the required number of copies of Standard _- . 
. Form 115 requesting authority to destroy records material which no 

_ longer possesses sufficient value to justify retention, ~ ° ot 
w- 

It is requested that this form be forwarded to the National 
“*" Avchives and Records Service, General Services Administration, for_ : 
%. , appropriate action. © ft cng rok La oe tess : 

. ; . . . ae : 

~ i . he sa la he - 

Enclosures (5) - ge Te “ a og = " 

7. _1- Mr. Jamieson (sent direct) XS A 

oot en 

cae *. ! 7 

  

oy “No E: Based on memo P. F. O'Connell to Mr, Marshall 6-6-74 captioned *-**" 
oe a "Destruction of Field Files and Records." JPB:jw oe 

= 2 Wer excxostix aa 
Asoc. (Oe “= wo — . MAILED6 

Dep. AD Ada. - we ee ae 

Dep. AD nv. too. 

here Dina , . 
JUN I8 1974 i 
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eainitration Son : 
A Beg 2 IV-l06 éNISPOSE OF RECORDS - pst “ | 208 8. 

, wa toy - (See Instructions on Reverse) : . ae . 

TO: ' GENERAL SERVICES ADMINISTRATION, ue Son ' 

' ” NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C. CONGRESSIONAL AUTHORIZATION 

| 1. FBOM (AGENCY OR ESTABLISHMENT) Co ws | HOUSE REPORT Na. congress | DATE 

dencriment of Justice . SESSION 
2 MAJOR SUGDIV.cIUN 3 cot, NOTIFICATION TO AGENCY 

Federal Bureau of Investigation _ | SESS WAS AUTHORIZED C:sPOsAL OF ITEMS MARKED 
: & MINOR SUBDIVISION Loe . be, ae : 

.. ". Files and Communications Division 
4: 4 NAME O# PERSON WITH WHOM:TO CONFER “[ 8. TEL EXT. 

Paul F. Q' Connell J - . 2331 (Date) Archivist’s Representative. 

&. CERTIFICATE OF AGENCY REPRESENTATIVE: wee Ft 
2 ' hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or 

t hodute of pages are proposed for disposal for the reason indicated: ("X" only one) Fy bet ie ‘ 
A_ The records. have. BB The records will cease to have sufficient value 

ceased to sufi - to warrant further retention on the expiration . : 
] cient value to warrant a of the period of time indicated of on the occurs rr or Lo 

further retention, 4. cence of the event 5: ” wee bee - - 

’ . od ay ct ‘ . v . , AaeG Gabbe: 

6-17-74 Section Chief 
(Bate) . (ignature of Agency Representative) (jue) Mat 

oR Ee. t : & DESCRIPTION OF ITEM ar 5. . 
Tew NO. | (WITH INCLUSIVE DATES OR RETENTION PERIOCS) SAMPLE OR | ACTION TAKEN 

«v1 | Administrative and noninvestigative records maintained og patho 
~~. + | in the various field offices of the Federal Bureauof =] ..”, "3. ” 
7" "| -Yavestigation, This material is duplicated in entirety ..) 7°. oo 

:  .m. > +7 OF in substance at Federal Bureau of Investigation: © |: = | |! 
' ov... “| Headquarters in Washington, D,C, Headquarters |" 

“7 rR’. (| records are considered record copies, This material | "_ . 
pe will be retained in the field offices until necessary |: NF pee” 

- “ _.,| action has been taken or it has served its purpose, pnp Map 
‘aia on. | (This is an extension and broadening of disposal’ ]" ms 
., cit | gehedule #351-S114, 12/11/50, Experience and usage — oe 
."* "| determined retention periods previously approved are | 4 

not necessary. ) a r e 

pe f 
sot % a 

we 
* 

“Wb -liie I 5% 
ENCLOSURE 

Fear copies, including original, te be eubenitted to the National Archives and Records Service 1e—30420-3 GPO 
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SAC, Baltimore (100-12822)" 10/4/73 
r 

or, 6 

Tp. ,-Director, FBI a 

  

i PHOTOGRAPHIC SURVSILLANSES ~~ , ... | OF COMMUNIST MEETINGS Bt ch rygh Mb her wedged 
age! . Ke. D2EF RICA OT 
  

  

pelt lay pBeunlet 8/15/13, PARE, Koen te eho Mes a ni - : . 7 oo = 

' Wille Bureau possesses Archival authority to destroy closed 
. field files, National Archives and Records Service, General Services . ' 
..--, ' Administration, requires that Bureau maintain FBLIQ investizative “ -s-: °° ~ files on subversive matters indefinitely. Files at FBIdQinvolving © 

. + + 4Anternal Security-C investigations fall in this category. Inasmuchas: . 
eet these films are not duplicated at FBIHQ, it is necessary that they be » 
“> ':* +. Tetained indefinitely. . You should, accordingly,: designate these items _ Be oO . for pe nt t H td 2 : “2 Py “e . a - . ta 1 . : 

rar ‘1+ Mr. E.S. Miller (sent direct)-* . ~ a ds 
_ = Mr. Mintz (sent direct) D4 AMEE! Lge, : eee 

- <1» 66-19087 we mot . 
Bae ie af PFO. Waa if coe 7 ad . gt 5 : . Lt 
vt . smac - : “eet NS : oe 

aN ot L ry vote Bae ct per ge em ng ES es eae ee a tee : vee, 

Weve - ue wv _ of . Loe oo ein . 
. . ae *. 

“: NOTE: Baltimore desires to destroy photographic surveillances (movie - 
‘ films and photographa) of Communist Party activities in Baltimore. Material ¥ 

3} ..2, .. 48 over 23 years old and requires 8 cubic feet of storage space. Intelligence « 
qn, Division agvises these films have no further historic, investigative, 
DE documentory, or evidentiary value. We have archival authority to destroy 
PONS all eldsed field files. Bureau, however, has placed 20 year retention period 

aa on field files. At time authority requested to destroy these files it was 
fo pointed out that originals of reports in these files were filed in permanent 
Poa ‘files at FBIHQ. It was also pointed out there were additional items of 
i Ts” w...correspondence in the field files were not duplicated in file at FBIHQ but 

., that in the greater majority of cases the information had been made part of - 
eb .e oe Site hb Ae : tet Hl oe deep ¢ note cece oa a — “hg be 2 Gof a eo 

2: * r “5 as oe yc . a os NOTE CONTINUED PAGE. Ow tt FO. — - - 
at ioe aah - Nem, 
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” Letter to Baltimore 
' Re: Photographic Surveillances 

of Communist Meetings 
Is-¢ . 

: . : nee’ ogee x ete . L 7 ae “oF - wlio 

__ the various reports submitted. Office of Legal Counsel is of opinion’ 
.. that prior authority is not broad enough to permit their destruction. 

On 10/1/78, SA Paul F, O'Connell, Jr., Chief, Records Section, _ 
; telephoritally contacted Mr. Meyer Fishbein, Chief of Records 
Appraisal Division, National Archives and Records Service (NARS), 

‘*. Mr. Fishbein said that if these films pertained to a category of files 
which must be retained indefinitely according to the FBI Records ~~. . 
,, Retention Plan, they should be retained. On the other hand, if these 
~ films pertain to cases which have not been designated for permanent , 
+ retention under this plan they may be destroyed based on prior Stee 
* archival authority. In 1969, NARS did a records management study of ~~” 

_ the Department of Justice and they also examined our files. NARS — 
subsequently instructed that Bureau create a Records Retention 
Plan. Purpose of this plan is to insure that records which have a 

. ~ Bistorical, fiscal, and legal valve and which document fimctions . Ca 
- and procedures of Bureau operations be retained permanently. 

. NARS specifically included, "Material on crimes of treason, 
“insurrection, or rebellions, sedition, subversion, sabotage, Set 
expionage, counterintelligence and related internal security functions, " .. 

- among files which must be retained indefinitely. Internal Security-C 
investigations fall in this category and for this reason these particular 
films must be permanently retained.. . 
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<f),Erom: Office of Legal Counsel 
SL 3'2 

. 
te 

9-10-73 

To; Mr.L. J. Brune, Jr. 

¢; ~i REQUEST TO DESTROY PHOTOGRAPHIC RECORDS 

OF SURVEILLANCE OF COMMUNIST MEETINGS 

J ~ 
7 

Re Baltimore letter to the Director dated 8-15-73 and 

Mr. Brune's routing slip to Legal Counsel dated 8-29-73. 

_- Referenced Baltimore letter inquired as tothe propriety ~ 

of destroying photographic records of surveillance of communist meetings. 

. It is noted that the most recent photographs listed by Baltimore are 23 

years old. . fa, 

. Files and records of the FBI, and any other Federal 

agency, may be destroyed following the submission of lists of records 

that do not warrant further preservation to the Administrator of General 

Services (Title 44, United Staes Code, Section 3303). The Administrator 

then determines whcther the disposal of the listed records or classes of 

records, is appropriate. 

It is the opinion of the Office of Legal Counsel that the 

\naterial Baltimore has inquired about cannot be destroyed under the 

othority of previous Bureau record destruction lists which have been 

pproved by the Administrator. 

The Manual of Rules and Regulations, Part TI, Section 3N, 

8a, page 13, provides that closed files and records in field divisions may 

be destroyed after they become 20 years old. Cur authority to destroy - 

closed fiefd files is derived upon approval received from the joint Con- 

gressional Commiitee on the Disposition of Executive Papers, 3-5-45. 

(66-19087-10) The Committee's approval was predicated upon our statement 

that our closed field files contain reports which are duplicates of reports 

permanently maintained at the Bureau, and fie’d correspondence which has, 

ein substance, been placed on record at the Bureau as part of the investiga- 

» “““tive reports. 7 ae Gg. 19 PD 

Potty et a Qero” FOI O 
ROT RECORDED. 
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“ ce ee ae, eens cette Bene te Cea Be se ae lene UR. oa 

cm . Poa 
Tis¥ photographs, as described by Soitimore, cannot be 

considered "correspondence" within the language of the 3-5-46 authoriza- 

tion. If this material is defined as a "report" it could be destroyed 

only if it has been totally reproduced at the Bureau, thereby enabling 

us to destroy the ficld material on the theory that it was merely a 

. duplicate of the Bureau's material. j 

It should-also be noted that as of 6-23-70 the Administrator 

of General Services has authority to approve record destruction requests ; 

without submitting the request to Congress. 

In the event that your Division determines that these 

photographs are no longer needed, it is recommended that the Files 

and Communications Division be requested to submit Baltimore's request 

via Standard Form 115 to the Department in the usual form for submis- 

sion to the Administrator of General Services. It is further recommended™ 

that the Training Division advise the field of our new authority in the 

« event our request is approved by the Administrator. . &: 
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